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@ Trade Portal
PREFACE

Purpose

This user manual aims to guide you in using the different application modules of SM
Trade Portal for Food Retail Group.

Intended Audience

This document is intended for Vendor Users use only.




1 INTRODUCTION
1.1. SYSTEM REQUIREMENTS

Minimum Hardware Requirements
- Pentium 4 3.0Ghz

- 1GB RAM

- Windows XP SP2

Minimum Requirement for Web Browser Version Installed
- Google Chrome (any version)

- Microsoft Internet Explorer 7

- Opera (any version)

- Safari (any version)

- Firefox 8

Resolution Settings
- Minimum: 1024 x 768
- Recommended: 1366 x 768

1.2. GETTING STARTED
1.2.1 Logging in to SM Trade Portal

Once you meet the system requirements, you may now open the SM Trade Portal
website.

1. Open your browser.
2. Inthe address bar type in “frg.smtradeportal.com” then hit Enter.

3. You are now at the SM Trade Portal Log-in page.

@ Trade Portal @

Logls -+

DO APV y— WIS W T




, Trade Portal

4. Enter your User ID and
Password then click Login (or
you may use Enter key) to start

using the portal. User LOg] n
User ID [‘T Sl-vendor I
Password [- ..... I
Login—>

5. You are now on the SM Trade Portal Default Home Page.

oo Bwtes  Myhccoaml BN Logont
@ Trade Portal @
281D|mvua Huunmn ﬂnnruu w urread munrnu Dunrua aunrua Téunread
1 umud ! unread 0 .mru:l ? unmn D wnd 149 unread
The Toolbar is located at the top portion of the portal. It will help you navigate to the
other pages of the portal.

@ Trade Portal @

Wetoze Fret U Last fom EPORTAL SOLITIONS BC [verdy User)
Lesioge Bnday Sepmdar I WOV fenkey

Seshor s KAMOREHISINY Yar=so mlenn e 28
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1.2.2.1 Home

The “Home” button will navigate you to the SMTP Default Home Page, which is the
Business Document/Message System Home Page.

e To go to this page, click

~ - ol

1 ” L__}F:SI,?':"" ."’r

the “Home” toolbar button. Home asnboard
Back to Home / Business Documents r"

1.2.2.2 Bulletins

The “Bulletins” button will navigate you to the Vendor Community Management -
Dynamic Bulletin System (DBS) where you may view bulletins and other important
notifications.

e To go to this page, click the .
“Bulletins” toolbar button. Bu|!§tms My Accoun

——m_l{ Open your bulletins and other important notifications b

@ To learn more about using Dynamic Bulletin System (DBS), you may go to the Vendor
Community Management (VCM) Section.

1.2.2.3 My Account

The “My Account” button will navigate you to the My Account page, where you may view
or update your account profile.

e To go to this page, click the

“My Account” toolbar button. My Aqg,“rou nt P

[ Open your account profile and other settings L

@ To learn more about using “My Account”, go to My Account Section.
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1.2.2.4 BDMS

The “BDMS” button will navigate you to the Business Document/Message System Home
page where you can view and download your documents.

e To go to this page, click the

“BDMS” toolbar button. 2 : S ‘
| Business Documents / Messages System r

6 To learn more about using “BDMS”, go to Business Document/Message System Section.

1.2.3 Viewing/Exporting Session Logs

e To view session logs, click the “View logs” located at the header right below the SM
Trade Portal logo. A pop-up window will appear displaying the user's 100 latest

activities.
e Lt *
™) .
Iy amentapenst com

Unir Actty Lig bt Epenal |, Sokstoes ~
Covpany (POKTAL WOLUDONS I
DwnTime Sat, 88 Sep 217 15620 +0000
NOTE Oy pinr latwt 100 actoms i s (™
Log dee Cuacrption
AN 1508 Accowed User Lctiviny Log

WiSunresd 1Mldunmad  Ouresad  BD1unresd | MWMINA Accemed PO WRRMN Nuery
fuen un COpaced dovunmat overview CA)
naon v Opeved Gocummat overview RICHY
M0 13N Succembal Logn
M) 15 Succembel Logn
MU0 1321 Succenrhdl Login
oM 151 Viewnd PO (100800600
N0 150 Sucernibel Logn

S ——

MO0 e poyy 4 1ot 25 3y DpTepage
. e [TV Y S e
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When the number of entries in your log exceeds 100, only the latest 100 entries will
be displayed. You may view older log entries by exporting them as PDF, CSV, or

text file formats.

[ frgsmtradeportal.com o

User Activity Log for Eportal | Solutions
Company. EPORTAL SOLUTIONS INC
Date/Time: Sat, 08 Sep 2012 15:36:20 +0800

NOTE: Only your latest 100 entnes are shown, (why?)™

Log date
09/08/2012 15:36

09/08/2012 15:25 A

Description
Accessed User Activity Log

i PO 1

09/08/2012 15:23
09/08/2012 15:23
09/08/2012 15:21
09/08/2012 15:21
09/08/2012 15:21
09/08/2012 15:21

09/08/2012 15:21

To export session logs to PDF
format, click the PDF button located
at the upper right side of the pop-up
window.

To export session logs to CSV
format, click the CSV button located
at the upper right side of the pop-up
window.

To export session logs to plain text
format, click the text file button
located at the upper right side of the
pop-up window.

History

Opened document overview (CA)
‘Opanad document overview (DMCM)
Successtul Login

Successiul Login

Successiul Login

Viewed PO (1008606096)

Successful Login

User Actmty Log for Eportal I. Solutions
Company: EPORTAL SOLUTIONS INC
Date/Time: Sat, 08 Sep 2012 15:36:20 +0800 <7 < »

m

NOTE: Only your atest 100 entes are shoun (y?) 52201235 200

User Activty Log for Eportal |, Solutions

Company: EPORTAL SOLUTIONS INC

Date/Time: Sat, 08 Sep 2012 15:36:20 +0800 ¥ ,.{?L
-

lL.m

port this log 2 CSV

NOTE: Only your afest 100 entnes are shown. (why?)

User Actity Log for Eportal I. Solutions
Company: EPORTAL SOLUTIONS INC
Date/Time: Sat, 08 Sep 2012 15:36:20 +0800 '1 .:3;

| Export this fog 2 plain Te |

NOTE: Only your iafest 100 entries are shomn. (why?)
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2 BUSINESS DOCUMENT/MESSAGE
SYSTEM (BDMS)

BDMS

The Business Document/Message System (BDMS) for the Food Retail

Group is composed of 15 document types. These are the Purchase Orders (PO), the
Consignor Purchase Order (CPO), the Goods Receipt Notification (GRN), the Invoice
Confirmation Report (ICR), the Announcement for Return to Vendor (RTV), the
Remittance Advice (RA), the Debit Memo/Credit Memo (DMCM), the Credit Advice (CA),
the Service Receipt (SR), the RTV Deduction (RTVD), the Daily Sales Report (DSR), the
Daily Sales Report Summary (DSRS), the Consolidated Liquidation Report (CLR), or the
Expanding Withholding Tax (EWT).

2.1 NAVIGATING THE BUSINESS DOCUMENT/MESSAGE
SYSTEM (BDMS) HOME PAGE

There are several ways to navigate to BDMS’s home page:
1. On the portal’'s toolbar, you may click the “BDMS” toolbar button.

L’rvvllw lram.luﬂm- Ve e
R Meram Jporbe ¢ »
u DemTire KK .susu whamee

ICR RA

2. When you are in a particular document type page, and you wish to go back to the
BDMS’s home page, click the SM Trade Portal logo on the upper left side of the

page.

W) Trade Portal @

‘ ".‘."".
v g =5 - e == = = =

2819 wwead 1144 uwead 0wurwead 831 unread B80Y unvead Dunread 0 unread T8 unresd
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-

You may also click the ‘Home Business” button located at the right side of the page,
beside the Refresh button.

Ll — Loaamnd S =menet, | Pt Asemesess Rt

@ Trade Portal .- . ..
e e

BDMS DOCUMENT TYPES SUMMARY/ARCHIVE PAGE
SECTIONS

The following are the sections of BDMS’s Document Types Summary/Archive Page:

System Header Section

View Type Indicator Section

Search Fields Section

Results Summary & Display Count Section

Page Mark Section

Search Results Section (shows data of the present month and the previous six months

only)
Archiving, Download Options & Printing Section

¢ Notification Options

e T L ] asn o)
|

@Tra,depertal [ .

Mbﬂ'nl" Lanl foms (PORTAL SOLTTIONS MC s (a1

System el g By Septwwy 10, 012 I3TN  (xwe g | .
Header Sputus Oale Tow SR1A01I 20 8135 W e menaie wl gmmy w20 € | t‘ ’
- i o
v S -
e T
Secton I S St PO S - -
Company Rave  « L Bl
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2.3 VIEW TYPE INDICATOR (LIVE/ARCHIVE)

Business documents/messages are segregated to two types based on the vendors’
preferred relevance. Non-archived items may be viewed on the “Live” view while
archived items may be found on the “Archive” view.

e The View Type Indicator located above the Search Field Section indicates which
View Type you are at.

e The default view of the Summary Page is “Live” view. To access archived items, just
click “View Archive” and you will be directed to the Archive Page where you may

view archived items.
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e To go back to “Live” view click “View Live” to be directed back to the Live Page
where you may view the non-archived items.
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2.4 BDMS DOCUMENT TYPES DETAILS PAGE SECTIONS

The following are the sections of BDMS’s Document Types Details Page:

Header Section

Detail Count Section

Status Message Section (for PO & CPO only)
Detail Body Section
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e Download Options & Printing Section
e Document Statistics
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2.5 ARCHIVING, DOWNLOAD OPTIONS AND PRINTING

ARCHIVING

Archiving allows vendors to subjectively segregate business documents/messages based on
their preferred relevance.

e To archive a specific document from the specific document summary page:
1. Select a specific document in the Search Results Section by ticking the

checkbox beside your selection. You may also select a batch of documents by
ticking more than one checkbox.

2. Click the Archive button in the Archiving, Download Options and Printing
Section to transfer the selected document/s.
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3. After clicking the Archive button, a message box will pop up to confirm your
selection.

Are you sure you want to move these documents to
Archive?

4. Upon clicking “Ok” button, a message box will confirm that you have
successfully archived the document/s.

Your messages were successfully archived.

[] Prevent this page from creating additional dialogs.
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6 Unread documents cannot be archived. Archived documents/messages will no longer
appear in the default “Live” Summary View.

Vendors also have the option to restore documents through the Archive Page view.
To restore archived documents back to “Live” view:

1. Select a specific document in the Search Results Section by ticking the
checkbox beside your selection. You may also select a batch of documents by
ticking more than one checkbox.

2. Click the Restore Archived button in the Archiving section to transfer the
selected document/s.
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3. After clicking the Restore Archived button, a message box will pop up to
confirm your selection.

Are you sure you want to move these documents to Live?

' Cancel |
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4. Upon clicking “Ok”, a message box will confirm that you have successfully
restored the document/s.

Your mescages were successfully restored from archrve

| Prevent this page from creating additsomal dialogs,

oK

6 Restored documents/messages will no longer appear in the “Archive” Summary View.

BATCH DOWNLOAD

You may download a specific document/message or a batch of them from the results in the
Search Results Section, complete with all details, in any of the following formats: HyperText
Markup Language (.html), Portable Document Format (.pdf), or Extensible Markup Language
(.xml). You may also choose to send a PDF attachment through email.

e To download a specific document/message in HTML format:

1. Select a specific document in the Search Results Section by ticking the checkbox
beside your selection. You may also select batch of documents by ticking more
than one checkbox.

2. Click the HTML button in the Download Options & Printing Section. Your
document will now start downloading.
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e To download a specific document /message in PDF format:
1. Select a specific document in the Search Results Section by ticking the checkbox
beside your selection. You may also select batch of documents by ticking more
than one checkbox.

2. Click the PDF button in the Downloads & Printing Section.
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3. After clicking the PDF button, a message box will pop up to confirm your
selection. When you click “Ok”, your document will now start downloading.

e To download a specific document /message in XML format:

1. Select a specific document in the Search Results Section by ticking the checkbox
beside your selection. You may also select a batch of documents by ticking more

than one checkbox.

2. Click the XML button on the Download Options & Printing Section. Your
document will now start downloading.
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e To send a specific document /message as a PDF attachment through email:

1. Select a specific document in the Search Results Section by ticking the checkbox
beside your selection. You may also select a batch of documents by ticking more
than one checkbox.

2. Click the Email button in the Download Options & Printing Section.
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3. Upon clicking the Email button, you will see the status of the said documents
under the buttons in the Archiving and Download Options Section.
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SUMMARY DOWNLOAD

You may download the Summary of Search Results in any of the following formats: Comma
Separated Values (.csv), HyperText Markup Language (.html), Portable Document Format (.pdf)

or Microsoft Excel (.xIs).
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e To download the summary table in CSV
format, click the CSV button and the
table will be downloaded.

e To download the summary table in
HTML format, click the HTML button and
the table will be downloaded.

e To download the summary table in PDF

format, click the PDF button and the
table will be downloaded.
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e To download the summary table in MS
Excel format, click the Excel button and
the table will be downloaded.

Downl&ad a summary of all search results (in XLS
i format)

E

6 For CSV and MS Excel format, the maximum number of documents/messages for
summary download is 65,000 documents. You may use the Search fields to lessen the number
of the summary results.

PRINTING

You may also print a specific document/message or a batch of them from the results displayed
in the Search Results Section, complete with all details.

. To print a specific document/message, (1) select a specific document in the Search
Results Section by ticking the checkbox beside your selection. You may also select
a batch of documents by ticking more than one checkbox; and, (2) click the Print
button on the Download Options & Printing Section and your browser’s print
preview page will appear. You may also input your preferred settings.
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2.6 NOTIFICATION OPTIONS SECTION

Notification of new business documents/messages for each specific vendor may be
done either through email, Short Message Services (SMS), or both. This allows the
Vendor Administrator to indicate his desired notification service by ticking the respective
check-boxes.

All options are checked by default meaning, both SMS and Email notifications for this
user are enabled. The user may choose not to receive either SMS or Email or both
notifications by un-checking the respective checkbox.
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2.7 USING THE DOCUMENT TYPE SCROLL BAR

You may navigate to the different document types using the scroll bar.

e Click and hold the right or left arrow of the scroll bar until you see the button of the
document type you want to view.
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2.8 PURCHASE ORDERS (PO)

2.8.1 Accessing the PO Summary Page

1. To access the PO summary page, go back to the BDMS home page and click the
PO button.
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2. You are now at the PO summary page.
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2.8.2.1 PO Search Fields
You may search PO using the following criteria:

PO Number

Company Name

Store/Location

Number of Records to display per page (Results)
Entry Date, Post Date, Receipt Date

Document Status (Received, Downloaded, Cancelled)
Read Status (Unread, Read)

@~ooo0oTy

6 To get more accurate results, you may combine the criteria when you search.

a. To search for POs using a PO Number
1. Key in the PO number in the text box.
2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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6 The maximum number of characters for the PO number is 35. The textbox also accepts
numeric characters only and will search for PO Numbers containing the indicated number.

b. To search for POs by Company Name

1. Click the drop-down list then select the company name or choose “All” to display all

of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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c. To search for POs by Store/Location

1. Click the drop-down list then select a store/location or choose “All” to display all of

them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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d. To filter the Number of Records to Display per page

1. Click the drop-down list labeled “Results” then click the desired number of records
per page.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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e. To search POs using their Entry Dates, Post Date or Receipt Date

1. Manually key in the Entry Date, Post Date or Receipt Date using the format
‘mm/dd/yyyy’ or you may also select the dates using the calendar.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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6 The date ‘To’ indicated must be after the date ‘From’. Dates before the indicated

“From” date will not be accepted.

f. To search for POs by Document Status

1. Click the drop-down list then select a PO status or choose “All” to display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.




=

@
Q.
(\l
§L9)
(@)

Cwrvwmt verwe Uve [V Arsdis]

POMamber 1000447 <
Company Rarse A o] teryome
Boretoomen M ) Pout Cue
Browns 100 per poge [w ) ot ute
POS ware bound
POS 1 14900
L /1O Rmey from S et ocetum Latry Dot
U s wo SUC DAV riest
T roteessasr SCH iCe AN JO Mt WOrINI Omvad
U 1000eReess wo SMCo LAG PASAY 010012 Unresd
R ) co SCo A weraey eresd
U a0000eesss o e an Uncent
] m PALPA o rress
) ™ 1 STA ROSA a1 oaroen e VAITAN Seceivnd  Bareat
I aomereen oo WCoCO0  AGORA 08072 oaraes Mg MM Bacewed  aresd
I 10e0sey (T MG BALBAGO e wareq CRIETH WINLD Beceved  Dacesd
I aomeesss ™” ) OLOWGAPO waToet waroen o AN Beceired  Dweed
[ 100000 e SUCH ILAGAKY maroe anroonr e IS Recewed  Uacesd
w ] JNCOANCO 2000000 Lzt Spp "h_)"‘"‘ Soreed

g. To search for POs by Read Status

1. Choose a PO status then click the radio button of your choice or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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2.8.2.2 PO Page Mark

This section shows the current page number out of the total number of pages of the
Search Results.

To display the other pages of the Search Results (also using the same search filters you

had entered) (1) key in a specific page number (2) then hit the “Go” button; and, (3) the
table will display the results.
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6 This field allows only numeric entries within the page range of the results. Empty value is
not allowed.

2.8.2.3 Sorting PO Column Headers

The Search Results can be arranged in ascending or descending order based on each
of the column headers. To sort column headers (1) just click any of the column headers
that you want to sort; and, (2) the table will display the results.
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2.8.3 PO Details Page
2.8.3.1 Opening a Specific PO Document

On the Search Results Section, click the PO number of the specific PO document you

want to open.
. PO ~
i i ¢
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§
{
SREREL A0
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After clicking the PO number, you will be directed to its details page.

=

2.8.3.2 Returning to the PO Summary Page

To return to the summary page after opening a specific PO document, just click “Back to
PO Summary” (if you have opened a document in “Live” view) or “Back to PO Archive”
(if you have opened a document in “Archive” view) located at the Detail Count Section.

en'.' SANFORD MARKETING CORPORATION
4 Purchase Order Date

i
L i

2.8.3.3 PO Download Options & Printing

You may download a specific document /message currently shown in the Details Page in
any of the following formats: HyperText Markup Language (.html), Portable Document

Format (.pdf), or Extensible Markup Language (.xml). You may also choose to send a
PDF attachment through email.
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e To download a specific document/message Download Options
in HTML format, click the HTML button on .
the Download Options & Printing Section. <> e <&

A [ow A

[ Download this PO in HTML format }

-~

¢ To download a specific document/message
in PDF format, click the PDF button on the
Download Options & Printing Section.

Download Options

o @& (o @
HTML @ XML .___J

[ Download this PO in PDF format |

Download Options
e To download a specific document/message
in XML format, click the XML button on the & (o I & 2
Download Options & Printing Section. HTHL }~ @L ’J

[ Download this PO in XML format_}

e To send a specific document/message as a  Download Options
PDF attachment through email, click the ;
Email button on the Download Options & @ -G
Printing Section. LU
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You may also print a specific document/message shown in the Details Page resembling
the official business document/message.

To print a specific document/message, click the print
button on the Download Options & Printing Section, and
your browser’s print preview page will be displayed. You
may also input your preferred print settings.

Print this PO

2.8.3.4 Viewing PO Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

1.

2.

Total number of times document/message has been viewed

Date and Time document/message was first viewed

Date and Time document/message was last viewed

Total number of times document/message has been downloaded

Date and Time document/message was first downloaded

Date and Time document/message was last downloaded

Comparison between user views and user downloads shown in graphs
A link to show document activity history details

- To view the document histories click “View document history”.
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- A pop-up box will show the document history for the opened PO document.

5 - Google Chrom

%

[ frg.smtradeportal.com/doc_history_po.php?id=1177146

Document History for PO 1008606096

Date accessed 'Accessed by ' Description

09/08/2012 03:21PM  Eportal Solutions \Viewed document
509108/2012 02:52 PM 'Eportal Solutions :Viewed document (first time)
' . End of document history

Close window

2.9 CONSIGNOR PURCHASE ORDERS (CPO)

2.9.1 Accessing the CPO Summary Page

1. To access the CPO summary page, go to the BDMS home page then click the CPO
button.
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2. You are now at the CPO summary page.

\
I
A
b7

2.9.2.1 CPO Search Fields

You may search CPO using the following criteria:

PO Number

Company Name

Store/Location

Number of Records to display per page(Results)
Entry Date, Post Date, Receipt Date

Document Status (Received, Downloaded, Cancelled)
Read Status (Unread, Read)

@~oo0ow

@ To get more accurate results, you may combine the criteria when you search.

a. To search for CPOs by PO Number

1. Key in the PO number in the text box.
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2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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b. To search for CPOs by Company Name

1. Click the drop-down list then select a specific company name or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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c. To search for CPOs with a certain Store/Location

1. Click the drop-down list then select a store/location or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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d. To filter the Number of Records to Display on per page

1. Click the drop-down list labeled “Results” then click the desired number of records
per page.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.




Lader poge s 2
: e CF0 Yanen et
] sy i 10 Dt Noud
1 T L EEETEEY L vy} LT 2 S0 Comuwint  Swwwns
o Nl L a0 MOa L0 Comunind  Wowrnd
Pt - A O g - e A Cancated  Worned
T NI = L o —-deel L A0 Comentnd  ewnnd
e Aaad 1M eCa aTAcTg L e NIy 135 Demomaten  Seud
T sMnre e ARG PEETIWAL ALY n A0 Commmind  Wwrwd
" sty " L R -y ey g A Comntnd  Wewwnt
T Lo A CAr s Lt atd LR M amated e
T ATIAree? Ve N O L ] - e A Comatnd  Swenad
UL N EETY 2 L
warituw w I LA om0 _-den) - S0 Comowind  Sennt

e. To search for CPOs by their Entry Dates, Post Date or Receipt Date

1. Manually key in Entry Date, Post Date or Receipt Date using the format ‘mm/dd/yyyy’
or you may also select the dates using the calendar.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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6 The date ‘To’ indicated must be after the date ‘From’. Dates before the indicated
“From” date will not be accepted.

f. To search for CPO’s by Document Status

1. Click the drop-down list then select a CPO status or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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g. To search for CPO’s by Read Status

1. Choose a CPO status then click the radio button of your choice or choose “All” to
display all of them.

2. Click the Search button located at the right.

3. After clicking the Search button, the table will display the results.
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2.9.2.2 CPO Page Mark

This section shows the current page number out of the total number of pages of the
Search Results.

To display the other pages of the Search Results (also using the same search filters
you had entered) (1) key in a specific page number (2) then hit the “Go” button; and, (3)
the table will display the results.
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@ This field allows only numeric entries within the page range of the results. Empty value is
not allowed.

2.9.2.3 Sorting CPO Column Headers

The Search Results can be arranged in ascending or descending order based on each
of the column headers. To sort column headers (1) just click any of the column headers
that you want to sort; and, (2) the table will display the results.
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2.9.3.1 Opening a Specific CPO Document

On the Search Results Section, click the CPO number of the specific CPO document
you want to open.
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After clicking the CPO number, you will be directed to its details page.
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2.9.3.2 Returning to the CPO Summary Page

To return to the summary page after opening a specific CPO Document, just click “Back
to CPO Summary” (if you have opened a document in “Live” view) or “Back to CPO
Archive” (if you have opened a document in “Archive” view) located at the Detail Count

Section.
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2.9.3.3 CPO Download Options & Printing

You may download a specific document/message currently shown in the Details Page in
any of the following formats: HyperText Markup Language (.html), Portable Document
Format (.pdf), or Extensible Markup Language (.xml). You may also choose to send a
PDF attachment through email.

— - Pucimans Cvaws

Download Options
¢ To download a specific == ) —
document/message in HTML format, click S’ Gj_‘ :’L :
the HTML button on the Download " T Lt
OptiOI’]S & Printing Section. ownload this CPO in HTML format }




‘ Trade Portal

e To download a specific
document/message in PDF format, click
the PDF button on the Download Options
& Printing Section.

e To download a specific
document/message in XML format, click
the XML button on the Download Options
& Printing Section.

e To send a specific document/message as
a PDF attachment through email, click the
email button on the Download Options &
Printing Section.

Download Options

\\(-‘/ u A -‘(g,,
HTML ,{b x| R

| Download this CPO in PDF format ‘

Download Options

£

‘«\("/ aim

HIML /L

>

—

Download this CPO in XML format |

Download Options

& W (&

M U S j\h},

[ Send this CPO through emalll

You may also print a specific document/message shown in the Details Page resembling

the official business document/message.

e To print a specific document/message, click the print Print
button on the Download Options & Printing Section, and
your browser’s print preview page will be displayed. You —

may also input your preferred print settings.

Print this CPO

2.9.3.4 Viewing CPO Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

1. Total number of times document/message has been viewed

2. Date and Time document/message was first viewed

3. Date and Time document/message was last viewed

4. Total number of times document/message has been downloaded

5. Date and Time document/message was first downloaded




6. Date and Time document/message was last downloaded
7. Comparison between user views and user downloads shown in graphs
8. A link to show document activity history details

- To view the document histories click “View document history”.
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- A pop-up box will show the document history for the opened CPO document.

D 192.168.0.200/doc_history_cpo.php?id=3

Document History for CPO 1007897604

Date accessed Accessed by ' Description

08/10/2012 05:35 PM .First Last \Viewed document
08/10/2012 05:32 PM 'First Last 'Viewed document
08/10/2012 05:02 PM  First Last Viewed document
08/10/2012 04:51 PM .First Last Viewed document (first time)

End of document history

Close window
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2.10 GOODS RECEIPT NOTIFICATION (GRN) Y
2.10.1 Accessing the GRN Summary Page

1. To access the Goods Receipt Notification summary page, go to the BDMS home
page and click the GRN button.
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2. You are now on GRN summary page.
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2.10.2 GRN Summary Page & GRN Archive Page
2.10.2.1 GRN Search Fields

You may search GRN using the following criteria:

GRN Number

PO Number

Company Name

Store/Location

Number of Records to display per page(Results)
Receipt Date, Post Date

Document Status (Received, Downloaded)
Read Status (Unread, Read)

S@~oo0oTp

a To get more accurate results, you may combine the criteria when you search.

a. To search for GRNs by GRN Number

=

Key in the GRN number in the text box.

n

Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

4

NN Deatus AN -
Frere svewvddveerd T rrvewddinne) an
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6 The maximum number of characters for the GRN number is 10. The text box accepts
numeric characters only and will search for GRN numbers containing the indicated number.

b. To search for GRNs by PO Number
1. Key in the PO number in the text box.
2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

gGRN» - :!!
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6 The maximum number of characters for PO number is 35. The text box accepts numeric
characters only and will search for PO numbers containing the indicated number.
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c. To search for GRNs by Company Name

1. Click the drop-down list then select a specific company name or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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d. To search for GRNs by Store/Location

1. Click the drop-down list then select a store/location or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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e. To filter the Number of Records to Display per page

1. Click the drop-down list labeled “Results” then click the desired number of records
per page.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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f. To search for GRNs by Receipt Date, Post Date

1. You may manually key in the Receipt Date or Post Date using the format
‘mm/dd/yyyy’ or you may also select the dates using the calendar.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

Feam immiddivyyy) To (mmidd/vwwy)
Nucwipt Dute  09/04/2012

ot Seprember 2012 4
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(1) N[

GRN Number - — GRN Batus
Fram ih V) Ta| VYY) it
PO Number 10084770841 Mecwipt Date ] k)
- —— - @A U unread | Read
GCompany LAl E w e
Moco/losation | Al ™ @F""
[~

Mesults 28 pur page

73 GRS wore found Current page’ 1 of 2043
laying GRNs 1 1o 26 Emter page no 1 Go
| GR Himber Foom Rore/lvoation Post Dt Rooeipt Date PO Nuinbee GRN ftatus  Read Status
| sn118zs081 svi SVI NONTH EDSA 090142012 080172012 1008427841 Muculved Huny
| A0118z6028 Vi WV NORTH EDSA 081012012 OB01R012 1008000266 Reonived Unesad
| aQiiezaera aMco GMCa STA MARIA 0DI01/2012 09/01/2012 1 zn R, 4 Unread
] sotraazaacz IMCo AMCo ANGONO 08/01/2012 08/01/20132 1008201104 Nocwived Unread
| BOAAGTAZZA amco SMCo BALIWAG 00101/2012 0D/01/2012 1000010672 Recelved Unread
| sotaGrarny sMCo amco BIAN 0B/01/2012 oD/01/2012 1008403040 Rocwived Unread
| Aoiiszaosr SMCo BMCo STA MANIA owor 202 owo 02 1poss2rzrr Necuived Unread
] 60116874888 SMCa AMCo NOVALICHE § 0012012 OR01/2012 1 a6 21 Unread
| soia8zasn4 L1 HEM MOA 0B/01 2012 onor/R012 Jud00 L ) Untead |
| B011NZATAR “Mco HMCo NORTH FDSA 0910112012 08/01/2012 1008604701 Reanived Unread
| BO1AGTARIT amco SMCa DC NCR 09/01/2012 0D/01/2012 10080620229 Rocwived Unread |i
| Bo11GraI0G BMCo AMCo ANONA S 0D/01/2012 0D/01/2012 1008418277 Recwived Unread
| so118z4148 EMCo SMCo DEL MONTE om0 202 onoR02 1008526310 Necwived Unread i
| ap11674373 5vI AV NOVALICHE B 0910172012 0D01/2012 1008426023 Neculved Unread
| so1aszisiy BV BV DC-ABINAN OB01/2012 o012 1008819088 Heowived Unread J

6 The date ‘To’ indicated must be after the date ‘From’. Dates before the indicated
“From” date will not be accepted.

g. To search for GRNs by Document Status

1. Click the drop-down list then select a GRN status or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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h. To search for GRNs by Read Status

1. Choose a GRN status then click the radio button of your choice or choose “All’ to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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2.10.2.2 GRN Page Mark

This section shows the current page number out of the total number of pages of the
Search Results.

To display the other pages of the Search Results (also using the same search filters you

had entered) (1) key in a specific page number (2) then hit the “Go” button; and, (3) the
table will display the results.
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6 This field allows only numeric entries within the page range of the results. Empty value is
not allowed.

2.10.2.3 Sorting GRN Column Headers

The Search Results can be arranged in ascending or descending order based on each
of the column headers. To sort column headers (1) just click any of the column headers
that you want to sort; and, (2) the table will display the results.
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Example: Sorted Post Date
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2.10.3 GRN Details Page

2.10.3.1 Opening a Specific GRN Document

On the Search Results Section, click the GR number of the specific GRN document you

want to open.
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After clicking the PO number, you will be directed to its details page.

SUPERVALUE INC

srenvany  Goods Receipt Notification Oate : 09012012 Time : 113003
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2.10.3.2 Viewing Related PO Document

On the GRN Summary/Archive page and GRN Details page, you may also view the
related PO document/message that corresponds to the GRN Document.

e To open the related PO document on Summary/Archive page (1) just click
the PO number of the specific GRN document you want to view; and, (2)
a pop-up window will appear showing the corresponding PO Details.
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To open the related PO document on the Details page (1) click the PO
number located at the right side of the Header Section; and, (2) a pop-up
window will appear showing the corresponding PO Details.
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Torms & [ioco

5011675051

Recapt Date
15 Caws Due Nl 040172012
Lancel Dale:
03012012
« Dach 10 GHM Jargg
e Ko | oM Rev Gty
' o
pemportant Reena i
Faase crecs g

scrste and hdeg
Dowwnioad Cpbions

)

6 This will only be available if there is a corresponding PO on the portal. If there is none, the
PO Number will not be clickable.

2.10.3.3 Returning to the GRN Summary Page

To return to the summary page after opening a specific GRN Document, just click “Back
to GRN Summary” located at the Detail Count Section.

SUPERVALUE INC
wrtnvwasxry  Goods Recemt Nothication

Dase 109012012 Tima: 11.2003

s Seck f CAM Suqemary
- -

| Emportam Remarka:
feane S3 00 wwwdmtny T im #r

W/ AREIREAOCY @ 1ODOTRE Wil T (N, Srien 00 A A0 A0A1 B9 Comaaiernd Lar

Dewnicad Oyreures

S . G
- e
- L =

Qgr i
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2.10.3.4 GRN Download Options & Printing

You may download a specific document /message currently shown in the Details Page in
any of the following formats: HyperText Markup Language (.html), Portable Document
Format (.pdf), or Extensible Markup Language (.xml). You may also choose to send a
PDF attachment through email.

P SUPERVALUE INC
sremangr | GOoUs Receipt Notification Date : 00012012 Time: 113003

at i

—aret v [ 3

e To download a specific
document/message in HTML format, click
the HTML button on the Download Options
& Printing Section.

Download Options

& ey G
M

| Download this GRN in HTML format }

Download Options

¢ To download a specific document/message
in PDF format, click the PDF button on the o)
Download Options & Printing Section. HTML

~* Download this GRN in PDF format ]

Download Options
¢ To download a specific
document/message in XML format, click & [ RIS
the XML button on the Download Options HIML }.
& Printing Section. al {?

Download this GRN in XML format}

e To send a specific document/message as ~ ownload Options
a PDF attachment through email, click the
email button on the Download Options & @ - QO ‘
Printing Section. LU DR

Send this GRN through email |
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You may also print specific document/message shown in the Details Page resembling
the official business document/message.

e To print a specific document/message, click the print button Print
on the Download Options & Printing Section, and your
browser’s print preview page will be displayed. You may also
input your preferred print settings.

Print this GRN

2.10.3.5 Viewing GRN Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

1. Total number of times document/message has been viewed

2. Date and Time document/message was first viewed

3. Date and Time document/message was last viewed

4. Total number of times document/message has been downloaded

5. Date and Time document/message was first downloaded

6. Date and Time document/message was last downloaded

7. Comparison between user views and user downloads shown in graphs
8. A link to show document activity history details

- To view the document histories click the “View document history”.

o SUPERVALUE INC )
penuuney  GOOds Recelpt Notfication Date 1 09012012 Tune: 113003

|Jlf_
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- A pop-up box will show the document history for the opened GRN document.

[ 1225547286 %cc sumtery i g
Document Mistory for GRN 1008004827

Date d A d by Description

08132012 12 00 AM Fest Last Viewsd document - GRN
08/1272042 1155 PM Fest Last Viewad document - GRN
081272012 1730 P Fust Last Viewsd document - GRN
06/42/2042 1129 PM Fast Last Viewsd document - GRN
081272012 11:26 PM Fast Last Viewed document - GRN
0B/1212042 1126 PM Frsd Last .VM document - GRN
DE1212092 1116 PM Farst Last .wavd document (first time) - GRN

End of document history

Close window

2.11 INVOICE CONFIRMATION REPORT (ICR) ¥

2.11.1 Accessing the ICR Summary Page

1. To access the ICR summary page, go to the BDMS home page then click the
Invoice Confirmation Report button.

M- e Bssses e

8 Trade Portal 9
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2. You are now on ICR summary page.

2.11.2.1 ICR Search Fields

!g ICR

Current viww: Live  [Vigw Archive)
Vendor Code

ICR Number
Company N

StorelLocation Al

Results 10 per page E

12207 ICRs were found
Displaying ICRs 1 to 10

ICR Humber  GR Humbsr
INTIITY 3010288088 SN
1007443257 009887207 W
100728144 3010047033 W1
10073658187 3010477778 W
10705 NI IV
1006694506 SOODIEISH SV
1007374328 3010437481 W
1008557492 3003741546 m
~ 1007473714 3010313388 m
FT A THTTOE =

Receiving
Dats
LYl Post Date

‘vl

==

Store/l.ocation

SVI CAGARN

SVI LUCENA

SV LUCENA

VI BAGUO

VI BAGUIO

SVI LUCENA

SV LUCENA

VI BAGUIO

VI BAGUWO

SVi CAGARN

From (mm 38 yyyy)

Recelving Date

05142042
w202
ouzenen?
0522
o2
o
0562012
0782042
oS

Ou102012

2 mevadyyyy)

ICR Status AY =]

) Al Unread
Read
Search  Clear

Current page: 1 of 1281
Enter page no. 1 Go

Totsl Amount Due PO Number  ICR Status  Read Status

P18 -
s
PIRTEE Y

ERL R
15,350 3%

852855
£8.701.08
1754608
1750

45048

You may search ICR using the following criteria:

@~oo0ow

ICR Number
Company Name
Store/Location
Number of Records to display per page(Results)
Receiving Date, Post Date
Document Status (Received, Downloaded)
Read Status (Unread, Read)

00732317
1007492257
1007251443
10073639187
1007220554
1008414596
1007571338
1008557102
1007473794

1007113144

Recesved Unread
Recetved Unread
Recesved Unread
Recarved Unread
Recerved Unread
Recerved Unread
Received Unread
Recerved Unread
Recerved Unenad

Recerved Unread

6 To get more accurate results, you may combine the criteria when you search.

a. To search for ICRs by ICR Number

1. Key in the ICR number in the text box.

2. Click the Search button located at the right side.
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3. After clicking the Search button, the table will display the results.

!!lCR »

At Paen Doy
From {omidSyyyy) To (mevddlyyyy) b e =l
- Receiving Date
_I a a ® o Baread Reas
StorelLocation Al ! Poat Dute k) £l 9
Results 100 per oz [w) Clear
3 2 ICRs were Jound Catrent page: 1 of 514
playing KCRs 1 0 $00 Ender page 0o 1 Go‘
_ . KRNember  GRMNumber From Sorelocation Recetving Date Total Amount Due  PONember  ICR States  Read Status
HOMITEY  SMTISME W SV NORTH EDSA 0912012 4185000 1000477541  Recetved  Unread
| MOBSOSES  SOIMETSOTE W SV NORTH EDSA 03912012 2057007 1008505265  Recetved  Unread
[ MO82II5  MiETNR  SMCo SHUCo STA MARIA 0012012 244200 1008526275 Recetved  Uaread '
T OSOBS0NM54  SIRETSNQ  SMCo SKCO ANGONO 09012012 4247685 1008501158  Recetved  Unread
| SOISA672  BMENATZ)  SMCo SHCo BALIWAG 09012012 937045 1008519672 Recetred  Uaread '
T SORN08  BNIENTE  SMCo SMCo BHlAN 00012052 15039779 1008493049  Receed  Uoread
7§ 11 ENEISNE! SMCo SMCO STA MARIA 09012012 116281 1068521277  Recetved  Uoread '
$008485088  GMEEN4359  SMCo SMCo NOVALICHES 0012012 738390 1003485038  Receted  Woread ‘

@ The maximum number of characters for ICR number is 10. The text box accepts numeric
characters only and will search for ICR numbers containing the indicated number.

b. To search for ICRs by Company Name

1. Click the drop-down list then select a specific company name or choose “All”’ to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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| Ay -

e d
11| S
| Bantors Maneong Coponoon (SMC) | V e
| Super Shopping Maaet lee (S5M) |
| Sesevala b (5 J heten

Current page:
Enter page no= 1
TotalAmeantDwe PO Number  ICR Status  Read Status

@

Soreilocation  Recewing Date

INMIISY  BUEIHE SV SVINORTH EDSA 08012012 HBEI00 MOMITSY  Receved  Unread
[ i0essime USRI W SVI HORTH EDSA 09012012 10,5702 Recetved  Unresd
[ sssens  SUNINIE  Suce SUCo STA MARIA 05012012 2200 NOENIS  Recewed  Unresd
[] 08501154 SOM675302 SMCo SUCo AHGONO 08012012 QAN WSS Receed  Umroad
] A0SR SUGIT)  SMKo SMCo BAUWAG oot 027943 MOISINI2  Receivod  Unread
[ ogaands  QUSIHE  SMCo SUCo BilAN 09012012 SOI0T79 MNGAINME  Recewed  Unread
[ S8 SIS suce SUCo STA MARIA 090172012 116281 NOSSMIT  Received  Unresd
] SMCo NOVALICHES Unroad

c. To search for ICRs by Store/Location

1. Click the drop-down list then select a store/location or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

Mot o et t'_ﬂ '0'
Benane

B3 Saasesind BAGLARAN
0 SMMRIMIE | 5o BACOLOO EAST A
\ | SANC0 DAJADA PLAZA
| SMCa BALDAGD
I MRSRILILT | WCo DALWAD *
. | [N S

BV NONTH EORA ;oLd0
IV BORTM ERSA oLy
AAACH STA MARA "mevon
BAAC 0 ANGOWD meview
BAACo BALANAG L
MG 0 ASAR Ll ]
SA0C0 ATA MAalss mergon)
AL 0 BOVALICIM b hmLoer
AuMoA
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d. To filter the Number of Records to Display per page

1. Click the drop-down list labeled “Results” then click the desired number of records
per page.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

!! ICR

Lo S
Current view: Uve  [View Archive]
10S4TT! =
ICH Rutnbet 0TI Frem (messsyyy) To temvodyyy) ICR Satus At -
v Recernng Date
el a B Onread Fead
Post Dute -] - 9
Clear
@ Currest page: 1 of 511
Splrying ICRs 110 400 Enter page no: 1 Go
KHBumber  GH Mamber From Storwlecation Recetang Date TotsiAmount Due  PONumber KGR Status  Bead Status
WIS S SV NORTH LDSA 08012012 6000 HOMITE  Recewed Unread
i SVI NORTH EDSA W02 WAL HOILEE  Recoed Unread
Mo SMCO STA MARA B0 20200 HOSG2I%  Recetved Unread I
SMCo SMCo ANGORO B0 QATEDG $H0801IM  Recewed  Upresd
SMCo SMCo BALWAG 2012 D094 MOISANST  Recewed  Unread L
SNCo SMCo BflAN 03010012 1039779 HOMINMY Recewed  Unresd
SMCO SMCO STA MARM BN 196201 WOOS]ATT  Recetved  Unresd \
SMCo SMCo SOVALICKES B0 132010 SOR4I5088  Mecened Unresd
oS SRMON pg i, s et _voieed

e. To search for ICRs using their Receiving Date, Post Date

1. Manually key in the Receiving Date or Post Date using the format ‘mm/dd/yyyy’ or
you may also select a date using the calendar.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.




Current page: 1 of 811
Entar page so 1 Go |

SMoretocation Recering Date Tetal Amount Oew PO NUmber KGR States e Statew
SV NORTH £D%A 01012 ALBCI00 10MAITEY  Pecened Unreos
SUY MORTH EOSA 01012 1047007 RIS Recenwad Unread
SMICO STA HASA 020N 180200 1MSNTE  Recetved Crieed
SMCo ANGONO. oo AATEDA 10MMENINSE  Recesed Uesces
SMCo BALIAS mosoen? WIITIAL ORI Meceved Unteaa
SECo BaN cavIGety 1O207.7% 10MEIIN4Y  Recesed Unread
SHECO STA MARA 01201 196200 10OSI2IT  Rocedved Ursesd
SMCO MOVALICHES wovIoL TIEII0 1008435008 Recened Veresd

@ The date ‘To’ indicated must be after the date ‘From’. Dates before the indicated
“From” date will not be accepted.

f. To search for ICRs by Document Status

1. Click the drop-down list then select an ICR status or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

ICR
= Invoice Confirmation Report

Carrent view: Live  [View Arshivel

ICR Number 1008477541 =
Company Al [w]  mecotving tste
Storelocation | Al [« Post Date
Results 160 per page [v] .
gxn- were foand Carrent page: 1 of 511 m
playing ICRS 1 10 100 Enter page no: 1 Go
1 KCRMember GR Number From StorelLocation Recening Date Total Amount Due PO Mumber KR Status  Read Status.
U1 S00B477541 OLIGTEOR SV SV NORTH EDSA 00012012 A1563.00 1008477541 Received Unroad
7] 1003506204 (011618078 W1 SVINORTH EDSA 0012012 10,579.02 1008505268  Recoived Unroad
WOMAMNE  WURIKI  SMCo SUCo STA MARIA 08912012 234200 108526215  Mecetvod  Untead
[ 1000501164  BD11G26M2  SMCo SMCao ARGONO avinRo2 A2476.86 1008501154  Received Unread
1008610677 SOGI4TIY  SMCo SUCO BALWAG 09912012 007943 103518872 Beceed  Unvead
[ 100149306  HOUEI4T81  SMCo SMCo BailAN 02012012 15039779 190480043 Receved  Unfead
| I00ES22IT  MOMGISMEL  SMCo SMCO STA MARIA 03912012 145289 1908521271 Recoived  Unread
I IODAISEE  SONNGT4RSE SMCo SMCo NOVALICHES 09012012 138340 1000485088  Wecevod  Unread
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g. To search for ICRs by Read Status

1. Choose an ICR status then click the radio button of your choice or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

!! ICR

Cotrent views Live  [\Vieww Archexe]
KR Bumber 1008477541
Compamy Ax

Moretocation Al

o]

&l

Srsetts 100 per poge (]

@(9‘ were found Current page: 101 53%
playing KR 1 10 200 Enter page no. 1 “1
| KRMember  GRNember From Storelceston Recwning Dese Totsl Amowst Due PO Sumber  ICR Status  Road Staten

WORATIEA WIS W SV MORTH EDSA morot: ALBEI00 MOMEITSAY  Mecesed Lnresd
10055168 MIS7TE SV VI NORTH EDSA WO120t2 1057302 SOMEOSES  Recewed Unresd
WNRETS  WUNIAR  SMCo SMCo STA MASSA MU0 204200 OSSNGITY  Aecened Unroad
WONIIIE  WNTEND WCe SAUCo ANGOND meon QANSE 1000016 Recewed unresd
10051 SNMMIIY  MCo SMCO BALIWAG 012012 WIITSAS MMSIMIY  Recewved Unresd
WORERION MNETOE WMo SECo IRAN OMOR202 1SAIN7T 1NRANN0EY  Recewed Unread
WOMIIIT  WNGTMET SMCo SMCO STA MASEA 0001017 LIS JONEINTT  Meceived Unread
OSSN SMCo SO WOVALICHES 0MOLI002 TIS310 MMSASIEE  Recewwd Unresd
— _Ssm S3M MOA 012012 276505 10NN

2.11.2.2 ICR Page Mark

This section shows the current page number out of the total number of pages of the
Search Results.

To display the other pages of the Search Results (also using the same search filters you

had entered) (1) key in a specific page number (2) then hit the “Go” button; and, (3) the
table will display the results.

nvoice C firm N Jale], Currwnt page 1 01511 v
PP . e

Enter page na B

Current views Uve  [View Archive)
IR Nambet 1008477541

From (mevadyyyy) To (meiddlyyyy)
Company A :v] Hpcending Date a
StorelLocation Al v Poxt Duto k)
Resuns 100 par page [w)

9 ICRs were found

Playwng ICRs 1 50 100

[ | KRMember GR Membes From Store/Location Fecering Date Totsl Amousnt Due PO Mumber
1008411541 IRUEIS0N SV SVI NORTH EDSA 00012092 4158300 1008412541
1008504260  RUGINOIE W SVI NORTH EDSA 0012012 10.579.07 1008506208

SMCo STA MARIA 0012042 2,042.00 1000806278
SMCo ANGONO 01092 42ATE0 1000601164
SMCo BALWGAG 09912012 WAMNAL 1000810612
SMCo AN 0012092 15039709 1008492043
SMCO STA MARIA o202 16201 1000821277

SMCo BOVALICHES 12012 738390 1008435063
SSM LROA ! 2,/61.06 J0NAIE4RN R
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@ This field allows only numeric entries within the page range of the results. Empty value is

not allowed.

2.11.2.3 Sorting ICR Column Headers

The Search Results can be arranged in ascending or descending order based on each
of the column headers. To sort column headers (1) just click any of the column headers
that you want to sort; and, (2) the table will display the results.

Example: Sorted Store/Location (Ascending Order)

il ICR
=

Current viewe: Live  [\ieww Arghove]

R Myrmbe 100474
o . H0R47S From (mmddyyyy !
Compary a - Recewmg Date

SorelLocation | Al v Post Date

2eauty 100 oot sage =)

To (mddyyyy)

|
Lol —

B St

I8 Statun A) [+

L Driead eyt

@ KCha were found

Sptaying KCRS 1 10 100

ICH Bgmber GH Neenbar Froem Stored ocaton Totst Amosnt Ose PO Mumber
MBI MU W SVI NORTH E05A o A0 HOMITEAY  Wecetved  Unrosd
1005768 DINETITE W SVINORTH EDSA BN 1057902 MOISOSME  Recetved  Uncosd
100820278 wseren Mca SMCO STA MARIA o012 204200 008520278 Recerved nreas
1004501154 s SMco SNCo ANGOND N2 A2AT606 S00ASM1154 Recetved Uneead
1NANMIT MM SMCo SMCO NALIWAG Lt TIITAL HOMIMIT  Recewed Unreas
100045000 SsETAIR SucCo SIACo BERAN o202 1500507 e Reterved Uneesd
ORI BUSIHST  SMCo SMCO STA MARIA N LN HORUAT  Becetved Unrosd
1000455088 AR MCo SNCO MOVALICHES OROLNNY 138390 1004835043 Received Unross
A 334 MOA PARIaR12. 25106 OIS0 Besstved lincesd >/,

Current page: 1 of 41%
Enter page no 1 G
KR States  Peadd Status

2.11.3.1 Opening a Specific ICR Document

On the Search Results Section, click the ICR number of the specific ICR document you

want to open.
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ICR -~
Invoice Confirmation Report
~ For test account v L
To (miniswr) ool
: D Dunrean Read

s - o .
Nunt o
A I =
&Ier R L0 B

2E59TY 100767 Recohed
JAMA2 1007201445  Recetved
319051 1007569137 Recoved
2595035 1007230084 Recend
REGH05 1000818500  Recened
BRT0106 1007574388  Recebed
1154006 1000357102  Recoted
753260 007473794 Recohed

REEERRY
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2.11.3.2 Viewing Related GRN & PO Document

A. On the ICR Summary/Archive Page and ICR Details page, you may also view
the related GRN document/message that corresponds to the ICR Document.

e To open the related GRN document on Summary/Archive Page (1) just click
the Goods Receipt (GR) number of the specific ICR document you want to
view; and, (2) a pop-up window will appear showing the corresponding GR
Details.

!! ICR @fli“‘“’— eﬂ!

™ [T o
— B s Al S -
Camret sow Lowe (Vi Ackbine) -
KR Marsbor  1004TTESY -
[ar—— a
=
LU L L
Reats 162 put pape (o "
31077 Kl ware Srand "
Oiey g 033 ¥ bo 108 - — —_— - - - P
N rietes
1080871548 - ——
11ea0n2es — e —— e ¢ 1 . 101 .ttt =40 S G4
NSNS TN ia
IR0 MVNTENT 3NCe WLy ANSOR0 Ll U QA 10000118  Berered Trwad
IMMNAMIE  RANTANS e WICk BALMWAG oo S0040 (INNSI  Meseives Srvwan
INOMY  MTIIEIY  ANCa e s g TSI JRRRONNEY  Werrred e
AMMMINITT  MAMING? MCs SCo STA NARA noveG VAR SMMTILIT  Mersteas frvean
10ni ez WY EE [T SMCe OVALUM & -ty 122318 (s Wecerama v vaa
I MNMTA W SIS 04 o LIRS ASRNIEAN  Mecewed (]

e To open the related GRN document on Details Page, click the Goods Receipt
(GR) number located at the bottom part of the Detail Body Section and a pop-
up window will appear showing the corresponding GR Details.

pos. o . Dum PAUVIO12  Temer 113000
Ve : - e cerving Dt
o §  waax I3
1on - i - - L
KR Mamber
WHB477547
ol
Tes Guantty Bl Cowy Sincosmnt  Aes vt
> ™M= -

Pacowi Type  Ume. Wane  Ameaet
P, - - - Trads Dusset 1'% 1] 04 00
Hakw Dmzzee

e v ' W7E 1T Y
e —— Degoueri Type D B Asvoust|
Tiade Duczes 1% 1 gL
Vb Duczes n Lera R
wo e Totsd Aot Total VAT Toml soce  Payment Tem Torm 2wt
WA VAT  Amaue Altesars Torm  Descounts  Decow| v
Artoert

[ 0008 TV MOWTH $15A, 1 arr e a8 33 200 plysgs

'NN,II'I.I| Ay

PRepwe Swot e mabety ¥ e we SN TEREY Y M A te] we il T At wiwn 940 el 1uS i Wl e e rd Cavert woonige @l maiey

Doravrionsd O

Lol
L £ - -
A S ~
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6 This will only be available if there is a corresponding GRN on the portal. If there is none, the
GR Number will not be clickable.

B. On the ICR Summary/Archive page and ICR Details page, you may also view
the related PO document/message that corresponds to the ICR Document.

e To open the related PO document on Summary/Archive Page, click the PO
number of the specific ICR document you want to view and a pop-up window
will appear showing the corresponding PO Details.

S —— . A
PTIOALE N
Parsiyetn od - 8 atos A4 -

wrreen paget 1 of 619
O o R on

WA or (RERIAES  Wecawed sreead
IMIO0 YRRSMLTS  Meceed rvan
QAN REEINAE  Aeceied et
LAV WRORIMTE  Aeveseed v
WUETIE MO MG AN weawn) 2 IMINTY EAI0E  Menmaed eean
RN NTe IMTe BTA VWARA "33 NVIE IDMMAINITT Mevwsedd Trvwaet
B4 SNCe SHCE SOVALKCHES 209102 TIEIN0 ((OR400EN  Rerewed drvwant
PT4E S S OA HaI) LIND0 JNRSI4N Mecwwed wrvad

e To open the related PO document on Details Page, click the PO number
located at the bottom part of the Detail Body Section and a pop-up
window will appear showing the corresponding PO Details.

!ur.@ C— gy [ — 2 ,‘a Dase: 092012 Tme 1300
A ——
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ICR damder:
OsT
F Tae Cuansty  Unn Cost Dacoust Ml Assssar
— 1 - ) 65 v 3 L3
- - e e e - Type
Traee Ducowrt 1% » ¥ %
Mular Duczast «n o
i « T8 2meT? 26,098 3%
Dheooust Type  [vac. Sate  Amownt
Trade Dmczant 1% »n T
e Matet Dncoant in talam
sap o Totel Aot Total VAT Total vosce  Papmsst T Torm Amaast
R1ofVAT  Amoort Aot Tem  Dsmcooits Decowt Dum
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NONT™ 554 NIirte admy 41553 T w e» W
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@ This will only be available if there is a corresponding PO on the portal. If there is none, the

PO Number will not be clickable.

2.11.3.3 Returning to ICR Summary Page

To return to the summary page after opening a specific ICR Document, click “Back to
ICR Summary” located at the Detail Count Section.

SUPERVALUE INC
wrenvanxts  Invoice Confrmation Report Dot DA 101 S —

Arscie Descrption Bartooe oo Tan Carmrrrty Uan Coust Ouzzarr et Anvaust
. ety DRy e in Toty Amownt  Total VAT  Tot levoice  Papmest Term Term Arwomr
ol ol VAT Attetani Aiuet Term Descout s Dscoust Lase

forawmt

| aros AN sEmAICS

2.11.3.4 ICR Download Options & Printing

You may download a specific document /message currently shown in the Details Page in
any of the following formats: HyperText Markup Language (.html), Portable Document

Format (.pdf) or Extensible Markup Language (.xml). You may also choose to send a
PDF attachment through email.

™ SUPERVALUE INC
ez I1VOICR Contimation Report Date: OROI20TT T 1

o e (] sho To Total Amoust TetslVAT TotstWwoice Payment  Term Torm Ameaet
NelofVAT  Ameest  Amowst Term  Owmcossth  Discoust [
Amosnt

-
wzd -~

131
]
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. Download Options
e To download a specific document/message i

in HTML format, click the HTML button on peo =

the Download Options & Printing Section. ‘i’i -
H /L XML ‘
[ Download this ICR in HTML format j

e To download a specific document/message Download Options
in PDF format, click the PDF button on the ,
Download Options & Printing Section. @ - e
HIML

[ Download this ICR in PDF format }

Download Options
e To download a specific document/message
in XML format, click the XML button on the @ - \%

Download Options & Printing Section. U S A
‘t Download this ICR in XML format }

. Download Options
e To send a specific document/message as a

PDF attachment through email, click the @ @ (o
email button on the Download Options & i /L g jb
Printing Section. -

[ Send this ICR through email i

You may also print a specific document/message shown in the Details Page resembling
the official business document/message.

e To print a specific document/message, click the Print
print button on the Download Options & Printing
Section and your browser’s print preview page will
be displayed. You may also input your preferred
print settings.

Print this ICR

2.11.3.5 Viewing ICR Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

1. Total number of times document/message has been viewed

2. Date and Time document /message was first viewed




3. Date and Time document /message was last viewed

4.

Total number of times document/message has been downloaded

Date and Time document/message was first downloaded

Date and Time document/message was last downloaded

Comparison between user views and user downloads shown in graphs

A link to show document activity history details

To view the document history, click “View document history”.

SUPEEVALUL INC s
st nrowce Confrmaton epot Dt NN Tew 20314

o o e Be s Tont Amount Tatel WT 'w-.—r?—o Sorm Term Aot
Nt W oo At form Dot S Diacownt O

ac

i [ 12255472164 f =71
| Documant History for ICR 1008186211
|

Date accessed Description
08/14/2012 0716 PM First Last Viewed decument
08/14/2012 07.08 P#A First Last Downloaded document - Print

06/34/2012 07:08 PM First Last Viewad documant (first time)
End of document history
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2.12 ANNOUCEMENT FOR RETURN TO VENDOR
(RTV)

2.12.1 Accessing the RTV Summary Page

1. To access the Return to Vendor summary page, go to the BDMS home page then
click the Return to Vendor button.
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2. You are now on RTV summary page.
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2.12.2 RTV Summary Page & RTV Archive Page
2.12.2.1 RTV Search Fields

You may search RTV using the following criteria:

@~ooo0oTy

RTV Number
Company Name
Pick-up Location
Number of Records to display per page(Results)
Entry Date, Post Date

Document Status (Received, Downloaded)
Read Status (Unread, Read)

@ To get more accurate results, you may combine the criteria when you search.

a. To search for RTVs by RTV Number

1. Key in the RTV number in the text box.

2. Then click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

°e

. Frae (Tedryyy) To (mevSLryye) HEY Siotus; A2 =]
o] ety tare i P ain

W
Pick.up Location | A1 [s] Poat Dase ) . @
s 100 per page [w @m
& =
, s were foond Current page: 1 of 2 \
Displaying ATVS 1 10 100 Enter page nas | Go
. ATV humber  From Mocup Lot Entey Dane Post Das Tutal Amoem (Peg) ATV Status Resd Stavus
IS SMCo SMCo A, VINUL 08042012 0SRM2 10MAT Recenved Unread
S0PNG Mo SMCo A. VENUE 922012 890202012 24614 Recehed Uaread
20rnm e SHCO A, VENUE (RG] MR L5T7ET Recehed Verend
T a0 Mo SNCo A, VERIE aezaen [0 LOLER Recanmd Urrnad
e smco SMCo A, VERUL 0022 onZIN2 117,48 Recetrwd Veread
DOISEN  SMCe SMCo A, VENIE " T 153533 Recened Urread
7Y sMCo SMICO A. VENUE W 06220012 6425 Receled Uerend
G074  WMCo SMCO A, VENUE VN WU 10600 Recoived Uervad
NEleiars e NCoA VNt M2 71041 101635 Hecernd Yoand )
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@ The maximum number of characters for RTV number is 35. The text box accepts numeric

characters only and will search for RTV numbers containing the indicated number.

To search for RTVs by Company Name

Click the drop-down list then select a specific company name or choose “All” to
display all of them.

Click the Search button located at the right side.

After clicking the Search button, the table will display the results.

! RTV

Sendord Maseing Cosorstize (SNCc)

Super Shapping Manet, e (S5M) >

Sccerralie s (2 L

From Coewdeyyyy) T imrwid¥yyyy)
Intry Date

Pick.up Location | A1 Il Pust Dale a g g‘
9‘. 100 per page !J @Cﬁd
!(. 's were found Current poges 10f 2 \
Displaying RTVE 1 50 100 Enter page oa 1 Go
| WIVMember From  Piekup Location Entry Nate Fost Cate Tutat Arecunt (Pho| TV Status Bead Status
E3A11356 SMCo SMCo A VENUE ONOLN2 moae? 142407 Recelred Voread
BRI WCo SMCo A, VENUL L vy S M6 Hecerved Unread
BETHIN e Mo A VENE [ 1% 0 L L 457757 Recaived Unread
SAI78113  SMCe SMCo A VERE 012 w|nmna 100t 58 Recetved Unresd
G101 ato SMCo A Vit [Lrdfr i¥ wran2 I Recawed Unroed
DITHAN  SMCe  SMCo A VEME ORI 240812 153038 Received Unresd
G4 SMCo SMCo A, VINUE 0sIVMNN2 L sl L] 51428 Feceved Unread
037140087  SMCo SMCo A VENE LUy a i 2 M LAl oM $900.00 fecered Unresd
\ (oL Btins suco  suconvowe  owziov g - 0 Becerns e )

To search for RTVs by Pick-up Location

Click the drop-down list then select a pick-up location or choose “All” to display all
of them.

Click the Search button located at the right side.

After clicking the Search button, the table will display the results.
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d. To filter the Number of Records to Display per page

1. Click the drop-down list labeled “Results” then click the desired number of records

per page.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

B
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1
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e. To search for RTVs by Entry Date, Post Date

Current goge: 1 of
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1. You may manually key in Entry Date or Post Date using the format ‘mm/dd/yyyy’ or
you may also select the dates using the calendar.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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Cotry Dete D092
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@ The date ‘To’ indicated must be after the date ‘From’. Dates before the indicated
“From” date will not be accepted.

f. To search for RTVs by Document Status

1. Click the drop-down list then select a RTV status or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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|
RTV
| Announcement for Return to Vendor

Currant wewe Lve (Wi Acshion)
WTV Rumber

from l'-w"l
Companny Meme 44 o] treyoms
Pickup Lozason 2 [l Pust Dele
[3)

Displaysng WTVs 1 to 480 Erder puge nos 4 Ga
['] GHOINMA  SHCo  SRMCO A VIWUE B2 00401 1AMUAT Received Unread
7 GMMTE  SMCo  SMCoA. VEWUE w2 a2 4544 Received Unresd
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g. To search for RTVs by Read Status

1. Choose a RTV status then click the radio button of your choice or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

|
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i Announcement for Return to Vendor
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[} SM0II58374 SMCo  SMCOA VEMSE 232 08210912
| SNITAONZ  SMCo  SWGo A, VEME 817017 nHaN?
0 A VENE
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2.12.2.2 RTV Page Mark

This section shows the current page number out of the total number of pages of the
Search Results.

To display the other pages of the Search Results (also using the same search filters you
had entered) (1) key in a specific page number (2) then hit the “Go” button; and, (3) the
table will display the results.

RYY
RTV -5
Currers page: 1 of 10V
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HTV hander  Prum Pk v Loceton Txtry Daiw Poet e Tonsl Amoust (Phi) BTV Status n-x@
LOMUEE W0 IMCo A, VENer PNOA9T) 0R0AP0Y) LA Feceived Lt -
CRMOUr4] Mt SHCo A. Vet M0 2 e ML Beccived Uervant
LONNDY WCo SMCe A, Vit 0402012 AL 457751 Meoeived eread
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20240007  WMCo IMCo A, VENE MM (ST 519608 Recernd tmrpan

k_ Egalen  sace I A, VI 201 1) 100038 Racervmd ervad )

@ This field allows only numeric entries within the page range of the results. Empty value is
not allowed.

2.12.2.3 Sorting RTV Column Headers

The Search Results can be arranged in ascending or descending order based on each
of the column headers. To sort column headers (1) just click any of the column headers
that you want to sort; and, (2) the table will display the results.
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Example: Sorted Post Date
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2.12.3 RTV Details Page

2.12.3.1 Opening a Specific RTV Document

On the Search Results Section, click the RTV number of the specific RTV document you
want to open.
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After clicking the RTV number, you will be directed to its details page.

™ SUPERVALUE ING

sovmminett  Anncuncement for Return To Vensoe ots 3 T 1

Astxoe Tode A Drasrgnes Rariote o1y L] et Cawt - Sutal Amooat

2.12.3.2 Returning to the RTV Summary Page

To return to the summary page after opening a specific RTV Document, just click “Back
to RTV Summary” (if you have opened a document in “Live” view) or “Back to RTV
Archive” (if you have opened a document in “Archive” view) located at the Detail Count
Section.

" » SANFORD MARKETING CORPORATION
Announcement for Return To Vendor o 3 4 Tene

2.12.3.3 RTV Download Options & Printing

You may download a specific document/message currently shown in the Details Page in
any of the following format: HyperText Markup Language (.html), Portable Document
Format (.pdf), or Extensible Markup Language (.xml). You may also choose to send a
PDF attachment through email.
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Articte Code
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micaly S500sed wineut prer retce SANFORD ‘

e To download a specific

document/message in HTML format,
click the HTML button on the Download
Options & Printing Section.

To download a specific
document/message in PDF format, click
the PDF button on the Download
Options & Printing Section.

To download a specific
document/message in XML format, click
the XML button on the Download Options
& Printing Section.

To send a specific document/message as
a PDF attachment through email, click
the email button on the Download
Options & Printing Section.

Download Options

oy (™ «'@)
HTML }. XML

| Download this RTV in HTML format |

Download Options

T e R

| Download this RTV in PDF format |

&
HTML

Download Options

M

@ - G0
(I r'{g;:/nload this RTV in XML format |

Download Options

& W G 8
T S

[Send this RTV through email }
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You may also print specific document/message shown in the Details Page resembling
the official business document / message.

e To print a specific document / message, click the Print
print button on the Download Options & Printing
Section, and your browser’s print preview page will
be displayed. You may also input your preferred print P
settings. Print this RTV

2.12.3.4 Viewing RTV Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

1.

Total number of times document/message has been viewed

Date and Time document/message was first viewed

Date and Time document/message was last viewed

Total number of times document/message has been downloaded

Date and Time document/message was first downloaded

Date and Time document/message was last downloaded

Comparison between user views and user downloads shown in graphs

A link to show document activity history details

To view the document history, click the “View document history”.

L 3




i) Trade Portal

- A pop-up box will show the document history for the opened RTV document.

| ___‘!2255‘7116 doc_history_stvphp k= e
Documant History for RTV 6303230223

Date accessed Accessed by

081520120509 PM Fust Last Viewed document

08152012 0740 PM  Furst Last Viswed documant

0BA152012 0709 PM First Last Viewed document

OBM15201207 02 PM  First Last Viewed document (frst time)
End of document hisfory

2.13 REMITTANCE ADVICE (RA)

2.13.1 Accessing RA Summary Page

1. To access the Remittance Advice summary page, on the BDMS home page, just
click the Remittance Advice button.

@ Trade Portal '3
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2. You are now on RA summary page.
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2.13.2.1 RA Search Fields
You may search RA using the following criteria:

RA Number

Company Name

Number of Records to display per page(Results)
Check Date, Post Date

Document Status (Received, Downloaded)
Read Status (Unread, Read)

~ooo0 o

@ To get more accurate results, you may combine the criteria when you search.

a. To search for RAs by RA Number
1. Key in the RA number in the text box.
2. Then click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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@ The maximum number of characters for RA number is 10. The text box accepts numeric
characters only and will search for RA numbers containing the indicated number.

b. To search for RAs by Company Name

1. Click the drop-down list then select a specific company name or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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c. To filter the Number of Records to Display per page

1. Click the drop-down list labeled “Results” then click the desired number of records
per page.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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To search for RAs using their Check Date, Post Date

Manually key in the Check Date or Post Date using the format ‘mm/dd/yyyy’ or you

may also select the dates using the calendar.
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Click the Search button located at the right side.

After clicking the Search button, the table will display the results.
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@The date ‘To’ indicated must be after the date ‘From’. Dates before the indicated “From” date
will not be accepted.

e. To search for RAs by Document Status

1. Click the drop-down list then select a RTV status or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

!g RA o 3 ~
: o as ) ﬁi t;.;'-

Current view: Live  (View Archire)
"

RA Mumber it From (mvadtryyy| To (meiosyyyy)

Company Name ' AY = Check Date ) K| S A1 O Garesd U Resd

Pesars 1050 page o] Post Date a a @E@ =

31 RAs were Tound

Dacbyng FAs 110 14 £ndnf page no- 1
‘@) RA Number from Chock Amount RA Statuy Read Status %
2 s 2 80954 Downbaded Qe
m D070 Ascaves Cra1
S5 JITES) Recewnd Fear
= WHINED Downoaded Reat
™M 2 314320513 Downioaded Resz
w oS0 12593010292 Recowed Unread
L 050072012 ASATBATAST Fecewed Unreasd
W 05282012 05866404 Recervod Unresd
" 5000002 1226331613 Hecetved unreas
™ 0182012 2642855075 Recervor Unreas YV,

f. To search for RAs by Read Status

1. Choose a RA status then click the radio button of your choice or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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Cutrest view: Live  [View Arshive]

RA Nurmber roa
Company Mame | A1 [e]  Coocuoue
Besults 1900 pope  w] Post Dete
3% RAs were fosnd Curvent page: 2 of 4
Fayng AR 111020 Emnr page no: 2
g. BA Number From Check Date Chock Amousnt RA Statun Boad Statun
20N W 0820012 T P00 Received Unread
B700017544 ssu 05232012 2T EY Recetved Unread
002047 S50 0s11012 20000000 Recerved Unresa
et S5M 05920012 6327807 Recetred Unresd
I ssu 05042012 AHE068 Recetvod Unreed
C 00T s5M 05110012 420044 Recelved Unresa
el PGl ssu 05182012 JB12A51.96 Feceted Unreed
| EI0RORISSY $sM 05137012 306479351 Recetved Unread
2200020613 S5 059932012 T3 Recetved Unread J
\" _ Brenen 35M 08282012 VABA0.30 Recerved Unresd /

2.13.2.2 RA Page Mark

This section shows the current page number out of the total number of pages of the
Search Results.

To display the other pages of the Search Results (also using the same search filters
you had entered) (1) key in a specific page number (2) then hit the “Go” button; and,
(3) the table will display the results.

Currant page: 2ol &
Enter page pox 2 o

Check Date Check Amount RA Statues
oWIR02 1438802394 Downloaded
Q2012 WEINT) Recerrsd
0s01202 AITESS Receved
05012042 WRETH2 Dewnbaded
osmanen? 3016320513 Downbaded
06112012 25903092 Recewed

1521047451 Received
41008654040 Recewved
125630161) Recelved
54865075 Recewved
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6 This field allows only numeric entries within the page range of the results. Empty value is
not allowed.

2.13.2.3 Sorting RA Column Headers

The Search Results can be arranged in ascending or descending order based on each
of the column headers. To sort column headers (1) just click any of the column headers
that you want to sort; and, (2) the table will display the results.

Example: Sorted Check Date

"k 4.

Cutrmet yeres Live e Acitoes]

WA Rty MA Wtee M -
Vwn -ty Ty v tyyyy

Comipery amw 1) - (ach Date ‘ ' L EOET Weat

ven Uy - Poat Quw ' '

@ i Hawndl Comtonl page! 1 o 4
( AT W Crmer page was |

A Bt fowm m N0 A nA Tates Bewd Tater '
LU RN Mo M 1) WAMIOM Beenat Vel
U e nomn WANIRAT Mevened Unrend
L i v me1oen (C LT S [y
b MM Ceesmaind (1%
ALl ee! 140n o) TN Resmived ]
VN "W o) WINOAN hewrved [
1700w "W LS 5 ) WA hecewed Unremd
th wo wav FUETTY R vw— [T~
s w M) VARADN Seuwned Wrved
k T Wi e ML Mot Wved ]

2.13.3.1 Opening a Specific RA Document

On the Search Results Section, click the RA number of the specific RA document you
want to open.
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RA -

W Remittance Advice V

T AP s

Fouts t0wome [v] Poove @ W e ]
Hervertonnd Current page: 1014
Displaying RAS 11010

m“‘“ S—" IS Receved s

o o owanvn WISTIAL Rocoied Uneead

1 eonsn e st 31D Recoed end

£ mga M a0 32622 Oowniosted st

1 ateoonenn weo (o TN14895 Rocohved Usread

) - 0w 1873413500 Ancolved veread
0w » oy 88T Roconed tevend

O o suce wasan HIBNSTEIS Recehed Uevesd

I amoone Hu o 1143549238 ecotved Ueresd.

) aeooine ™ o BN Recotved Unresd

After clicking the RA number, you will be directed to its details page.

L e ] S
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2.12.3.2 Returning to RA Summary Page

To return to the summary page after opening a specific RA Document, just click “Back to
RA Summary” located at the Detail Count Section.

\
JU i

2.13.3.3 RA Download Options & Printing

You may download a specific document/message currently shown in the Details Page in
any of the following format: Hyper Markup Language (.html), Portable Document Format
(.pdf), or Extensible Markup Language (.xml). You may also choose to send a PDF
attachment through email.
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To download a specific
document/message in HTML format, click
the HTML button on the Download
Options & Printing Section.

To download a specific
document/message in PDF format, click
the PDF button on the Download Options
& Printing Section.

To download a specific
document/message in XML format, click
the XML button on the Download Options
& Printing Section.

To send a specific document/message as
a PDF attachment through email, click the

email button on the Download Options &

Printing Section.

Download Options

u{i:[ A~ XML _—

[ Deownload this RA in HTML format }

Download Options

\\(-d/' - \\34’ |
HTML XML l

“| Download this RA in PDF format

Download Options

\\(‘/ po 4

HIML }h i

""" Download this RA in XML formet |

Download Options

) - G
NI U S *L
o S

end this RA through email i

You may also print specific document/message shown in the Details Page resembling

the official business document / message.

e To print a specific document / message, click the

Print

print button on the Download Options & Printing
Section, and your browser’s print preview page will
be displayed. You may also input your preferred ‘h |

print settings.

2.13.3.4 Viewing RA Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

1. Total number of times document/message has been viewed
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2. Date and Time document/message was first viewed

3. Date and Time document/message was last viewed

4. Total number of times document/message has been downloaded

5. Date and Time document/message was first downloaded

6. Date and Time document/message was last downloaded

7. Comparison between user views and user downloads shown in graphs
8. A link to show document activity history details

- To view the document history, click the “View document history”.

H LANSORD MAREE TING TORPORA TON
SomTiance ATvie B o

- A pop-up box will show the document history for the opened RA document.

Document History for RA 8700031516 - Google Chro
D 122.55.47.116/doc_history_ra.php?id=54769

Document History for RA 8700031516

Date accessed Accessed by Description
08/16/2012 01:18 PM First Last Viewed document

08/16/2012 12:43 PM 'First Last Viewed document (first time)
End of document history

Close window
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2.14 DEBIT MEMO / CREDIT MEMO (DMCM)

2.14.1 Accessing DMCM Summary Page

1. To access the DMCM summary page, go to the BDMS home page then click the
DMCM button.

- e Mm  Remse ew ‘-

@ Trade Portal

—— . - C‘“. — -
- S ——
Enteadie b AL LI -—O*-

Nanae e AR
1 orvet Crraat ] wveet 1 evat 1rrent

2. You are now on the DMCM summary page.

1 ovoer N event

g DMCM - - Au
edit M V =
=)

Curremt virwe bve (s Archive]

Vendor Code Trom (M rryy) Ta immosyyyy) e e L%
U kambes Dox. Oute )
Oar Duernss hesd
Posing Type &1 €2} Pust Oate W =
Compay Name A3 =] Soscch  Clear
Beaums Noersem [w]
2 0MCUs wete Tound Current page: 1044
Dvaplaying DUCAs 1102 Eimes page o 4 G
LM umber Fostng Type From Docemen Dasw Postay Cute Tots OMCM Matus  Resd Mates
12000093 Crmot 0 o100 "o MONT AR Recorved  ermad
1) nanssooadr et o 0131200 wwn 100 Recorved Larmad
Dowelosd Opbons

usd
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2.14.2.1 DMCM Search Fields
You may search DMCM using the following criteria:

DM/CM Number

Posting Type (DM’s only, CM'’s only)

Company Name

Number of Records to display per page(Results)
Document Date, Post Date

Document Status (Received, Downloaded)
Read Status (Unread, Read)

@~ooo0oTy

@ To get more accurate results, you may combine the criteria when you search.

a. To search for DMCMs by DM/CM Number
1. Key in the DM/CM number in the text box.
2. Then click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

@ DMCM ~ @
= r =

Ll
hovren vy

Comrentvarws e [Vigws Asching]

Vendze Cede . : KU 4 v
VO At ————— o {evddyyyy T3 (mmi3dyyyy -t
Doc. Date
- ! a QA1 inread | Resd
PostogType M v Post Dte W )
= V) e
Compary ame &) 82 @ s.:e
—_— ‘4
Resalty Wsercege | ¥
Wucm were fousd Current page: 1241
@‘IHWM DUCHs 1t0) Emiee page no 1 )
i DU fymder Postng Type from  Document Date Posting Date Totd  DWCH Statwy  Read Sutms
| B Debt U wn 1822 WHNIRRecened  Veresd
200000 Debt W MWK 182 26158 Receved  Linresd

o B feid LA - ) L . —
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@ The maximum number of characters for DM/CM number is 10. The text box accepts
numeric characters only and will search for DM/CM Numbers containing the indicated number.

b. To search for DMCMs by Posting Type

1. Click the drop-down list then select a posting type or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

g DMCM ~ @!!
. | v B

el
P 2

S BUICY Suars ' Al -
Y Yy ——y
= 3 QM Uleesd . feed
E] -
e
Canvent page 1 of 1
Dsployog TNCH) 155) Exter page no: | =
0 DUCM eatrer Pustng Type from  Docusest Dete Pettrg Date Totd  QUCM Stetes Pead Samue
Dy Teta s5u L Al H [ 310N 471700 Recanved Greead
£20000037) Dedet ™M MOV mnam Q0168 Recerved  Unvead
_L2R00M4] e, W[ 210 |7 i teomed  fieesd, -

c. To search for DMCMs by Company Name

1. Click the drop-down list then select a specific company name or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.




From  CocomentOste
pi noan san
W NoLNm uan

d. To filter the Number of Records to Display per page

records per page.
2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

DMCM

Corremt page: 1 0l 1
ey poge o0 |
Totsl  DMCM Susus ees St
MNIRQ Recowed Dot
W24 Recennd Voread

e. To search for DMCMs by Document Date, Post Date

1. Manually key in the Document Date or Post Date using the format ‘mm/dd/yyyy’

or you may also select a date using the calendar.

Current page: 160t
Exter page . 1

4 ]

-
L

> |

o

Parting lute Totad  TOCH Stxvs Resd Jiatma
UK Recerved  Uoresd
S61.58 Received Unresd

Click the drop-down list labeled “Results” then click the desired number of




2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

g DMCM

Coment newt Live  [iew Aechone)
Vendw Code

DARCHM Ramber ENNITE

PoutegType A 1%

Company tame o)

3 DUSCHR ey 0008
Duagtaywg DACIN (30 )

Carrent page: 1001
Ester page mo: 1 [~

STH hernter Fautag Type fon  Docement Dele Fouteg e Tt DUOM ey fesd omn
Fa ot Dedt e o LT W RAscwed e
[30000) ent m Mot UM RN Rceved Ve
. -0 BT -

6 The date ‘To’ indicated must be after the date ‘From’. Dates before the indicated “From”
date will not be accepted.

f. To search for DMCMs by Document Status

1. Click the drop-down list then select a DMCM status or choose “All” to display all
of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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lrad
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»J.Z"SL?V‘”'“'M_IJLJNJLF' TR OTISUN MR EINET I be N

DMCM

R Mok Nonotis Mam
B Debit Memo / Credit Memo

Current page: 1 ¢l 1
Enter page no: 1 Go
4] L sl H wuan T4 Received  Unread
wm AN LSl RIS Recerved  Unread

g. To search for DMCMs by Read Status

1. Choose a DMCM status then click the radio button of your choice or choose “All”
to display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

\rrrhiotn Fiom me¥ody)
DARCM Number 2303457228 Dec. Dote
Postng Type Al | Pest Dte

Curtent page: 1641
Enter page 0o | G

GocamentOste  Posteg Bate Yol OMCMSutes  Read St
WA ot TN Recebed Unvesd
o200

oo osane:
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2.14.2.2 DMCM Page Mark

This section shows the current page number out of the total number of pages of the

Search Results.

To display the other pages of the Search Results (also using the same search filters you
had entered) (1) key in a specific page number (2) then hit the “Go” button: and, (3) the

table will display the results.

@ DMCM

Current view Live  [\iow Arghive|

Vendor Code S 3 DUCA Ststus A1 £2
From (meiddlyyyy ? (mevidyyyy =
DRLCM Number 8):360785% Doc. Date
= g g Qa1 loresd . Resd
Posting Type A LY Post Date a ﬁ
Company lame A :!': Soarchd b Cioae
Resulty 10 per page :f]
Ufs cacus were found c“um(& Aelt o
@:\s;u,.-.; DUCMs 1103 0“""'%&—" @! Gay,
~ = ]
M Bambet Poating Type From  Document Date Posting Date Totsl  DUCM Sttvs  Read Safiy
007858 Deba SSu as1N12 N TUNT A2 Recetved Veread
£20000003% Deba o 01342008 NN 0,364 68 Recenced Unread
£200000047 Deba WM 0131208 2012 2100 Received _ Garead

@ This field allows only numeric entries within the page range of the results. Empty value is

not allowed.

2.14.2.3 Sorting DMCM Column Headers

The Search Results can be arranged in ascending or descending order based on each
of the column headers. To sort column headers (1) just click any of the column headers
that you want to sort; and, (2) the table will display the results.
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Example: Sorted Posting Date

N

el DNMCM

Debit Memo / Credit Memo
Current view: Uive  [View Archive] =
p—— From (mddynyy) o {madyyyy) AL E]
DMCH Rumber 330344785 [ ]
- ' I Qa5 'Doresd . Read
PostingType 4 2] Fout Cue 3
Company ame Al v Semch  Cleyt

Rests e (v

F: DRCMs were found Current page: 1 of { |
Dsplaying DUCAs 1103 Enter page no= 1 G
1 AU Nymbes fosiogTpe  From mu@ Tl OMCMStow  Resd St

s AN N TANT R Recetved Uoresd
M o000 van 3615 Recaived  Unread

Debdt
£20000003 Deta

2.14.3 DMCM Details Page
2.14.3.1 Opening a Specific DMCM Document

On the Search Results Section, click the DM/CM number of the specific DMCM
document you want to open.

Vendor Code From (renidsyyyy) o (mmddyyyy) e A 3
OMTU Ramber Doc. Dete k) -
Qa1 varess iRead
Postng Type A1 2] Pont Cuse ] 2
Compasy Rame Al 2] Search  Cowar
heums oo [v]
3 A M e were found Cutront page: 1011
Ceaplayng DMCMs 1103 Crter page 002 1 o
~ Posting Type from Oue Peating Dat Tots  DACU Matun  Read Stater
} Bebz Hu mouwe LT IR fecomd  Uareed
Dobe ™ 01010000 P S0J6160 Rocetred  Unread
| 00! et ™ 91017900 L W00 Rocelved  Dwrwad
Downiond Oghons
G @ Q) s A G - £
L w2 iy - L
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After clicking the DM/CM number, you will be directed to its details page.

I SUPERVALUE INC
sorpmianxtr Debit Mamo

a0y ADJIwNE

Vv Seve Drdaind Mo armast] batrd Leonin 10rn pows <ot

Sew A0t Tuate LI Vo iy P—

2.14.3.2 Returning to DMCM Summary Page

To return to the summary page after opening a specific DMCM Document, just click
“Back to DMCM Summary” located at the Detail Count Section.

ic
\
‘:"_ 3

2.14.3.3 DMCM Download Options & Printing

You may download a specific document/message currently shown in the Details Page in
any of the following format: Hyper Markup Language (.html), Portable Document Format
(.pdf) or Extensible Markup Language (.xml). You may also choose to send a PDF
attachment through email.
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e To download a specific document/message
in HTML format, click the HTML button on
the Download Options & Printing Section.

e To download a specific document/message
in PDF format, click the PDF button on the
Download Options & Printing Section.

e To download a specific document/message
in XML format, click the XML button on the
Download Options & Printing Section.

¢ To send a specific document/message as a
PDF attachment through email, click the
email button on the Download Options &
Printing Section.

Download Options

<> et <& .
L R TR
&Download this DMCM in HTML format

Download Options

A R |
HIML 57 o AML _’J

| Download this DMCM in PDF format

Download Options

\Q‘/ - \@J |
HTML i o 20
"_JDownload this DMCM in XML format

Download Options

\\9/ ("B \‘rgz

[T S ‘
ﬁnd this DMCM through emil |

You may also print specific document/message shown in the Details Page resembling

the official business document/message.
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e To print a specific document / message, click the Print
print button on the Download Options & Printing
Section, and your browser’s print preview page will
be displayed. You may also input your preferred
print settings.

Print this DMCM

2.14.3.4 Viewing DMCM Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

1. Total number of times document/message has been viewed

2. Date and Time document/message was first viewed

3. Date and Time document/message was last viewed

4. Total number of times document/message has been downloaded

5. Date and Time document/message was first downloaded

6. Date and Time document/message was last downloaded

7. Comparison between user views and user downloads shown in graphs
8. A link to show document activity history details

- To view the document history, click the “View document history”.

3
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- A pop-up box will show the document history for the opened DMCM
document.

<4

Date d
08201207 16 PW Viewed document

0812012 07 08 PV Viewed document
082012 0T 01 PR Viewed documont {hrst tme)
End of document history

2.15 CREDIT ADVICE (CA)
2.15.1 Accessing CA Summary Page

1. To access the Credit Advice summary page, go to the BDMS home page and then
click the Return to Credit Advice button.
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2. You are now at the CA summary page.

CA CA
"~

Carrwnt vew: Uive D0 Archived
Vemdor Coge

Accoant No

Company Name A5
Sesuts 1Wperpage vl
22378 CAv wore fownd
Desplaying CAs 19010

Accant Smtsec

1220009262 B

1240004009 s
123800040% Ssa
1220000539 ssm
1260182454 SSM
1219247113 ssa
1220044717 s
1320184823 s
10011812 s
1240023018 s

Froms vV |

Creditieg Dste e =
Posting Date e -]
Creating Oate Amosat (Fap)

ROV 1262035 Recaned
roen2 824527 Recetved
orawiNiz 406257 Recetved
ereen: 5100347 Recered
erRw20rz 550253 Received
eraeces? 1608 Recered
Oroo2et2 241.246.14  Recatved
Qo2 42123.5% Receteed
1000012 SO 8L Recetend
Oroes 2 35504327 Receled

2.15.2.1 CA Search Fields

You may search CA using the following criteria:

~ooooTw

Account Number
Company Name
Number of Records to display per page(Results)
Crediting Date, Posting Date
Document Status (Received, Downloaded)
Read Status (Unread, Read)

=

CA Status M

Cutrent poge: 1 of 2238
Lnter page 8o 1

Resa Siatws

eaa

Untosd
Ursosd
Unresd
Unroad
Unrosd
Unrosa
Untoad
Untoad

Unrosd

@ To get more accurate results, you may combine the criteria when you search.

a. To search for CAs by Account number

1. Key in the Account number in the text box.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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@ The maximum number of characters for Account number is 15. The text box accepts
numeric characters only and will search for Account Numbers containing the indicated number.

b. To search for CAs by Company Name

1. Click the drop-down list then select a specific company name or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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c. To filter the Number of Records to Display per page

1. Click the drop-down list labeled “Results” then click the desired number of
records per page.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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d. To search for CAs by Crediting Date, Posting Date

1. Manually key in the Crediting Date or Posting Date using the format ‘mm/dd/yyyy’
or you may also select a date using the calendar.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.




Fram Iwwdtyyyy) T (mrddyyyr)
Crodeing Dute 0MOL12 - W

U4 Sephenbar 2013 4

CA ~
- - o <
sl .
LLARlr o L S
Convm viewe U (Vigwy Arsiiee] -
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Company Samw A3 .l Credimg Oute ® w R A S
RN 100 por poge (=] —
Clowr
e were fesnd Crrem pege: § 88 1 \
)w‘)("l"bf’ Lrftar page no ¥ o
Accourt Runer trom Crectarg Cate At (P CA Matus Swes s
a0t EY) waen MATRATS Revvered mrma
L ucy seaon SMIINTAY Recetssd onresa
U w sreen FASITEI Peswrved eed
087 e s MY Recered wend
samun s5u ss0701) I Aecetend varesa
Lo s5M W 1290.201.21 Recened umed
sy ;Cs wonr0n) PSTIINTED Pecemed cnresd
s L a0 037 Resrrerd read
087 ssu oo (I 40038 Recetesd resd
EL o Lh g 5w sseTen) 4290049002 Recetend tnreed
L ™M W DARIOM Awcenred nreea
e L e fere WO MASSANAY Recered onresd
aaeun ™ waran OO Reerivnd read
\o s ) pa 100 sesqre sorem >,

6 The date ‘To’ indicated must be after the date ‘From’. Dates before the indicated “From”
date will not be accepted.

e. To search for CAs by Document Status

1. Click the drop-down list then select a CA status or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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e A

Credit Advice

From orewsdtyyyy)
Company Nane  AX [#]  Creasng e
Beauits 100 per page (] Tanting Date
LB e L Amonet 3 CA Sates

™ e 26ATESETS Receved
MCo e 126221348 Reconed
w 5162012 255046703 Recerved
suco 250012 228673613 Recotved
s 04202012 19,136.03500 Recenved
M srneaen 7000123 Recerved
MCo w2 ISIIISTA Recenmd
P sTRaaN: 584238337 Recorwd
s waa 17485,49338 Recerved
Y] w0n? Q20083602 Resorved
"™ TR DA1996004 Recetved
Fery] arRsany SEAISAN0AT Receved
2 w2 15,095,426.90 Recerced
Ao SRl MaAL Becanng

f. To search for CAs by Read Status

1. Choose a CA status then click the radio button of your choice or choose “All” to
display all of them.

2. Click the Search button located at the right side.
3. After clicking the Search button, the table will display the results.

l CA 7 ~5 /.
'l = Credit Advice v
-
St

AR " et Beet

From Dowvedyyyy) To Omwtdivrvys

Rarats 9% pet e |w] Forte Datm W

Ae st Gamiber Powm Crpitting Cabe Aot [P A Slatua Hoad Shatus
| asmeuer w owrane ISAMAETY Recutredt Urrvat
el wee e L2004 Rennivedt Urrrat
T Asmmta ™ ARt FARLNIY Nesnrved Urevat
| At wee Wy TIASI 3NN Meceived Urrent
Urevat
Urceas

Ament e 009013 LI Reewived
T Aseear M AL 1900028 Recatvd

1 Aamesusr Wia TN WATI NI Recwtved Urreat
amerer RS aroan 844230137 Aecetved Urread
et [ ovamIg (17 T TRy re— [r—

AR IR MO Necwived Vet
DAL Recwived Usresd

ML EMAT Recarved Usremd

Urivas

LA Recaived
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2.15.2.2 CA Page Mark

This section shows the current page number out of the total number of pages of the

Search Results.

To display the other pages of the Search Results (also using the same search filters you
had entered) (1) key in a specific page number (2) then hit the “Go” button; and, (3) the
table will display the results.

B
F

Curremt veews Live  [\Voewe Archuvel

Azoourt Ho Feom Ousktyyyy) 7o taddiyyy) CA Status  A) -
Companty iame | Al ] Croditng Dute W .
m— An Unread Resd
feasits 100 percage |wl Posting Date K] k5
Soarch Cloar
@ waore found Lunent page: t of 1 P
jmu CAs 110 77 O‘W}@
Account Nember From Crediting Date Amount (Phg) CA SIM;AI Read

418031297 W 05212002 542885075 Recelved Unresa

L1000 WCo ormen: 5231341 Recewed Unresa

410000397 w1 05162012 26,553,070 Ruceived Unread

12004337 SMCo 06252012 225733148 Recetved Unresd

1000097 ssu [Z5 0 T H] 18,736,435.80 Recewed Untesa

410004397 ssu oI 1,260301.23 Rucelved Unread

418091357 sMCo 05052012 9,574.257.60 Received Unresa

L18000397 ssu oTnze? 564238337 Recewed Untesa

410001397 sy 08202012 AL 40038 Ruceind Unvead

418091357 ssu 05202012 4250059602 Recetved Unresd

10000397 w (10 ] 73,119.965.04 Recewed Unresa

410001397 ELTY) oIS WAAMNAZ Ruceived Unread

419004397 i 062702 1508542690 Received Unresa

A1p00300 SMCo 7252012, P64 Received Uniesq -/

6 This field allows only numeric entries within the page range of the results. Empty value is

not allowed.

2.15.2.3 Sorting CA Column Headers

The Search Results can be arranged in ascending or descending order based on each
of the column headers. To sort column headers (1) just click any of the column headers
that you want to sort; and, (2) the table will display the results.
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Example: Sorted Crediting Date

- ’m
+— Credit Advice v =

| Curvwat views Liem  [ew Acutoce] -

Accoant Mo - » CA Stanee 23 =)
Company Mame | A1 - -l Creasng Oate ) @ ® e
Resuns 120 pat pag el Fostag Date = k)
Search  Claar
ﬁﬁn& Currant “o; Told
J«;cuvm" s N Cnter page po: 1 0.7
I emeusr E) JAIEATE Becerved Unress
1 asmoner smco orneen? SMIE0A41 Recenea Unresd
7 aawmousr - oseang 658310703 Recetved Unresd
I asmoner mco oa2s01) 228870638 Recerved Unresa
T aaeonst ssu 05WINT B | Unresa
1 a0t g o2 F200.301.23 Recetved Unresa
T eaonst SMCo moeer? LSTVISTAE Receivea Voresa
I assconar s5u oro2oen: 564250337 Recerved Unresa
Tl aaeonst ssM oSTRN 2 VT ASSANIIN Necetved Voresa
I assconar S5 05200013 Q90049602 Recetved Voresa
12001397 ™ T2 TR0 Received Voresa
I asmeonar SSM o128 JAAISAMAT Recetved Uoresd
T ewmoumt ™ WTTNT TEOIEATEN Recetved Vniesa
\l tsssoniar Mco sT2saen 10843 Recetrad Unreed 2

2.15.3 CA Details Page
2.15.3.1 Opening a Specific CA Document

On the Search Results Section, click the Account number of the specific CA document
you want to open.

CA o g

o=
e

(Cotront verwe: Live (Vi Azchive) .

Account Sy Al = CA tates &4 -
b o B ¥ A uwess e
Hevars 100 3o page (o] Pustng Oute k)
Searsh  Clewr
T CAs wern foandg Current page: 1ot 4
Doaptying CAs V4o 77 Entee page wo, ¢ w0
[ Wenimy Feom Crostng Dew At () CA Meten Raad Sanin
@ ™ wnon MAMMATY Recowed - !
o wane AI2A4 Recownd Wnread
U £ €11 MU Recewes Unrwadt
A s WY TAIINAS Recened aread

I oomets F W IR Recemed mread
e EE0) W0y 1I012) Becewed aresd

U atmetan e oL ATLISTA0 Mesenwd Duread

[ ol £ e ROILLIT Received Daread
T s Lo 80130 Becewrd Unreed

1 s e 0T QM04M07 Becewwd eread

I onmenr w woom? LI Necennd Unrwed

Nt 5 wosme MAWANG Hecowed Deresd
o e wm warom WOHANI Recowes Unrwact
1 aseeom e wavn 0.0 Recehed Lmrwad
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After clicking the Account number, you will be directed to its Details page.

. SUFERVALUR O
rvemanny s Credt Afvice

o Bh e CA ey

SM FOOD GROUP - Credit Advice

-

2.15.3.2 Returning to CA Summary Page

To return to the summary page after opening a specific CA Document, click “Back to CA
Summary” located at the Header Section.

. WUPE LU O
Crash Mdeiee

SM FOOD GROUP - Credit Advice

Ih—— —

--)—.—

e b

5
L 4
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2.15.3.3 CA Download Options & Printing

You may download a specific document/message currently shown in the Details Page in
any of the following format: Hyper Markup Language (.html), Portable Document Format
(.pdf) and Extensible Markup Language (.xml). You may also choose to send a PDF
attachment through email.

SUPIRVALUT WG
L Crwzet Advize

Y

1 Y
\
3 |

. Download Options
e To download a specific document/message

in HTML format, click the HTML button on

Wy - &>
the Download Options & Printing Section. b et

m@] A XML ___,

| Download this CA in HTML format |

Download Options
e To download a specific document/message
in PDF format, click the PDF button on the Q0| - & ‘
Download Options & Printing Section. - R 2 -

| Download this CA in PDF format

Download Options

e To download a specific document/message o @ (&
in XML format, click the XML button on the T % i)
Download Options & Printing Section.

| Download this CA in XML format |

e Download Options

¢ To send a specific document/message as a
PDF attachment through email, click the &) W & |
email button on the Download Options & HTML & XML _‘@

Printing Section.

‘ Send this CA through email
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You may also print specific document/message shown in the Details Page resembling
the official business document/message.

e To print a specific document / message, click the Print
print button on the Download Options & Printing
Section, and your browser’'s print preview page will
be displayed. You may also input your preferred
print settings.

i

Print this CA |

2.15.3.4 Viewing CA Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

1. Total number of times document/message has been viewed

2. Date and Time document/message was first viewed

3. Date and Time document/message was last viewed

4. Total number of times document/message has been downloaded

5. Date and Time document/message was first downloaded

6. Date and Time document/message was last downloaded

7. Comparison between user views and user downloads shown in graphs
8. A link to show document activity history details

- To view the document history, click “View document history”.

SM FOOD GROUP - Credit Advice
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- A pop-up box will show the document history for the opened CA document.

B0 SSA7.ub * 2
i Document History for CA 418001397

Date accessed Accessed by Description

08162012 1044 PN First Last Viewed document

08162012 1015 PM First Last Viewed document

081872012 08 45 PR First Last Viewed document (first trme)
End of document history

2.16 SERVICE RECEIPT (SR)
2.16.1 Accessing SR Summary Page

1. To access the Service Receipt summary page, go to the BDMS home page and
then click the Service Receipt button.
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2. You are now at the SR summary page.

!gSR

Curvent viewe: Live  [Viee Acshine]

Vendor Code

From (mmiddlyyyy
S2 Number Do, Report Dasw

Comparry Nwme ~ A) [¥]  rostose

Results 10 percage [w]

7 $Rx were found

Displaying S8z 1 %0 7

SR Nember Fram Document Report Date Postng Date

102027884 s 10130011 SOCL02
12rei0se SUCo 104132011 00952012
2020254537 35M 10132011 09052012
Q1612875990 DY 10142011 099572012
gAE197655 sV 181182011 8082012
1240169065 SuCo 1011872014 00042012
120000153 suCo 101872011 MOT012

Download Options

2.16.2.1 SR Search Fields

You may search SR using the following criteria:

SR Number

Company Name

Number of Records to display per page(Results)
Document Report Date, Post Date

Document Status (Received, Downloaded)
Read Status (Unread, Read)

~ooooTw

Te (mewadlyyyy

ed ]

SR Status At v
g 9 an Voresd Reaa
Search Ciear
Current page: 1 ol 1
Enter page 0o 1 Go
Totsl N Saatus Resd Status
423952 Donwnkiades  Awad
938578 Roceivea Uncead

11.200.00 Downlosded  Unread
600.08 Downloaded  Unread

50 Downiaded  Hesd
90,40 Received Unread
.40 Recotnd Unreas

@ To get more accurate results, you may combine the criteria when you search.

a. To search for SRs by SR Number
1. Key in the SR number in the text box.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.




Correst ew: Live . [Viaw Archive) 1
Sdes A 2
’ ) s - From (mevddlyyyy) Te (mmvosYyyyy) - =
s J Goc. Report Date - Kl S Otonss: Oosa
Company Name | A1 (v]  poatiute 2
Resaita 12507 e E

S2s were found Curtent page: tof 1
Despliyg SRy 1908 Enter page no= | Go
@, SR Rumber From Cocumest Repoet Date Poating Date Tots SR Suter  Read Sats
AR e 1W132411 2 L300 00 Dowrinaded  Resd
LR L2 1IN0 0805201 420957 Dewnioased  Beas
126006585 MCo 101309 oSN S 58471 Received \eresd
B0 S84 10NN 0neNQR 120000 Downioaded  Dnresd
NELETEN wm 1014240 Ll V00,00 Dowrioaded  Unresd
QELEn Ly 16201 Loty D160 Jowninaded Read
1150161848 Wio 10452011 LA 5240 Receved Uoread
\ 12600400153 Mlo 10152011 05N $0.40 Recetved Wresd d

6 The maximum number of characters for SR number is 10. The text box accepts numeric
characters only and will search for SR Numbers containing the indicated number.

b. To search for SRs by Company Name

1. Click the drop-down list then select a specific company name or choose “All’ to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.




S4040d Uaketng Corpiration (SUCo|
| Super Shocoeq et ng (55

Cutrent page: 1041
Oaplayeg SRs 108 Lrder pago no: | Go
| SAtunder from  DocemesthepoctOnte Posting Due Tota o Ruta Bead Susn
| Mty e o3zt NG 440003 Cownonded  Bend
I oo L] 1015291 WoiN AR Q2 Crwataded  Resd
T nsneses NG 11300 N SASTEReceted  Daread
| My sy 10132911 "Ny 1120008 Downdsaded  Oaread
O v m L] NN $00.00 downisaded  Unread
O] pirsny ™ 1oEat LN 50151 Dowanated  Bent
O1 e suco 10152011 W WAVRecened  Daresd
01472911 WAbRocoed  Gnresd

c. To filter the Number of Records to Display per page

1. Click the drop-down list labeled “Results” then click the desired number of records
per page.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

Enter page nou |

Go

[ $Amember from Gocamant Report Dste Posting Dute ot SRiuma  Bead Sutiy
| 12 554 et woN, 44000 00 Devinbeaded  Resd

Fl s 55 e 20512 (2395 Dovmbaded Aot
U uenesa Wo et LU L2570 Recetved  Untesd
Ul sestsan (1] e L2 11.200.80 Downkoaded  Unread
O odusns " 1 LY 00,00 Downioaded  Unresd
O pdues ™ 18491t 0 52160 Dewvnbades  Rasd

3040 Recosved
3040 Recerved
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d. To search for SRs by Document Report Date, Post Date

1. Manually key in the Document Report Date or Post Date using the format
‘mm/dd/yyyy’ or you may also select the dates using the calendar.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

Syatem Date T THOACEI2 J0 3487 M Vo MEMAA -

Cureomt viows Lae  [Vimw Arshored
Vetuor Cote
IR noer 5)84EN

Compsey barme &) -

LT WNpersepe Wi

W: were found
Ouptayng s 108

Ao from Oocismwent drgont Cate

2NN UKo 12001

NN s WA
Loibbite: ] w LTSI
pre_bli ) wo WM
P bl ws WL

oIt

"oy
Honnn

soaan
0oL

6 The date ‘To’ indicated must be after the date ‘From’. Dates before the indicated “From”

date will not be accepted.

e. To search for SRs by Document Status:

1. Click the drop-down list then select a SR status or choose “All” to display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.




] Asamber From  Document Aepoet Oate .
I 1dges o e et
] e S5 LU ol SAS2012

| e sMco ] o
I ansuy L] 4122011 eoee0n)
[ e W et wes2n

| QMuEns ™ W WOS0N
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f. To search for SRs by Read Status

Current page: t of 1
Lnter page no 1 Go
Towl  Rfatur Resd Sutus
H2000 Ocannaded Gead
S50 57 Doaninoded . Rend
DA2.70 Recerved
11,200.00 Downdoaded
$00.90 Dowrdosded
10140 Dymocaded
5040 Receved
5040 Recewed

iifiid

1. Choose a SR status then click the radio button of your choice or choose “All” to

display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

SR L T R TR AL 5358 3¢ Fw T SRR W EISRE BT s -
=
SR
= Service Receipt
S e Prom crmidShyyyy )
SR Number WANEEN Dot. Resort Date
Comgpany Rame | Al [*] Ppostnate

Document Sepeet Dute
VL
WA

02018

L H
W12
[0 1erssese MCo VN 0eN12
] 10284487 M L 008012
[ eaioem w 2041 005012
0 s ™ AERON W22
[ 12e0t61088 Wice 152011 002012

To {miadyyyy)

Cwrrent page: 1 of 4
Erdet page oo 1

Go
SR Sutus  Read Shatus
6000 00 Deweinades Reas
422052 Dewraded
$.205.76 Receivod
14.290.90 Dowriosded
600.00 Dowsdoaded
£21 £0 Dowrinades
WA Rocerved
4040 Recervod

fig i i
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2.16.2.2 SR Page Mark

This section shows the current page number out of the total number of pages of the

Search Results.

To display the other pages of the Search Results (also using the same search filters you
had entered), (1) key in a specific page number (2) then hit the “Go” button; and (3) the

table will display the results.

B
i

Current vew: Live [V Arghivel

Vendor Cede

Current page: f of 1

Enter page sol 1

From (mmoayyyy
SR Rumder RN Do, Report Dete
v, Rera
Company Name Al v Poet Date
Resuts Wperpage (¥ Cleor
WHI were found e 0 ] @
piayng S8 118 T——"
. ¢
@ SR urmbor feom Documant fepert Dats Posting Date Tosal SR Statys  Read Matus
{atasess ] AN 44,500 08 Domnbaded  Head
JURIMS - M wmaen osae 3 ‘8 o
1260156859 SMco W 0M052012 529578 Rocewved Unresd
1020364831 50 1132011 ones2012 11,200.00 Downdoaded  Unread
DU w 10011 09082012 600.00 Downloaded  Unraed
pigeaTER Y 1082314 OP0SR012 80166 Downeated  Reat
1260161544 Mco s NS00 4045 Recened Unresd
\ 1201818 MCa 1M opes0? $0.60 Rocesvod Unresd )

@ This field allows only numeric entries within the page range of the results. Empty value is

not allowed.

2.16.2.3 Sorting SR Column Headers

The Search Results can be arranged in ascending or descending order based on each
of the column headers. To sort column headers (1) just click any of the column headers
that you want to sort; and, (2) the table will display the results.




< 4

——

Example: Sorted Posting Date

FPIEN CRE T, G DA 18 BT T 1V BTINAT MW AT N 6V 16 - -
)
SR ~
B Service Receipt «
-i
L )
Current view: Lve (i Archivel .
S Free (mmiddyyyy) To bomiddyyyy) Wit N 3
SRlumber 1020354532 Doc, Report Date s s o, .
Company Name A E] Post Date ’

Emer page no: | 6o
RPN o~y YRR O
o oS W ossane W Dontkased st
£l Atasaroses s W10 %8212 (252 0umricosed  Aesd
T (e WUCs 10132011 mesan 948570 Receved  Unread
Il sy 3%} 0132014 [0 11,2000 Downoaded  Unread
L s O] U (o) 0000 Downloaded  Unresd
I} sz M NN wesan 150 Oowniaded  Head
] s Weo a2 w2 DARected  Unread
I (s $Co 101521 Y] DAbReceived  Unread

2.16.3 SR Details Page
2.16.3.1 Opening a Specific SR Document

On the Search Results Section, click the SR number of the specific SR document you
want to open.

o - T I e —— — — — — . — -
\ St’\,\ e Keceil v i
Mt
v
From mmesshvyy) 3oy Rins 4 2]
Doc. Report Date "
£ 8 Su Cieresd Dhesd
] rotten ®
Search - Clear
Corront page: 1 of {
Lesor page 0o | w
Decumatst Repont Dete Fostg Dute Totst SRSt Read St
s ovasang 43000 Dewncatet  Dest
wsam AN A0 Dreniaded  Reat
L abe ] 0050 SL86TH Recered Ureesd
Ll 0R05012 1120000 Downloaded  lieend
WA 00052012 100,00 Dowriceded  Urresd
wisam e iy 0100 Drwoicades Rasd
PeTET RNy Y -
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After clicking the SR number, you will be directed to its Details page.

& SUPER SMOPPING MARNT T INC
wemsaanst Service Receot

ot St Datw 1y Porvet Ct] Pty b

2.16.3.2 Returning to SR Summary Page

To return to the summary page after opening a specific SR Document, click “Back to SR
Summary” located at the Detail Count Section.

. SUPERVALLUE aC
Brssases” Service Retegt

e
\
i
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2.16.3.3 SR Download Options & Printing

You may download a specific document/message currently shown in the Details Page in
the following format: Hyper Markup Language (.html), Portable Document Format (.pdf)
or Extensible Markup Language (.xml). You may also choose to send a PDF attachment
through email.

Download Options
e To download a specific = —
document/message in HTML format, click o "1_ B ‘
the HTML button on the Download %‘5 = S o —
D

Options & Printing Section. ownload this SR in HTML format

. Download Options
e To download a specific

document/message in PDF format, click Q| - &>
the PDF button on the Download Options HTML XML

.. . N —
& Printing Section.

ownload this SR in PDF format

i Download Options
¢ To download a specific document/message 1

in XML format, click the XML button onthe o @\ .5 ¢
Download Options & Printing Section. (LT S q:;o -

ownload this SR in XML format
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e To send a specific document/message as a  pownload Options

PDF attachment through email, click the
email button on the Download Options & ) -G
Printing Section. L

| Send this SR through email |

You may also print specific document/message shown in the Details Page resembling
the official business document/message.

e To print a specific document/message, click the Print
print button on the Download Options & Printing
Section, and your browser’s print preview page

will be displayed. You may also input your ‘h‘
preferred print settings.

2.16.3.4 Viewing SR Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

Total number of times document/message has been viewed

Date and Time document/message was first viewed

Date and Time document/message was last viewed

Total number of times document/message has been downloaded

Date and Time document/message was first downloaded

Date and Time document/message was last downloaded

Comparison between user views and user downloads shown in graphs
A link to show document activity history details

- To view the document history, click the “View document history”.
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- A pop-up box will show the document history for the opened SR document.

Ducurment Hessry for SR Q1206

| Date acceased Accemad by Descripmion
QEMNTI0Z 531 P Fiest Last Viesad documant
QENTR0Z 05 V1 PM First Lamt Viewid docomant
GBMTI0E D510 P Fust Last Wiewad dotumant
QENTAZ 051D P Fist Lant Viswiad documant
8173072 (502 P First Lant YViewnd document
08172017 (620 P Firnt Lant Viewsd document
QEAT2070 04 34 P First Last Viewad document (Sead tere)

Ermd of documant hiviury

2.17 RETURN TO VENDOR DEDUCTION (RTVD)

2.17.1 Accessing RTVD Summary Page

1. To access the Return to Vendor Deduction summary page, go to the BDMS home
page and then click the Return to Vendor Deduction button.
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2. You are now at the RTVD summary page.

. d |

Curent varee Lo (i Acie)

Vondor Code From (me2avyyny) To {mwozym) KOVO e {0 3
RTVO Numder = Transaction Date S st e
Company a4 =1 posseg o ) )
Stormlocaton 4 :i Search  Cear
Resute Weesan [¥]
10 RTVDs were Sound Currentpage: 1of 1
Desplaywng RTYDs 110 10 Enter pagesa: 1 o
| RIVOMuoder  Compamy Sacel ocenon Transection Date AmoostDee IV Sty Read Suatus
- RO m SV SOUTMMALL 10112011 136813 Mecewed Uaread
R0 LT SNCH COO CAPSTRANG 0920200 149107 Raceived Read
201613944 s5M SSU BA VG oo 16411 Recewed Waread
o0 5 SSMNOVALICHE S 10102011 590022 Recemed Uaread
RN m SV SOUTHaAAL L wuren 145302 Recemod Laread
10BN suco Co DC HCH LAt LI Reconnd Uaread
1201620001 s 50 ACRANICO 01001 102844 Recened Varead
RO $uCo 400 COO CAMSTRANG [ 430041 Recewed Uaread
200735003 m SVESOUTIMMM L 1010201 20738 Receired Uaread
820634390 suco MCo COO CAPSTRANG o 40237 Recened Uaread

2.17.2 RTVD Summary Page & RTVD Archive Page

@ ooo0oy

2.17.2.1 RTVD Search Fields

You may search RTVD using the following criteria:

RTVD Number

Company Name

Store/Location

Number of Records to display per page(Results)
Transaction Date, Posting Date

Document Status (Received, Downloaded)
Read Status (Unread, Read)
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@ To get more accurate results, you may combine the criteria when you search.

a. To search for RTVDs by RTVD Number

1. Keyinthe RTVD number in the text box.

2. Then click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

il <n

S e T

(&7 Nembes 5200943010 ) P STy 3 5 WIVO Sastun A2 ™

Cermpary Rame A2 - Traesacton Date a2 .
I Ad Unresd Read
Storeflocaton A +] Fow! Cate - 2 "
Awautty 100 per pagn "1 9 Seer Cloar
@! RTVDs were fcond Conrent page: 1 of 203 \
WIVDs ¢ 2o %0 Loter page ba t Go
FIVD hembes Comiary Wil ccation Trenaacson Late AmountOue  FTVD Matus Eoxd) Matus
L20eTMY Mo B0 MIGA CINTIN ORI 134 Recered Uwead
B2MIIP o SaCo LOZSL VRSO oasIm2 138200 Recoived Untoad
[P et ] o LLC o KAKLAON OC 2012 A% Reconed Uraeat
000N e MACE BERCELY 20N L4801 Recerved Urwoad
AT W T DALIDAGO 028012 LIS Recetveu Uraeas
[T o o MEsOLE o0 BAILSE Recoived Urewad
AN o M0 LAG PANIAN QB0 200021 Recoved Urnread
soem ra? wo Mo DA S Saliran wwe? 87383 Becewved (]
(R a b WCo MCo SOLAND I MM Beconed Uraesd
PRI Wco SANC0 MOVA PLAZA B30 1727 Becowed Unvosd
Weess2 "™ VI CALAMBA W02 245835 Recened Unvoad
200728204 ne AV MANNORA [CEIN 193042 Recerved Urtesd
[ F ALY 14 ™ TV AN LATARO o017 10T W Recervea Uriesa
s ™ VI CALAMSA 00TV NI Recored Uremsa ]
P —

@ The maximum number of characters for RTVD number is 10. The text box accepts numeric
characters only and will search for RTVD numbers containing the indicated number.

b. To search for RTVDs by Company Name

1. Click the drop-down list then select a specific company name or choose “All” to
display all of them.
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2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

g RTVD Company Mane | A% E, »

RYVO Status. A2 =
: o An Unreed Read
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6 RTVOs were found Current page: 1 of 203
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B2007$2862 v SVI CALAMBA V22012 3163 Recetved Unreead

c. To search for RTVDs by Store/Location

1. Click the drop-down list then select a store/location or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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d. To filter the Number of Records to Display per page

1. Click the drop-down list labeled “Results” then click the desired number of records
per page.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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SM Trade Portal User Manual v1.0 Page 137 of 221

Vendor Administrator — Food Retail Group



e. To search for RTVDs by Transaction Date, Posting Date

1. Manually key in the Transaction Date or Posting Date using the format ‘mm/dd/yyyy’
or you may also select a date using the calendar.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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6 The date ‘To’ indicated must be after the date ‘From’. Dates before the indicated “From”
date will not be accepted.

f. To search for RTVDs by Document Status

1. Click the drop-down list then select a RTVD status or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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g. To search for RTVDs by Read Status

1. Choose a RTVD status then click the radio button of your choice or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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2.17.2.2 RTVD Page Mark

This section shows the current page number out of the total number of pages of the
Search Results.

To display the other pages of the Search Results (also using the same search filters you
had entered) (1) key in a specific page number (2) then hit the “Go” button; and, (3) the
table will display the results.
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@ This field allows only numeric entries within the page range of the results. Empty value is
not allowed.

2.17.2.3 Sorting RTVD Column Headers

The Search Results can be arranged in ascending or descending order based on each
of the column headers. To sort column headers (1) just click any of the column headers
that you want to sort; and, (2) the table will display the results.
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Example: Sorted Transaction Date

‘ RTVD

RTV Deduction
|-
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2.17.3 RTVD Details Page
2.17.3.1 Opening a Specific RTVD Document

On the Search Results Section, click the RTVD number of the specific RTVD document
you want to open.
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After clicking the RTVD number, you will be directed to its Details page.

8 SUPER SHOPPING MARKET, INC
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2.17.3.2 Returning to RTVD Summary Page

To return to the summary page after opening a specific RTVD Document, click “Back to
RTVD Summary” located at the Detail Count Section.

i
\

2.17.3.3 RTVD Download Options & Printing

You may download a specific document/message currently shown in the Details Page in
any of the following format: Hyper Markup Language (.html), Portable Document Format

J
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(.pdf) or Extensible Markup Language (.xml). You may also choose to send a PDF
attachment through email.

®

H

.
¢

\

o i

Download Options

To download a specific -

document/message in HTML format, @) - <& >

click the HTML button on the Download "t 2= X o
Options & Printing Section. Download this RTVD in HTML format |

. Download Options
To download a specific

document/message in PDF format, click <@ - \u,

the PDF button on the Download HTML s

Options & Printing Section. ownload this RTVD in PDF format
Download Options

To download a specific
document/message in XML format, click & WY G
the XML button on the Download Options % M l{l»:) —

& Printing Section. -
Download this RTVD in XML format

Download Options

To send a specific document/message as & @ Lo
a PDF attachment through email, click the o L @
email button on the Download Options & o

Printing Section.

{ Send this RTVD through email
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You may also print specific document/message shown in the Details Page resembling
the official business document/message.

Print
e To print a specific document/message, click the

print button on the Download Options & b
Printing Section, and your browser’s print qtv)
preview page will be displayed. You may also

. . \ Print this RTVD |
input your preferred print settings.

2.17.3.4 Viewing RTVD Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

1.

2.

Total number of times document/message has been viewed

Date and Time document/message was first viewed

Date and Time document/message was last viewed

Total number of times document/message has been downloaded

Date and Time document/message was first downloaded

Date and Time document/message was last downloaded

Comparison between user views and user downloads shown in graphs

A link to show document activity history details
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- To view the document history, click the “View document history”.

- —— -
- - . e — -

e Degs 1w STVD Jesnmnaty

.- - —— - - . - - - —

- A pop-up box will show the document history for the opened RTVD
document.

[} 122.5547.116/doc_histary_chvd phpTide 373082
Document History for RTVD58708912

Date accessed Accessed by Description

08/17/2012 07.56 PM First Last .Vuwcd document

0811772012 07:46 PM First Last Viewed document

08/17/2012 07 41 PM First Last Viewed documant (first time)
End of document history

2.18 DAILY SALES REPORT (DSR) =

2.18.1 Accessing DSR Summary Page

1. To access the Daily Sales Report summary page, go to the BDMS home page and
then click the Daily Sales Report button.
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2. You are now at the DSR summary page.
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2.18.2 DSR Summary Page & DSR Archive Page
2.18.2.1 DSR Search Fields

You may search DSR using the following criteria:

Company Name

Store/Location

Number of Records to display per page(Results)
Document Post Date, Transaction Date
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e. Document Status (Received, Downloaded)
f. Read Status (Unread, Read)

6 To get more accurate results, you may combine the criteria when you search.

a. To search for DSRs by Company Name

1. Click the drop-down list then select a specific company name or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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b. To search for DSRs by Store/Location

1. Click the drop-down list then select a Store/Location or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.




DSR ¢ vec— ~
Daily Sales Report : o | e A O " V '%T_i
/ e

o= ) -
WA aniwag
CurrentvieweLive _ [imar Archs] AN g
TR s 03A Status | &1 52l
= .""“"’""" Ta immasyyyy)
0 BT 28 (a2Y ’ -
M e BAAZA RATA QA1 omesd | Resd
s gy WO ML8s0 ' '
Wy Baiwas §
% L e )
e pope A :
ﬁm’ DiRe were fossd Current page: t of 4342
Draplaying O8Hs 1 10 10 Ender page nos | -0
[} Pom  Dotunment FoxtDew  TrantsctonDete  Article Count e Code A Nama TowiPmg) DI Sstus  Rewd Satus

09N
02502

19000 K0 § ADNGIAANY
71072 $MCo CIB DASAK
19029 Se DAS Saktran
79021 MCo DASSabtran
14002 W0 CIBMAGUIRAY
31000 BMCO LADNGLAANY
S0 G119 S5M MCUTAN
12 1068 JICo A, VENRE
19002 LAICo CEBMALUIKAY
3004 SACO LADAGY

.19 Recenod
N Baceived
AN Fecrwedt
4 Becewed
134000 Reseivedt
2928 Recenod
228 Secenved
SIAY Recered
A Becened
17048 Recenved

Ureas
Unroas
Umiead
Unioad
Unrewd
Unfead
Unawt
Uniead
Unteat
Untess

005212

c. To filter the Number of Records to Display per page

1. Click the drop-down list labeled “Results” then click the desired number of records
per page.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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| SuCo PRI a8 21072 SCo C18 BASAK AN Becewed  Unreed
Woo (UG 031001 719021 SAICo DASSabtran W% Feceed  Unresd
SMCo  MMIRMI 808292 719021 S8Co DASSabtram 04 Becmed  Unresd
| smco o 04082002 29002 SICo CIBMAGIOAY 130000 Receied  Unwad
SCo  ANRMA wan 31000 SUCo LADNGLAAN? P06 Reorwed  Unrwsd
| s o 5042012 500115 55M BCUTAN NI Beceiod  Unresd
Weo (AR masn 12106 $UCo A VIWUL A0 Reorwed  Unrwsd
| o ganan: o0 11002 SMCo CLIMAGURAY 240 Becewsd  Unresd
7] Auco 31034 S8 LAGAGY 17008 Receivod
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d. To search for DSRs by Document Post Date or Transaction Date

1. Manually key in the Document Post Date or Transaction Date using the format
‘mm/dd/yyyy’ or you may also select the dates using the calendar.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

LaM pger Tentday Septented 12 201200 19N [yme b [Na— EEE { — ’
Syvien DataTive, 03152012 3531 11 AU VOUr nenann W B o sy e 1]

!g DSR sy

Catrent vew: Live  [Vagw Atsteve)

Vendcr Code :0

=0/l From (mevosy @y To (mmvadyyyy)
Company Name  A) 5.4 Post Date
asa i QAN lresd | Resd
Sorafocation A 1] Truns. Date P
Geruns Weepage (v Searcth
/ / 3419 D583 were lound Current page: § of 342
9?--;10\':\0 O%is 430 10 Extter page noL 1 Go
J from Oocement Povt Dwse Trantaction (ate  Article Count o0 Coda A Mame Total (Poo) O5R Status  Bead Stetes
MCo  RueNR QN 21000 SUCO LADRGLAAN §.10 Received Unvena
e g “asen 21072 SNCo CEB BASAK 295N Becewed Unteas
MWCo oMuaenR 30112 21021 SMCo DASSattran 36U Recened Untesd
wCo a2 Sl 7 9021 SAICe DASSalriran 1948 Becewed Unread
iMCo R o002 71007 SMCo CEBMACUMAY L4400 Receved Unread
$8Co e ewn 3 1000 SMCo LAORGLAANS 928 Recesved Unread
SN U 00062012 50 0198 S5M DCUTAN 2225210 Received Unresd
saCo ERuRM2 (2% 12 1066 SMCo A, VERUL $3711 Recesed Unread
Mo auaen? 102012 11002 SMCH COMIAGONAY 2240 Received Unread
! \ sCo RN M 3 104 SMCo LADAGY 71046 Recewed Unresd ﬂ

6 The date ‘To’ indicated must be after the date ‘From’. Dates before the indicated “From”
date will not be accepted.

e. To search for DSRs by Document Status

1. Click the drop-down list then select a DSR status or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.




- Soles Hepont

19 D5l were found Curremt page: t of 347
Dragplayng D523 ¢ 10 10 nter page no: | Go

_ TremsactionDate  ArtleCownt  Sitw Code & Hame Votwl (Php)  OSR Status  Aead Sutus

L)oo geuaeR wnen 31000 SMCO CAOHGLARNY 1,99 Recenved Urresd
L osmco  ogen sz 29072 SCo CLD BARAK %38 Focehved Urreas
T osmco N 0o 7 021 SMCO DASSattran W46 Rocered  Onread
] Mo osnagon 0S0SN2 7 1021 SMCo DA SSakran 67548 Received Unress
] saco  muaen w00 2 9002 SIACO CEBMAGUWAY 130400 Recewved  Unresd
O o opypon e 31000 S0 LAONGLAAMY 028 Recetred Unress
] ssm muaen Houmn 50 0119 S3M MCUTAN 128 Recened Unress
] osmce  gpaxan 0328012 12 1006 SUCO A VEIE BI141 Recaived Unresd
) swco  muuaen bneaen? 11042 SMCo CLOMAGUWAY 7240 Recwived Untead

31024 SCo LADAGY 1046 Recawed Unieas

f. To search for DSRs by Read status

1. Choose a DSR status then click the radio button of your choice or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

TrTTTEITsmm s s e == - T | — - —
Bl DSR o

—_ o Sales Repont «
Currentview: Loe  (Vigw Ashive) < :

- oo Iy yyy) To imvadyyyy! B8t Nlue 2

Comosny Mame &) =] poatouw .

Moretocation Al (=] Traes. Oute ) =

Rewutts 10 e page B

"thovvm ot 0
[nphaying O5Rw 1 10 90 Enter page nos 1 Go |
¢ | from  Documet PostDate TramasctionOste Atk Cosst 3w Code A Beme Totat(Phy) D3R Sutus  Rmad Status

| Mo g 07N 74009 SUCa LACNGLAANI AN Becenved
7] suco 05202012 2 007 BCO CIS BASAK M558 Secetred
SHCo 24821 SUCo DAS Satitran WA Brceivnd
] wco 7 9021 SUCo DASSatran 1030 Becetred
] suco 34007 SMCo CLBMAGUIKAY 13400 Receted
] Mo 3 000 IMCO LAGNGLAAKY TN Beceivnd
| ssu 0 0119 350 DICOTAN 220290 Necetrod
| wco 12 4088 BUCA A, VENUE BI2AY Becereit
1 9002 SMCT CIBMAGUIRAY 240 Beceived
3 000 SUCo LAGAGE

SM Trade Portal User Manual v1.0 Page 150 of 221
Vendor Administrator — Food Retail Group



/ Trade Portal
—

2.18.2.2 DSR Page Mark

This section shows the current page number out of the total number of pages of the
Search Results.

To display the other pages of the Search Results (also using the same search filters you

had entered), (1) key in a specific page number (2) then hit the “Go” button; and, (3) the
table will display the results.

B

Corront vorw Unve  [mscAriicsl

Vesdor Code
Voom (mewad rryy
Company Naine * Al - Pant Oete
Sarstocation Al Lw] Crans. Date
Benwts N5 e page 'j

L7010 D0 wers Townd

@n-.,n,,...,nu. Twm o Jinl 0 A

f" From Docment Fos! Dase Trmonmctun Dt Artiow Cound Hin Code & Rane Tuts (y) O30 Slatus  Hasd i :
MicCe N2 LEir e b 31006 MCH LAONGLAANS MR Neswwed Umrmad
WCe e VI 71002 SNCo CLB BASAX 7%.9¢ Necwsrodt Unrmad
Wce MO VI 30029 S0CH OAS Sl an HAM Netawed Ueeend
WCo oz Masme T 1 SMCo BAS Santran AR Necesved Veroad
Wice v AN 7 U7 WCO CTRMAGUNAY LI Necewved Verend
MCe a2 O 3 1900 WCo LAORGLAANS 2029 Necewed Unruad
" [T PEL I [CYe H] 80 04E8 LAU NCUTAN J220048 Nevesvesd Ueewaid
WCe N (S5 5 12 1008 3MCo A, VEMNE R Necewed Unruad
WiCs N UM} 0 1000 SUCH CLOMAGLSAY 2246 Necewad Ussmmd
k sCe g oI} 3 9024 SMCo LADAGY 11040 Necewed Usrwad )

6 This field allows only numeric entries within the page range of the results. Empty value is
not allowed.

2.18.2.3 Sorting DSR Column Headers

The Search Results can be arranged in ascending or descending order based on each
of the column headers. To sort column headers (1) just click any of the column headers
that you want to sort; and, (2) the table will display the results.
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Example: Sorted Document Post Date

3419 Diits were found

G5hs 1 to 19
Jte Code & Name

7 V00 SCO LAOWGL ARG
20077 30Co TS BASAK
28071 SICa DAS Lastran

7 921 SMCo DAS Sattran

2 9902 SMCO CUBMAGUSAY
31000 SMCo LADBGLAANY
03 0110 35M BICUTAN

12 9080 SMCo A, VL

19982 SCo CLAMAGUWAY
3 %24 30CH LACAGY

Currant page: § of 4341

[ntar page sou !

Totsd (Fee) D4 Statun
W1 Recerved
P Recared
0 Necered
S70AR Recewedt
1344000 Receredt
23808 Becesren
310 Receivet

Go
Hoad States

2.18.3 DSR Details Page

2.18.3.1 Opening a Specific DSR Document

On the Search Results Section, click the Document Post Date of the specific DSR

e )

document you want to open.

DSR

Daily Sales Report

Current vew: Live [y Araiibex)
Venser Code

fiom Yry) s
Company o A4 =] rosttue 7 ]
Seotellocetion Al v Trna, ute )
fmsutts 1osecpae [¥]
3419 048 were Mund
Deaplayng DIRs 1 1o 10
L trem Do Povtidete  Transacticolale  Artici Count e Code & e
] e waynen 71000 SUCH LAONGLAANY
0824200 29072 $14Co CLD BASAX
o1 3 4974 BICa DASSaitram
0805200 71021 SUCo DAS Sattrae
0830200 29002 MICH CINMAGUIRAY
000 31000 SUCo LAONGLAAID
osatzon 50 0143 S50 CUTAR
000 171006 SMCo A, Vi
00N 19002 SMG0 CLIMAGIKAY
oV 390 3MCo LADAGY
&
:;'

Lo R L)

O3 Saatun &4 3]

W QAN Unress | fesd
#

Soach  Cloar

Current page) 1 of 4347
Enter page nos 1 Go

T Pre) DS aten  Beas Saten

110 Recoived Untesa
HAM Recorved Untead
ma ﬂo;md llmni
AL Hecwived Unread
DS Recerred Untesa
2N Retoved Untead
3740 Beconed Unread
240 Recerved Unread
TT04M8 Received Unread
SR
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After clicking the Document Post Date, you will be directed to its Details page.

o SUPERVALUE MNC
semasnsst  Dadly Sales Roport by Articte Dore Tove

WASOREANT REMARS S

2.18.3.2 Returning to DSR Summary Page

To return to the summary page after opening a specific DSR Document, click “Back to
DSR Summary” (if you have opened a document in “Live” view) or “Back to DSR
Archive” (if you have opened a document in “Archive” view) located at the Detail Count
Section.

o"n. SANFORD MARKE TING CORPOMATION
Dally Saies Report by Articie

L "‘V_>

2.18.3.3 DSR Download Options & Printing

You may download a specific document/message currently shown in the Details Page in
any of the following format: Hyper Markup Language (.html), Portable Document Format
(.pdf) or Extensible Markup Language (.xml). You may also choose to send a PDF
attachment through email.
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Omse:  0R202012 Time: 530:08

owwioad Optoas
- < -
.- }- s —

Document Slatisncs

swh ¥ VIR IR Me o
ol v ORER2012 H18 FY T
Laal v (DG20L2 519 U Lo &

e To download a specific document/message
in HTML format, click the HTML button on
the Download Options & Printing Section.

e To download a specific document/message
in PDF format, click the PDF button on the
Download Options & Printing Section.

¢ To download a specific document/message
in XML format, click the XML button on the
Download Options & Printing Section.

e To send a specific document/message as a
PDF attachment through email, click the
email button on the Download Options &
Printing Section.

Download Options

& @ (& @

W A e 20
g%ownload this DSR in HTML format

Download Options

P

:
@ @

HTML pu XML __J

Download this DSR in PDF format

Download Options

(g) m‘ )| \@) N
ARy U
{?Download this DSR in XML format

Download Options

\\(d} - wf);
HTML XML

Send this DSR through email
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You may also print specific document/message shown in the Details Page resembling
the official business document/message.

Print

e To print a specific document / message,
click the print button on the Download et
Options & Printing Section, and your '

-
browser's print preview page will be
displayed. You may also input vyour Print this DSR\

preferred print settings. =

2.18.3.4 Viewing DSR Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

1. Total number of times document/message has been viewed

2. Date and Time document/message was first viewed

3. Date and Time document/message was last viewed

4. Total number of times document/message has been downloaded

5. Date and Time document/message was first downloaded

6. Date and Time document/message was last downloaded

7. Comparison between user views and user downloads shown in graphs
8. A link to show document activity history details

- To view the document history, click the “View document history”.
[ 3

j
i
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- A pop-up box will show the document history for the opened DSR document.

[ 122.55.47.116/doc_history_dsr.php?id=463414

Document History for DSR of SVI FAIRVIEW on Apr 28, 2012

' Date accessed Accessed by . Description

108/17/2012 09:48 PM First Last .Viewed document (first time)

End of document history

Close window

2.19 DAILY SALES REPORT SUMMARY (DSRS) &=

2.19.1 Accessing DSRS Summary Page

1. To access the Daily Sales Report Summary summary page, go to the BDMS then
click the Daily Sales Report Summary button.

S o M R B Ead

@ Trade Portal o)
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2. You are now at the DSRS summary page.

!g DSRS g [%!!

Cwrram veews Live (Ve ACebins)

Veanaor Cande OLR Stetus &2 -
Company Raste A3 - Docament Beport Dute a1 -
g max & A [ oac
Sore Lot A -
e saire 19 pet page - Search Cranr
PO OSAS s were Sownd Current page: 1 uf $04
Deaplayng DSAY 1 10 0 Enter page vl 1 [
Frmm Lite Coow & Nama Dmecumeat Rimpint Dave Uanth O ot (Phy) DAA Blates Seas Mates
sMCa S0 SMC0 DAY BARGKAL June T012 lere 1050998 Necerved Verosd
sce 02 SMC O CIRMAGUIAY June 200} cane 13AI78 Recatved Vesond
WCw S0r3 3CH CIB BASAK Jurw 2003 Jene ML Nevsived e~
S I IMCHOAS MM 0 Jume X T lere 2AME2 Meceivwd ] .
WCe 074 BMCH BACLARAM b 2047 e L NHecwivedt Vernad
L PN BAA INCUTAN June 20V e WBaas Mecarved Verosd
WCe FOrS 3MC0 DAV BARGRAL June 1042 " LIS Mecerwed Weroad
MG 2004 MG O SONIOGON June 2092 2me AR5 Mecaiven (o)
Mo 9000 BMCo LAONGLAANS Junw 2002 fane ML Necated Joe mach
S P09 S NCUTAR June 01 2ams SIPLES Mecelved  Ueeos ‘
Duwniosd Options
— Y- — =

2.19.2.1 DSRS Search Fields

You may search DSRS using the following criteria:

Company Name

Store/Location

Number of Records to display per page(Results)
Document Report Date

Document Status (Received, Downloaded)
Read Status (Unread, Read)

~ooooTw

@ To get more accurate results, you may combine the criteria when you search.

a. To search for DSRSs by Company Name

1. Click the drop-down list then select a specific company name or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.




| Sugervave Inc (SVD

B DSRs Coms | ~
j DSR Summary Stored [ Santoet Maretng Corposaten (S0Ce) | V
B | Super Shopping Uenet e (35V) —
L S

35 D5RS's were foond Current page: 1 of 304
Deaplaying DIRS" 1 10 40 Enter page nol | Go
A7) tom e Coshmme Oncume BeportOats Vowsn O TewlUmg)  DMluma  Gesd St
I SuCe 1073 SAC0 DAY BANGKAL June 212 Ane NG Fecewnd [

[T] suCo 1002 SNCo CEBUAGUIAY June 212 e 115757 Recoived Veread
7 SNCo 1077 SNCo OB BASAK June 2012 Jine WA Necervet Darved
[T suCo 1021 SuCo DAS Sattran June 2012 June 1082 Received Detnad
[ SMCo 1074 SMCo BACLARAN June 2012 Jung U89 Hecorved Bornad
] ssu 0119 55U DCOTAN June 212 June WA feceived Oncoad
[ ShCo 1073 SNCo DAV BANGKAL June 2047 fpe M2TE Receied Vorond
[7] SuCo 100 SHCo SORSDGON June 212 lune 454003 Recewved (]

[ MCo 1008 MACo LAONGLAANY June 2012 loe 1SS Hecored Deresd
"] s 0119 S5U BCUTAN June 212 lune AIT025 Received Urread

b. To search for DSRSs by Store/Location

1. Click the drop-down list then select a Store/Location or choose “All” to display all of

them.
2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results

LOSI SN Sty SaThenRer T AU WYY Jogw B g —
System DatnTme: SSTRO01I 052943 A Yuar pemser wl 7 =i
a4 ERE )
R DSRS BEH TASe 0 L
S - R ROREEE

- DSR Summary sy ¢ 0
1 OfC SUMNTIERY WO G313
Land

e
20
s
&ies
2re
Pl
dars
2
e
e

SM Trade Portal User Manual v1.0 Page 158 of 221

Vendor Administrator — Food Retail Group



Trade Portal

To filter the Number of Records to Display per page

Click the drop-down list labeled “Results” then click the desired number of records

per page.

Click the Search button located at the right side.

After clicking the Search button, the table will display the results.

S4r Code & Rame

Peaplayiog OSHS" 1 fo 19
LG -

o 1073 SMCO DAV BANGEAL
sco 1002 SMCO CEBUAGURAY
SUCe 1072 IMCo C28 BASAK
SMCo 1029 TMCo BASSastran
SMCG 9014 SMCO BACLARAN
s 113 BIM MCUTAN

Co 1073 SMCo DAV BANCGKAL
WO 1004 S0 SORMOGON
wco 1000 WMACO LADNCLAANY
s S99 S50 BICUTAN

. —
W
Seteen ..
DI e AY =]
a £2)
oA Veread wesa
&
y  Searsn
Currant pege: 1 of ¥4
Uaer page o | o
Qocament Beport et Momm O Totsl 19p) DS Shaten Geat Saatus
Jene 212 une WIN N Recored Ueresd
Jene 2012 lune 1ITATE Recesved Unresd
June 2012 lune II9 Heteved Vet
Jeve 2012 Jung ZATIAT Recesved Deresd
Jeoe 917 June 93109 Recenad Unrvad
Jene 2012 Juoe 44T Recewed (]
Jene 212 lune 425 Recened waresd
Jeon 2012 June 50083 Resennd Vernad
Jeve 3012 June WL Recervedt [
Jece 212 June 617128 Recesvad veresd

To search for DSRSs by Document Report Date

Click the drop-down list then select a Document Report Date or choose “All” to

display all of them.

Click the Search button located at the right side.

After clicking the Search button, the table will display the results.

g DSRS

Canwnt v Live 0t At
Venou Cote

Company e o)
Posloates o

Bevem Wow g (w]

W’l CERT'S were tosnd

Draptnyog DIY T 0 10
Q From e Come b hene

s 1673 SN o DAY RARCAAL
o 1003 SNy CRIRRALLINAY
Mo 1613 BaCa CLO A
Wwo 1001 300 DA S Sattran
=) 1074 MaCa BACLARAN
LR 11 B3N BCUTAX
L= 1053 BAACe DAV BARCHAL
Mo 1004 M SORIOGOM
Uso 1200 3 LACRGLAAK
() 0119 S4M BOUTAN

Mave N0
v W02
Mvw NV
Jume 2001
Jove 00
Mo 20)
M N0
Aame 907
Jowe 002
Mo W2

W ¢
Je

FEENEEREN

Seanh
Current page: { of 304
Lvter page pa | w
Tosn (Popd 60 e el Letan
10N Reconwed et
LAATRST Revened e
JBID Mecenwid Lrrromd
2AMET Receredl vresd
2L Recored e
Al Becowad Uvrwat
N Rerened Driead
458003 Meceredl Lot
WLEY Recewed inread
QTS Recened e /
>,




<4

Trade Portal

To search for DSRSs by Document Status

Click the drop-down list then select a DSR status or choose “All” to display all of
them.

Click the Search button located at the right side.

After clicking the Search button, the table will display the results.

- DSRS

Corvet viwe Uve O Asstece
Varebes Coste
Coomvzmey e a1 - Powmant fegan Suve  A)

aamanae — ————y, = - — o

-

'nﬂl'l‘llm"'h‘-l Corvamt page: 1 ot W4
Daphepng DRSS e W Lot page v Go
@} from Ve Come & Weme Dnnsrast Rageaet Dole Mo Cv Fatal (v L RTE Meos Ltaten
W VOT3 SR SAV MANCXAL Jorm N0 dare RO W S ered Usrrat
W 00 WNCe CEBAMACUAY Morm 1) dxm 1LATATE Seceed ERL)
e W2 SEACe T8 DA SAR e 2002 Jame MIN Seceiwd Rt
W BN SMU R 2A VS Jatm 200} June ATRA? Becwnma dvveea
WCs 1674 JMC K SACLARAN save 220) Jamy PO Secwned rreed
(3% ) ST LA BCUTAN 2ete 2002 Lane MAa bocewet Urraed
acs GTY SMCE AV RANGEAL v 000 Jars S8 Secewed Grend
. 1004 INC 30RS0CON deree 0V) Jars AMA0) Seumrmd livread
WicCs 08 SMCy LAUNGLAAKY Jave 3902 s [T se——— Uerend
\- s TN LA ICUTAN Matw 000 Jatre LIS Becnivedt ovend )
v

To search for DSRSs by Read Status:

Choose a DSR status then click the radio button of your choice or choose “All” to
display all of them.

Click the Search button located at the right side.

After clicking the Search button, the table will display the results.
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2.19.2.2 DSRS Page Mark

This section shows the current page number out of the total number of pages of the
Search Results.

To display the other pages of the Search Results (also using the same search filters you
had entered), (1) key in a specific page number (2) then hit the “Go” button; and (3) the
table will display the results.

!gos

RS

Current view: Live  (View Archine)

Currest page: 1 of 904

Enlee page 1o 1

Veoder Code
Company Name | A} T Documant Report Date Al
SlorelLocaton  A)
Resomy 10 per page '
[( OERE's werw foand
Drapleymg DSRS 10 10
@‘ from Site Code & Namn Oocament Beport Date Yoess O Tota (Pho) 050 Sty
$Co 1073 SMCo DAV BANGKAL June 2012 June N9 Recelved
S8Co 1002 SVCo CIBMAGUIRAY June 043 June 1301670 Reconved
SMCo 1072 SMICo CEB BASAK June 2002 June 3029 Received
$Co 1031 SMCo DAS Saletran Juna 2042 Juns 2102 Recerved
$MCo 1074 SMCo BACLARAX June 2092 June 0500 Recetred
5m D119 S50 MEUTAN June 2002 June 8445 Reterved
WCo 1073 SNCo DAV BANMGKAL June 2002 Jung 6275 Recelved
SMCe 1004 SMCo SORSOGON June 202 June 45003 Recenved
MG 1000 SUCo LADNGLAAND June 2047 dung 1143 Beconved
U] 0119 S5M SICUTAN June 2042 June 1135 Recered

ed ]

Unress
Unresd
Unress
linroad
Unreas
Unresd
tnreas
Unread
Unread

Uneosd

Read

@ This field allows only numeric entries within the page range of the results

not allowed.

. Empty value is

2.19.2.3 Sorting DSRS Column Headers

The Search Results can be arranged in ascending or descending order based on
each of the column headers. To sort column headers (1) just click any of the column
headers that you want to sort; and, (2) the table will display the results.
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Example: Sorted Month of

B DSRS

DSR Summary
(Curmentview: Live  [apwe Archeee] 2
Vendor Code DIR Statux A €2
Compuny Mame &1 (¥]  OocumentReportDate A =l
DAl dnread  fesd

Moretocston Al 'E]

Resuity 10 per page 3] ~ Sescch  Clear

15 DSRE's were found Current pager 1 of ¥4
Displaying DSRS" 1 o 19 Entor page noo Go

Trom Site Code & Mame Decement Report Date | Totw (Pno) DSRShus  Resd States

[} SMCo 1073 SMCo DAV BANGRAL June 2012 lane 190058 Recenved Unresd

U1 SMCo 1007 SMCo CEBMAGUKAY June 2047 lune 1291018 Recerved Unreed

7] SMCo 1072 SMCo CES BASAK June 2012 e 1029 Recewed Unrese

| SNCO 1021 SMCo OASSestran June 2017 pe 297002 Recewed Unrasg

Tl OSMCo 1074 SMCo BACLARAY June 2012 June W86 Mecewod Unresd

Il ossm 0119 S5M BICUTAN June 047 duce W48 Received Unreed

7] SMCo 1073 SMCo DAY BANGKAL June 2002 bivs S2T5 Neceived Unresd

] swco 1004 SMCo SORSOGON June 20t lire 454000 Racewved Unrasd

T] SMCo 1000 SMCo LADNGLAANY June 2012 dune LAY Recemod Unress

0110 S5 ICUTAN June 17125 Recewved

2.19.3 DSRS Details Page

2.19.3.1 Opening a Specific DSRS Document

On the Search Results Section, click the “Month of” of the specific DSRS document you
want to open.

|Em DSRS - ~(m
| DSR Summary V 3-'

|
Sttt S Do

Current viewn Live  (View Archive) ~
Vendor Cose DSR States | AL 52|
Company Neme | A2 [¥] CocomestReportDate | &1 =] = .

O Clusresd | Resd
Sorelocaten Al =1
Results 10 per page E - Search c.

W05 DSRE's were found Current page: 1 of 904
Disgharyng DSAS 1 10 Inter page ro 1 Go.
Ul freem $2e Code & Name Oocumant Heport Oate - Mantn OF Tocal (Fogq DR Statun e Seatus

] SMCo 1073 SMCo DAV BANGKAL Juve 2012 10.909.95 Recovod Unresd

| smce 1072 SMCo CLD BASAX June 2012 2219 Recewod Unread

] MaCo 1071 SMCo DASSantran June 2012 e TR Recowod Untead
U] sMCo 1074 SMCo BACLARAN Jube 3012 2ate 20400 Hecowved Untead

T] ssm 0519 SIM SICUTAN June 2012 e 56443 Rocotved Unreaa

U] sace 1073 SMCo DAY BANGRAL June 212 . 278 Recowed Varesd

| SMCo 1004 SMCo SORSO0ON June 12 pracy 454000 Received Uoread

7] SMCo 1000 SMCo LAONGLAANZ June 2017 P 116 Recetvod Ursea

I s 0119 S50 NCUTAN June 2043 Jae 617124 Hecotved Unread
Download Optioos

o WO ed la) @« @
i L el el Sl X sl L B%Y
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After clicking the “Month of”, you will be directed to its Details page.
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2.19.3.2 Viewing Related DSR document

The Amount is linked to the actual DSR. To open the related DSR document on Details
Page, (1) click the “Amount”; and, (2) a pop-up window will appear showing the
corresponding DSR Details.

SANFORD MARKE TING CORPORATION
Daty Salas Rapan by Article — - —

@ “No Sales” will be shown instead of the amount, if there is no sales for a specific day, or if
the sales for a specific day have not been processed yet. Iltems with “No Sales” and late postings

will be displayed in Red. Items with sales amounts will be displayed in blue.
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2.19.3.3 Returning to DSRS Summary Page

To return to the summary page after opening a specific DSRS Document, click “Back to
DSRS Summary” located at the Detail Count Section.

. » SANFORD MARXE TG CORFORA TON
Ssies Bt Sumenary

e Amam Ka AT

2.19.3.4 DSRS Download Options & Printing

You may download a specific document/message currently shown in the Details Page in
the following format: Hyper Markup Language (.html), Portable Document Format (.pdf)
or Extensible Markup Language (.xml). You may also choose to send a PDF attachment
through email.
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e Download Options
e To download a specific document/message

in HTML format, click the HTML button on - -—— S

——

the Download Options & Printing Section. “{5; A XL
|

ownlead this DSRS in HTML format ‘

- Download Options
e To download a specific v

document/message in PDF format, click o &

=

the PDF button on the Download Options HTML XML
& Printing Section.

Download this DSRS in PDF format |

Download Options

e To download a specific - =
document/message in XML format, click . A

the XML button on the Download Options e

& Printing Section. {?}Downloadthis DSRS in XML format

e To send a specific document/message as  Download Options
a PDF attachment through email, click the _ _
email button on the Download Options & .4 _,L ok
Printing Section.

| Send this DSRS through email

You may also print specific document/message shown in the Details Page resembling

the official business document / message.

. . ) Print
e To print a specific document / message, click

the print button on the Download Options & ol
Printing Section, and your browser’s print ~

preview page will be displayed. You may
also input your preferred print settings.

Print this DSRS |

2.19.3.5 Viewing DSRS Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

1. Total number of times document/message has been viewed




2. Date and Time document/message was first viewed

3. Date and Time document/message was last viewed

4. Total number of times document/message has been downloaded

5. Date and Time document/message was first downloaded

6. Date and Time document/message was last downloaded

7. Comparison between user views and user downloads shown in graphs
8. A link to show document activity history details

- To view the document history, click the “View document history”.

- A pop-up box will show the document history for the opened DSRS
document.

& Document History for DSAS MICRO LINES SALES CENTER in $¥1 CUBAO on August 2012 - Google Chrome |

[7) trg.smeadeportal.com. ¢

Document History for DSRS of MICRO LINES SALES CENTER In SVI CUBAO on August 2012

| Date accessed Accessed by Description
‘ 08/13/2012 D4.30 PM First Last Viswed documsnt
08182012 04 42 PM First Last Viewed document (frst tims)
End of document history
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2.20 CONSOLIDATED LIQUIDATION REPORT (CLR) ¥

2.20.1 Accessing CLR Summary Page

1. To access the Consolidated Liquidation Report summary page, go to the BDMS
home page and click the Consolidated Liquidation Report button.

had W e B -

8 Trade portal &)

-l ---—. .-
- S — b
A———— W v—-'q- -

Mt 10 e vt e

SR RTvy

2. You are now at the CLR Summary page.

! CLR | ?

Cotrmnt views Liwe (00w ArcMet)

Weadtar Coce ) Prsm sy T3 (mmaty ot ol -2
Conpany Rame A8 =] Dec. Cute
Hoverts Wpepege w] M @ ¥ Dax  Usress et
Search  Claa
SE71 CLAS wary R Cutront poge 1 of 408
Doglapng CLRS 1 10 10 Coter poge na: 1 Go
fram £nd date CUN Slaten hent Stane

wm oreraen oras el [re—

m 05012013 0812042 [ Wreat

o g0 anssow Hacemed fras

o 06107012 04302012 e nread

wm oeeaus oad07017 e areat

m 02012013 [SRLeeT [e— [

™M 18012 AN ceet -

o armaon oot o Camreed nieae

m aserg0 [ rerT) el harmad

wm 0412012 012 ] Wnimad
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2.20.2.1 CLR Search Fields

You may search CLR using the following criteria:

Company Name

Number of Records to display per page(Results)
Document Start Date, Post Date

Document Status (Received, Downloaded)
Read Status (Unread, Read)

®o0TQ

6 To get more accurate results, you may combine the criteria when you search.

a. To search for CLRs by Company Name

1. Click the drop-down list then select a specific company name or choose “All” to
display all of them.

2. Click the Search button located at the right side.
3. After clicking the Search button, the table will display the results.

Zm

CLR Status| A2 =]

., . Unresd R
E@ =

i
g
u

@);nr' founa Cwrcont page: 1 of 3 \
CLRs 120 10 Uater page no 1 Go
from Cocument Start Date Docament [ng dete CLR Status e S2rtue
w 23040912 e3MAe2 Necetved Unread
m [LeID SAMSD012 Recerved Unress
m S40L912 LRt L Necemed Unteas
m orou 0rns2012 Recored Urnseas
m 2 Lol L H] Hecered Unteas
m 06012 00012 Recaned Urawse
™ teotm2 AL Necetred Unteas
m Qe eIV Recervea Urtoad
™ LD H LRt Necered Unteat
& m O U001 Recorea Urdesa )
Archanng and Downlosd Opltioss Nounhcation Optons

> -l o 5 faud Emat cesicatons | oy | |Gy [
s Wi A i B Yy SM$ notmcaticos Ty o P b
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b. To filter the Number of Records to Display per page

M)

1. Click the drop-down list labeled “Results” then click the desired number of records
per page.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

Rvsasta 10 par page = |

i o< s=s u
| — 20 por poge | *” it —

LT S ———

Curvent view: Live  D0sw Acshioed

o Bame AL
)

e 19

CLR Tatas A -

Unress Rosa

= ——2 . (e

@\-vlo [—] Current page Y of 3 \
g CLAS 140 40 Entes page nos 1 Go
Trom Docemnnt Sart Date Cocurvent nd date CAR States Hoad ttatus
29 el LUV R Recemod Oerean
50 LOLI012 AL Rocuived Onread
V] oLt SN2 Metmoved Barwad
o ot AT TH Recerved Waresd
B L1012 L0 ] Recened aread
Y] ONR0012 LG ] Recemed weren
$3) AL 012 LS5 1 H Receved Unresd
Y] 062042 QW12 Aecere wnreay
i) 01010012 QBIE0NT Recaned Onread
\ m AR SAO02012 Becewed Dere J
Archwving and Downiosd Ophons Neaticaton Optons
£ C . . O 80 | B L -
AR2E2as —— SR E

c. To search for CLRs by Document Start Date, Post Date

1. Manually key in the Document Start Date or Post Date using the format
‘mm/dd/yyyy’ or you may also select the dates using the calendar.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.




k)
B Beghesdar J083 ¢ 4
ISy
3] -
R .48 -8 7
CLR $ 10 31 L2 o1 43 N!
- C R R PR
o ¢ ! ; o R LA Wl
A4 s o e st

Curymint wewe Lave Do Actitesd

Crmvgumy Wama AL £ o Poam trwwallryy) Tu tewwasyyyy | CLM Statun A2 -l
Nevite Woerpege o) Oste = ‘)

- Uss vt L
U

9};.... ot CRrrom poge: § 017 \
CLRs * e Inler page s 1 Go
Trum Do mmmsent Mait Date O wree il € ot Bete CLM Matus Paed Matue
m LEE e 1) LR L) e wired Usrwad
m eLvLIeL) ALIer ecoren Usswoa
m LIS b ) AV N e Verron
m orovety wrwe) Recorved Vos ron
m aVIeNeg VIsoee? Bacerved Weread
m L a i L e Rermivedt Usswod
m orIvL? LU L) Necarvet s wod
m el SATWINNE Mecorved Usrrod
m aRwvertr " Mecotved MWrensa
\ : lv‘A n‘-vs)ol)» uxno-) N h“(.m UV“-I. y
Arthreng andd Dowwices Optsane Matitu ation Ogtices
AE22as e—pp 22

@ The date ‘To’ indicated must be after the date ‘From’. Dates before the indicated “From”
date will not be accepted.

d. To search for CLRs by Document Status

1. Click the drop-down list then select a CLR status or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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Catront view: Live  [Warw Asueve]
Company Hame  A) i
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] ey e Receren Unresa |
P 2012 sarvsa0n Pecomed nresd |
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e. To search for CLRs by Read Status

1. Choose a CLR status then click the radio button of your choice or choose “All”’ to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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2.20.2.2 CLR Page Mark

This section shows the current page number out of the total number of pages of the

Search Results.

To display the other pages of the Search Results (also using the same search filters you
had entered) (1) key in a specific page number (2) then hit the “Go” button; and, (3) the

table will display the results.

!g * !x_.!
Current weow: Live  [View Archive)
Company Harme A3 -l - B CUR Status AN -l
o = rE— Ay YTy ) . -
osurs 10perpege (o] Boc. Date
58 = ® An unemed ) Bead
Poat Date :ﬂ g
Saarch Chear
g —— =
ng CLBs 180 40 [ oo
. ¢
From Bocwment Start Date Docsment Lrad date CLH Stetes
m 83012012 N2 fecervead Unress
b SR012017 AN Recerw . Untess
m SLO12092 cerLIvr Hecerres Unress
) 012012 oT/52012 Vecerea Unsemes
0 w02 w12 Hecened Unress
an o012 CeOI12 Aecerved Unrems
w GO0 SN ETNT Necarves Unress
£ QW02 SRAWI0NZ Recewed Unreas
0 2012012 eI Recerved Unress
\ w S 1e7012 S4D0T012 Hecerves Unress ,

Arching and Duwmaat Optens

hET2Eas

Emad notifications

SM S notfications ||

Rotmcaton Dptions

@ This field allows only numeric entries within the page range of the results. Empty value is

not allowed.

2.20.2.3 Sorting CLR Column Headers

The Search Results can be arranged in ascending or descending order based on each
of the column headers. To sort column headers (1) just click any of the column headers
that you want to sort; and, (2) the table will display the results.
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Example: Sorted Document End Date

"

Currunt veews Lve (Ve Atshivs] -
Company Name  AY (- Saves ) ot | CLR Satun A2 -l
Gomams 10 per page  [=] oe. hatn

» av Unromd oot

i
f
5

Search  Clesr

ex g — Current page: 1 0f 2 N
CLits 1 %0 %0 Enies page nos 1 Go
- from Docurmment Start Dede 2 Mo Statws
o0 00NN C nre e
na on0LI0t) e Roty o miena Vnrest
amn 04017042 Lol it Aecwrvwd Vnreet
0 areoven ernseTy Hecernwa Dereas
] 03143042 030208 Mecarows Unreat
a OAANI013 sano2ory Reconed Uniess
| seRUR012 60N Hecaraa Bnress
F ] orneTony «22eren) o wiena Uniees
n 022N eNLI0NY Recamas Onress |
= LS i ) o >
Arshenng snd Downiosd Optons Wotticaton Optons

= - o - ) o — o ]
h E22Eaeas — e

2.20.3 CLR Details Page

2.20.3.1 Opening a Specific CLR Document

On the Search Results Section, click the Company Name of the specific CLR document
you want to open.

e >
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" vy L e e
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e . " - o ot aterere | o L -
g’ = T 2ees poonplscammnngy - ,x.f.‘.
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After clicking the Company Name, you will be directed to its Details page.

2.20.3.2 Returning to CLR Summary Page

To return to the summary page after opening a specific CLR Document, click “Back to
CLR Summary” located at the Detail Count Section.

2.20.3.3 CLR Download Options & Printing

You may download a specific document/message currently shown in the Details Page in
any of the following format: Hyper Markup Language (.html), Portable Document Format
(.pdf) or Extensible Markup Language (.xml). You may also choose to send a PDF
attachment through email.
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e

. Download Options
e To download a specific document/message

in HTML format, click the HTML button on o - > ~
the Download Options & Printing Section. HIwL A — —
{!:?Download this CLR in HTML format

Download Options

e To download a specific document/message gy - e .
in PDF format, click the PDF button on the S A o] D
Download Options & Printing Section.

| Download this CLR in PDF format

Download Options

e To download a specific - B
document/message in XML format, click "’ .-:L W’ w
the XML button on the Download Options = L = -

& Printing Section.

s

| Download this CLR in XML format

ifi Download Opt
e To send a specific document/message asa

PDF attachment through email, click the & - Lo ‘
email button on the Download Options & LT
Printing Section. ﬁend this CLR through email

You may also print specific document/message shown in the Details Page resembling
the official business document / message.
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Print
To print a specific document / message, click the print

button on the Download Options & Printing Section,
and your browser's print preview page will be
displayed. You may also input your preferred print {5
settings. | Print this CLR.

2.20.3.4 Viewing CLR Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

1.

2.

Total number of times document/message has been viewed
Date and Time document/message was first viewed

Date and Time document/message was last viewed

Total number of times document/message has been downloaded
Date and Time document/message was first downloaded

Date and Time document/message was last downloaded

Prmt this CLR

Comparison between user views and user downloads shown in graphs

A link to show document activity history details

- To view the document history, click the “View document history”.

X
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L) IR08.0.000  der bust

A pop-up box will show the document history for the opened CLR document.

Docurnent Hestocy for CLR 47808506

0812201208 15 PW
DRABZ012 07 S5 PN
08182012 07 54 PM
DAIA2012 0720 PM

Fust Last
First Last
First Last
First Last

d by

2.21 EXPANDED WITHHOLDING TAX (EWT)

2.21.1 Accessing ENT Summary Page

1.

To access the Expanded Withholding Tax summary page, go to the BDMS home

page and then click the Expanded Withholding Tax button.
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2. You are now at the EWT Summary page.

|!EWT '
|

Currant viewe Live  [(View Arcaors)
Vendor Cooe
Company lame &8

Perams 10serpaje (W]

3917 EWTs ware tound
Displaying [¥ITs 1 to 10
From (Company Heme)

20

25M

)

bV}

%]

33M

e

m

o

M

Downéosd Options

&) - v

v]  rostome

NSy rYY

Doc Report Moath &)

Pocsmant Report Konth
For the Moath of Apré 2012
For the Month of febraary 2012
for the Mcath of Aprd 2012
For the Moo of May 2002
Far the Moot of Apri 1012
For the Month of February 212
For the Month of Apri2o12
For the Month of Apes, 2012
For the Month of July 2017

for the Month of Apre 012

ity

2.21.2.1 EWT Search Fields

You may search EWT using the following criteria:

Company Name

Post Date

~ooooTw

Document Report Month
Document Status (Received, Downloaded)
Read Status (Unread, Read)

Pusting Dete
0M0t2012
0W0s2012
osvI2012
099012012
[ il ]
08012002
osu1002
08012012
owo12012
0B0L0N2

~»
5

EWT Status ar

© (mevdTyyyy

28

Totat

4262905
“rmr e
241970
26929206
314283
nn
10297000
1
L2219
pEE X

Number of Records to display per page(Results)

A Unread

g
i

Resd

Search Cinar

Current page: 1 of 382

Enter page po |
EWT Status
Receired
Recenved
Gecerced
Recorned
Recaived
Recered
Receried
Recenved
Recerced

Receivod

fead States

Uncess
Unread
Uncoss
Unresa
Unress
Uneoad
Unread
Unresd
Unreasd

Unress

@ To get more accurate results, you may combine the criteria when you search.

a. To search for EWTs by Company Name

1. Click the drop-down list then select a specific company name or choose “All” to

display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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b. To filter the Number of Records to Display per page

1. Click the drop-down list labeled “Results” then click the desired number of records
per page.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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To search for EWTs by Post Date

C.

1.

Manually key in the Post Date using the format ‘mm/dd/yyyy’ or you may also select

the dates using the calendar.

Click the Search button located at the right side.

After clicking the Search button, the table will display the results.

Lot bon. Toredey Septenter 15 201203 5L Ivww el
Systew OoleTme. GRS WL 1IN
y Pt W

!g EWT i

Current verw: Uve [V Atchivel
Vendor Code

—rrn

Compeny Mame A1

Beruts Moersen (v Doc Report Moo &)

J/5413 E41T s wore toend
Displaying EWTa 13010
froem [Company Mame) Document Repoct Mooth

@J For the Moath of Aprl 12
for the Montt of February, 2012
For the Month of Aprt. 212
For the Moath of May M12
For the Month of Aped 2012
For the Moath of Februsry 2012
For the Month of Apri212
For the Moath of Aef 3912
For the Moath of July 2042

EEEEEEREREER

For the Moath of Apri 2012

Foveng buce

L b ]
0s010002
oL
[0 N
B0
[ 200 ]
oran
L
o100
L0

Totat
208
8229748
owae
WM
R AL )
R
120758
vnae
N
255643

9 an

LWT Status

Current poge: 1 of 32

frter page mo: ¢ Go
EWT Statun Ress Sutun

Recered
Received
Recered
Recomed
Recened
Recened
Reconed
Recerved
Roceived
Received

Al v

Unread Fead

Urread
Usread

@ The date ‘To’ indicated must be after the date ‘From’. Dates before the indicated “From”
date will not be accepted.

To search for EWTs by Document Report Month

Click the drop-down list then select a specific Document Report Month or choose

“All” to display all of them.

Click the Search button located at the right side.

After clicking the Search button, the table will display the results.
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e. To search for EWTs by Document Status

1. Click the drop-down list then select a EWT status or choose “All” to display all of
them.

2. Click the Search button located at the right side.
3. After clicking the Search button, the table will display the results.
EWT

= Expanded Withhalding Tax

(Curvant vew: Uve - [ORIAGONE!

Veadoe Code Trom T
Comosey Mame | Al [®]  rostoum -
Bevana 3w page [w] e ] =

B IWT wers Soomt Currend page: 1 of 302
Diaphoying (T8 1 10 10 Lrier page mo: § =3

)1t (Compeny Mamey Tocement Aeport Wsath Poetng e Toaw OVT Stater  Bead Sates

» Foot Thee Maney of Aprt301) nnNy AMINNTE Beceed tinvent
"o For e Montn of Fetwuary 2012 CUETH WAL Reternt Urvent
| M Fior ot Mo of Aoraon) ey LT Grent
| ™ Foot Tht MO of My 2012 wnme MO Recehd Utvens
I 20 For the Maneh of Agri o1 onNe ML Hecened Urvess
Sl Fit o M o february 2941 oo MO Becenwt lmrees
| e For e Moah of A3rd201] o LIS Received Urvess
| 20 For ha Bonth of At w1} nerag LITIEY Becennd unreas
| s For e Moreh of Aty J012 o RINE Becewesd [
| 2 Fior B Month of April 12 e 240041 Rocesrss Unens
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f. To search for EWTs by Read Status:

1. Choose a EWT status then click the radio button of your choice or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

EWT

I ) - Pent D <
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Tonaraying (AT 5 4 v 9

Vv | —— A S g B Ve ety Bete

N Tow toe Wb of Agediwt) e AIUANIE Renaned rereat
U] Vor Dhe b o ey 2903 0t LI A Beeaned snreed
wm Tor e Mo o Agoctivvd ] AN Mesanes srnas
I e The W of Uy 2000 - TR Resaned [S——
) e o St A ited sonto0t: e P
T Vow Poa W ot Vet gary 91 ] Pt LB T T — T
NLy Vo DR 1D ot B IRt Lo P 20 s Sevenee el
w Tor Son Mo of Sprsiioed LR LAVT AN Bavnied e
Wis Fow Toe W ot Ay J0e) owtont SITUM  Miahen )
o ot W ol AQIIN) s 00 IO Menanas s

2.21.2.2 EWT Page Mark

This section shows the current page number out of the total number of pages of the
Search Results.

To display the other pages of the Search Results (also using the same search filters you
had entered), (1) key in a specific page number (2) then hit the “Go” button; and, (3) the
table will display the results.

D EWT :

Currmst vww: Lve (L Asimen)

e POps— Rt CWT watns “ (-
S L8 — e e R - San et Chase
e W ans W D00 Regart M Al (35

rn EWT s wevw Soena
ha phmyng TV T8 .
fren (Coummmany e | Dre et Repurt Moves, s e AL
w For The M o Ageh J8) ey N ] —een
e P O W o § kst y 903 et B e veas
n o0 The M of Agen ot arepen: QAT Resnred [
mw For T ANatn o Yy 2907 e e e veat
w For oo Mmoo e 3003 e ANGLES  Reveind T
F¥TY) Fur the Mcman of Fateumy 3903 e ININIES  Wesnrend e vay
Secn Toe The Mz of Agenleer 2 VLI ANEE  Mesmrved tenan
i Far e Nt of Agreiee) e LUTARLES  Neceied e ot
MCn Fov o Mt o ety 2910 ——on RIIM Mevwieadt Lreven
m Vs e Mo of bortIRe) - 0 LAWLA)  Mevwied [




6 This field allows only numeric entries within the page range of the results. Empty value is
not allowed.

2.21.2.3 Sorting ENT Column Headers

The Search Results can be arranged in ascending or descending order based on each
of the column headers. To sort column headers (1) just click any of the column headers
that you want to sort; and, (2) the table will display the results.

Example: Sorted Posting Date

T 20

Sebaer Ao S

Current view: Live  [View Aschivel s
Vesgor Code From (meddyyyy) To (mevsdlyyyy S St . E]
Company lame Al [¥]  Postome 2 - s Oriia
Results Wperpose [¥] Doc Report Month | A3 2|
Search  Clear
/ 19 EWTs were found Current page: 1 of 382 \
@ruﬂmnq EWTs 1to 40 o Enter page no: 1 Go
1 From (Compsey Name) Cocument Report Mooth @ Tt EVT States  Alead Status
s For the Month of Apri 2012 0901201 L0175 Recehed Veresd
M For the Month of February 2012 09012012 45253740 Recewved Unread
; b1 For the Month of April 2012 000172012 42619749 Received Uaread
W For the Month of thay 2012 801212 W06 Receled Ueresd
m For the Month of Apri 2012 09012012 £1428) Received Unread
T ossM Foe the Month of February 2012 090172012 N Receved Varead
7§ For the Month of ApR2012 8012012 132975038 Received Deread
m for the Month of April 2012 02012012 LT 58459  Recewved Unread
Tl OSMCe For the Month of July 2012 020172012 218 Recewed Unread
o m For the Month of Aprk 2012 0012012 25WA3 Received Unread
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2.21.3.1 Opening a Specific ENT Document

On the Search Results Section, click the Company Name of the specific EWT document

you want to open.

ore e IyAcomm P Appces

g EWT

Camant www. Low | (s biitns
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W e e Wt of iy 01 LR
for e wtt of Ap 200} et

After clicking the Company Name, you will be directed to its Details page.
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2.21.3.2 Returning to EWNT Summary Page

To return to the summary page after opening a specific EWT Document, click “Back to

EWT Summary” located at the Detail Count Section.
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4 SUPERVALUE INC
sursnwanxer Monthly Expanded Withholding Tax Report

Company Address.  ©H RP FFICES BLDG £ J W DoOKro SLVD. THIS 1A PASAY OOTY 1300
™ DOG-145-976 VA Dale: 08012072 Twoe 12422

|

2.21.3.3 EWT Download Options & Printing

You may download a specific document/message currently shown in the Details Page in
any of the following format: Hyper Markup Language (.html), Portable Document Format
(.pdf) or Extensible Markup Language (.xml). You may also choose to send a PDF
attachment through email.

\

Socxrment Statteics

e To download a specific Download Options
document/message in HTML format, click
the HTML button on the Download & - & :
Options & Printing Section. = A g__,'

ownload this EWT in HTML format 1
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B Download Options
e To download a specific
document/message in PDF format, click G - &
the PDF button on the Download HTML {3’ XML
[ Do

Options & Printing Section. -

wnload this EWT in PDF format }

. Download Options
e To download a specific

document/message in XML format, click g, = &
the XML button on the Download Options  HimL )~ % =
(Do

& Printing Section. wnload this EWT in XML format }

. Download Options
e To send a specific document/message i

as a PDF attachment through email, p o=
- . -\\d/ bam N2
click the email button on the Download

) . . HTML XML '
Options & Printing Section. )‘
Send this EWT through email }

You may also print specific document/message shown in the Details Page resembling
the official business document/message.

e To print a specific document/message, click the print print. | |
button on the Download Options & Printing Section, and |
your browser’s print preview page will be displayed. You el :

may also input your preferred print settings.

2.21.3.4 Viewing EWT Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

1. Total number of times document/message has been viewed

2. Date and Time document/message was first viewed

3. Date and Time document/message was last viewed

4. Total number of times document/message has been downloaded

5. Date and Time document/message was first downloaded
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6. Date and Time document/message was last downloaded

7. Comparison between user views and user downloads shown in graphs

8. A link to show document activity history details

To view the document history, click the “View document history”.

St ST Baseracy

Seavhiat Gumos ven
& = o W) =
-~ S S =y
braets o)
Lassalel B4
asl Seioumming S ——" Y

A pop-up box will show the document history for the opened EWT document.

[ Document History for ST 80217341 - Google Corome S [
V2255 AT 336 e | AT

Document Hstory for EWT 60292341

Date accessed Accessed by Description
8311572012 1040 PM First Last
WNE2012 1011 PM  First Lamt
$4r1672012 10:05 PM Fust Last
@NE2012 10.06 PM  First Last
081672012 99:05 PM First Last

Viewsd document

Viewed document

Viewsd cocumant

Viswed document !
Viewed document (Frst tiems)

1 End of document history
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2.22 DAILY TIME RECORD (DTR)

2.22.1 Accessing DTR Summary Page

1. To access the Daily Time Record summary page, go to the BDMS home page
and then click the Daily Time Record button.

& Trade Porta Y

2 et

2. You are now at DTR Summary page.
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2.22.2.1 DTR Search Fields

You may search DTR using the following criteria:

S@~oo0oTp

Employee Number

Employee’s Last Name

Employee’s First Name

Store Location

Number of Records to display per page(Results)
Period Covered, Post Date

Document Status (Received, Downloaded)
Read Status (Unread, Read)

@ To get more accurate results, you may combine the criteria when you search.

To search for DTRs by Employee Number

Key in the Employee number in the text box.

Then click the Search button located at the right side.

After clicking the Search button, the table will display the results.

28

UTR Staes AV

R e Unresd ) Hesd
e 3 3 B> o

)

Resalty W3erpope o]

{ 9 3 wore foend Curtent page: 1 of 10 \

[i OTRs 110 10 Enter page na. 1 Go
Employee Mo, First Name Last hame el oConBrnch Parod StartOate  Penodfndlate  OTRStiew  Read States
Mg UASX MACTDA BICUTAN . WYPERMARXLY s oo Recerved Unress
MUTWE  OsEsTIN CABUS BICUTAN - NYPLRMASKYT w2 00312 Recesed Uncesd
PINIEE  MARKROOGER  MAROCO BICUTAY . NYPERMARKET s [ b o) Recenwd Unress
FLIRT T v < FULLA BICUTAN . MYPERMARKET w2 00212 Recewed nreed
nUsm Joe HASALD SCUTAN - NYPERUARKET wen 0012 Recervea Unread
VIS JAYSON SERSARDINO BICUTAN - HYPERMARKET w0 L0 H Recened Unresd
MU VICTORANO MERCADO SUPERCENTER VALENZVELA | waTom2 MUIMN2 Hecened Unreat
HUSIG  VRGaRR BL2A SUPERCEMTER VALENZUELA ¢ w2 M2 Hecenvod Unres
MUY MATMERESA  ECAL SUMBCINTERVALDIULLA 1 e 00022012 RAeceoved Unread

\=mmm SOGANTHONY  LSULDKX SUPLACINTLR VALLNZULLA | gzl M2 fecennd gnceat o)
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@ The maximum number of characters for Employee number is 9. The text box accepts
numeric characters only and will search for Employee numbers containing the indicated number.

b. To search for DTRs by Employee’s Last Name
1. Key in the Employee’s Last Name in the text box.
2. Then click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

g o

B
Botes s

R Yo D DIR Ststus Al Iv]
i Panod Covered m a ° Unread . Rvad
Post Date ) ) @E‘ Cloar
StoceLocation '?]
Resutts 10perage (o]
'6 Jox were found Current page: 1 of 70 N
DIRs 10010 Enter page nos 1 Go
Employee Ho. Furst ame Last Name Storel ocation/Branch Pertod Start Date  Petiod End Date OTR Status Read Status
BUMMIE  MARK MACEDA BICUTAN - NYPERMARKET 81N 0022012 Roceived Voroad
PINE  CHRISTIAN CABUS BICUTAN - HYPERMARKET I 022012 Rocorved Unread
P61 MARKRODGER  NAPOCO DICUTAN - MYPERMARKET 08272012 03022012 fecetved Unread
2NN X6 FULLA BICUTAN - HYPERMARKET (il ON02012 Received Goread
RS J0eL MARALO BICUTAN - HYPERMARKET a2 0022012 Recetved Uoread
1934586 JAYSON BERNARDING BICUTAN - MYPLRMARKEY e 00022012 Qnconed Unread
N6 VICTORIANO MERCADO SUPERCENTER-VALENZUELA 4 022772012 09022002 Recetved Unread
NI4T VIRGILIO BELZA SUPERCENTER. VALENZVELA ¢ [ H] 0022012 Heceved Latead
QUTMAIT  MA. THERESA ECAL SUPERCENTER-VALENZUELA § 82012 09022012 Recetved Unroad
JUIIR  SUGANTHONY,  ESMEDIO _SUPERCENTLR VALINZPELA { Q8212012 (9022012 Received aresd /)

@ The maximum number of characters for Employee Last Name is 20. The text box accepts
alpha characters only and will search for Employee Last Name containing the indicated character




Trade Portal

c. To search for DTRs by Employee’s First Name

1. Key in the Employee’s First Name in the text box.
2. Then click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

A
1# DTR t’ !!!!

Ve Lo

Trom (mmidsYyyy) To (mmddtyyyy) OTR Stales | AY [
Period Covared o o e Veread ) fead
Post Dete ﬂ , @E Chear
=
Hesults 10501 age (o]
[6 Rs were found Curront page: 1 of 10 \
; ing O7fs 110 40 Enter page no. | Go
Emgtoyee Ho. First Mame Last Name Store/Location Bianch Pariod Start Date  Period Lnd Date OTR Statas Heod Status
TS0 MARK MACEDA BICUTAN . NYPERMARKET 08272012 BR2012 Recerved Unrosd
AT CHRISTIAN CABUS BICUTAN - MYPERIMARKET 21012 002 Recerved Unresd
P76 MARKRODGER  NAPOCO BICUTAN . HYPERMARSET 022012 022012 Receed Unrosd
LGN ok FULLA BCUTAN - NYPERMARKET 082102 02012 Received Unread
psan 00 MANALO BICUTAN < MYPERMARSET vz 0020012 Received Unrosd
PUMEIS  JAYSON BERNARDINO BICUTAN - NYPERMARNET oezI2n 0022 Received Unrosd
UTENE  VICTORMND MEACADO SUPTRCENTER VALENZUELA { owzInetl 0020012 Prceresd Unread
YN8 VIRGLIO BELZA SUPERCENTER-VALENZUELA 1 s 27012 Recetved Unrosd
TUIRAIT  MATMIRESA  ECAL SUPLRCENTER-VALENZUELA { o202 0822012 Recotved VUnrosd
\ UL SUGIUTR . SEG ANTHONY.  ESMLORD SUPLHCENTER VALENZUELA § 21012 N2 Recerveil Snroed /)

6 The maximum number of characters for Employee First Name is 20. The text box accepts
alpha characters only and will search for Employee First Name containing the indicated characters.

d. To search for DTRs by Store/Location

1. Click the drop-down list then select a store/ location or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3.  After clicking the Search button, the table will display the results.
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e. To filter the Number of Records to Display per page

1. Click the drop-down list labeled “Results” then click the desired number of records
per page.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

Resuts [Woserpase v
- 10
g 00T w& » li
DTR um\::v':u ”’;"W i
Daily Time Record - J il oy V ] ——

WPTRCINTIR VALINIWLA Y
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f. To search for DTRs by Period Covered, Post Date

1. Manually key in the Period Covered or Post Date using the format: ‘mm/dd/yyyy’ or
you may also select the dates using the calendar.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

P e eSOy TS (edtyryy )

Pariod Covered  OREA012 - "
W0 Saphember 2012 4 W
i
33 43 ¢ 700
I - DTR 10N R YNy ‘
W 7om» 0 nn
i ‘ ime R TR TR EY «
S1000 R anoton T s | 20 1-1 ——
[T S—
Corrent view: Lovn  [Worn Aratiten) o -
mparyee . )
L3 L0 Fram (mrvddy il Th (e OV Yy ) BIN Slates A2 £
Last Ramn l P Covnred ’ ’) - Wrvees Nwwt
Font Mame e 1080 ). | QBM
Lew il ceation -l
Rosune Woerpepe ||
s were hound Currant page! ¥ of 10 \
g DTRS €50 W e page not 1 Go
Limgderyee Mn. Firs! Sarme Las! Rarne Mored ccalion e snch Porsod St Dete  Patiod Und Datn BTN Bates Bead Shatus
puMIR MARK MACLDA WICUTAN - WYPLRMARSE T 27002 0000 Hecoired Unrnad
RO CORSTIAN CABUS ICUTAN - IYPCIMARKE T 1N 0MOX2002 Hecomod Ve my
i il MARK ROOGER  NAPOCO BICUTAN - HYPERMARKE T 22 L P ] Pecotvod Unromd
FI T Jots LA MICUTAN - WY ERIARKE T W210042 o002 Hecervod Uetnmd
D »0eL MARALO BICUTAN - HYPERMARSE T | 03002042 Wocored Unread
PIATENENY AV SOM EENANDNG WCUTAN - MYPLRMARKE T waroen M0 Hecerned Urrray
AN VICTOMAND MERCADO SUPERCENTER VALEXIVELA ¢ “aroeg OM0I2007 hetolred Ve ey
nyusg VIRGIL0O LA MPEACENTLR VALEMZUELA ¢ W2 02202 Meconed Untons
FAAT A WA, ThEs SA cal MUPERCINTIR- VALINIIMLA ¢ sagreng o220 Hetorved Ll L
\B s MUG ANTHONY L SMEEO MPURCINTLR VALENIVOLA 1 SRR 0230 begeorvenl Smvnd )

6 The date ‘To’ date indicated must be after the date ‘From’. Dates before the indicated
“From” date will not be accepted.

g. To search for DTRs by Document Status

1. Click the drop-down list then select a DTR status or choose “All” to display all of
them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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|g@g DTR

Daily Time Record

Etmployee No. e
Last Name Period Covered
Firsthame  man Post Date
StoreiLocation =
Resafts 10 perpage [w]
DTRs 11010 Enter page no: 1 - Go

I MUseR MARK MACEDA EICUTAN - NYPERMARKET Unread
& CamrsTIAN . os2r2012 080272012 Received

e MARK RODGER
s ot

r Joe

SUPERCENTER-VALENZUELA 1
SUPERCENTER-VALENZUELA 1
SUPERCENTER. VALENZUELA 1

PERCANTER VALEMZUELA 1

h. To search for DTRs by Read Status

1. Choose a DTR status then click the radio button of your choice or choose “All” to
display all of them.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.

|4y DTR ~ (I
i Daily Time Record v :
e .

Starel ocatoo Branch
DICUTAN - m-unm
NCUTAN - HYPERMARKE T
DICUTAN - HYPERMARKLY
WCUTAN . KYPERMARSLT
DICUTAN - KYPERMARKLE
DICUTAN - WYPERMARKLT
SUMRCENTERL VALINZUELA ¢
SUPLRCINTISLVALINZUCLA ¢
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2.22.2.2 DTR Page Mark

M)

This section shows the current page number out of the total number of pages of the
Search Results.

To display the other pages of the Search Results (also using the same search filters you
had entered), (1) key in a specific page number (2) then hit the “Go” button; and, (3) the
table will display the results.

1652
|Gl DTR ~ ﬂl!
=8 *
[N
Cutrent view: Live  [View Archovel -
tmpicyee o, P = To avidiyyy) DIR Status A2 -l
Last Name Period Covered 5 B %A Overess U ess
First Name Post Date ) ) Seacch  Chear
$2oceil ocaton -
Resalts 10cerpege [w]
o~
s were found Current 10t 10
Employee Mo, First Bame Last Nameo StorellocatonSranch Period Start Date  Petiod End. OTR Status Rx@
FIURMI2  MARK MACEDA ESCUTAN - MYPERMARXET 082712042 099022012 Recerved & j
IR0 CHRISTIAN CABUS ESCUTAN - HYPERKIARKET os210912 09022012 Recerved Unread
FII7611  MARKRODGER  NAPOCO EOCUTAN - HYPERMARKET w22 050272012 Recered Unreed
SN ol FULLA EOCUTAN - HYPERMARKET 08212012 00022012 Recerved unread
nusm s MANALO ICUTAN - NYPLRMARKET 08272012 000202012 Recerved Unread
B JAYSOM BERRARDING BCUTAN - HYPERMARKET 08270012 00020012 Recerved Unread
PUTEME  VICTORMANO MERCADO SUPERCENTER.VALENZUELA ¢ osr2012 00022012 Recered Unresd
1174474 VIRGRLIO BELZA SUPERCENTER-VALENZUELA 1 082702012 000022012 Recered unread
RUMESITT  MA TRERESA  ECAL SUPERCENTER. VALENZUELA 1 08T 00072012 Recerved Unread
\ 2 SEIG ANTHONY £S5 000 SUPERCENTER-VALEMZUELA ¢ GR272042 8022012 Recerved Unread )

6 This field allows only numeric entries within the page range of the results. Empty value is
not allowed.

2.22.2.3 Sorting DTR Column Headers

The Search Results can be arranged in ascending or descending order based on each
of the column headers. To sort column headers (1) just click any of the column headers
that you want to sort; and, (2) the table will display the results.
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Example: Sorted Period Start Date

Daily Time Record v -
W o
tmptoyes o, i ) - O7R Status A1 v
Last Rasse Period Covered ] B O Doesd Cess
#

2.22.3 DTR Details Page

2.22.3.1 Opening a Specific DTR Document

On the Search Results Section, click the Company Name of the specific EWT document
you want to open.

Faow (mentyyyy | o pniyvyy) vt E]
Laat Name. vt Conernd B O et O
o e ot et " - Seonh.| | Clow
et kot ol
Bevatry Moo ol
03 0TI warw found Commnipage t i M
Dagayrg U132 Y0 6 oot poge i | Go
. fesiheme  Lostheme Sharvt acemonivench Povd Mori e Fovmd ind oty DR Motwe Bead Siwies
r . MACIDA IRCUTAN . IYPRMAARE T o LT ecrrart reen
‘:@ s cAmS ICUTAR - RYPRAANKET WD e ecoral Dmrved
UOMUANA  MARRDDMN  RAROCO ICUTAS . T YRMARKE | i LT rop— arees
Ponosm s A WCVTAN - HTARUAREET wm ] Mecavet Imrved
Uonoam £n MAMALD IBCUTAN . NYPERMAAAE T e e Mecrwed tmrved
B 20 AN RNARTNO MOUTAR - NYPERMANRE T unoe nng Aecwwen Iereas
TUOMONN  VCTORAND  MEACADO BUPUACINTES VALINZIRIA | w01 R Recered Unrwact
U e P SINRCLNTIRVALIZIELA | s worme hecend rved
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After clicking the Company Name, you will be directed to its Details page.

o SUPER SHOPPING MARKET, INC
Dadly Time Recorg

BATE Rl oe1 . Nt - o WOMM § NN D -

2.22.3.2 Returning to DTR Summary Page

To return to the summary page after opening a specific DTR Document, click “Back to
DTR Summary” (if you have opened a document in “Live” view) or “Back to DTR
Archive” (if you have opened a document in “Archive” view) located at the Detail Count
Section.

2.22.3.3 DTR Download Options & Printing

You may download a specific document/message currently shown in the Details Page in
any of the following format: Hyper Markup Language (.html), Portable Document Format
(.pdf) or Extensible Markup Language (.xml). You may also choose to send a PDF
attachment through email.




Trade Portal

AU L UTA Banutecy

e To download a specific
document/message in HTML format,
click the HTML button on the Download
Options & Printing Section.

e To download a specific
document/message in PDF format, click
the PDF button on the Download
Options & Printing Section.

e To download a specific
document/message in XML format, click
the XML button on the Download
Options & Printing Section.

e To send a specific document/message as

a PDF attachment through email, click
the email button on the Download
Options & Printing Section.

Download Options

G Y G ®

XML ‘_J

Download this DTR in HTML format }

Download Options

& 8y S -
gy e e

l Download this DTR in PDF format ]
Download Options
& W & 8
HTML }~ : )

Download this DTR in XML format ]

Download Options
@ - G ‘@
HTML XML

| Send this DR through emi




Trade Portal

You may also print specific document/message shown in the Details Page resembling
the official business document / message.

e To print a specific document / message, click the print button
on the Download Options & Printing Section, and your Print
browser’s print preview page will be displayed. You may also
input your preferred print settings.

Print this DTR

I“

2.22.3.4 Viewing DTR Document History

The Document History is located in the Document Statistics Section. In this section you
may view the following user activities specific to a particular document/message:

1. Total number of times document/message has been viewed

2. Date and Time document/message was first viewed

3. Date and Time document/message was last viewed

4. Total number of times document/message has been downloaded

5. Date and Time document/message was first downloaded

6. Date and Time document/message was last downloaded

7. Comparison between user views and user downloads shown in graphs
8. A link to show document activity history details

- To view the document history, click the “View document history”.
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- A pop-up box will show the document history for the opened DTR document.

[ frg.smtradeportal.com/dec_history_dtr.phplid=17125

Document History for DTR for Employee 911757435
} Bate accese& ;Ir\ccessedﬁt;y Descrlptlon
108/22/2012 06:14 AM |First Last |Viewed document (first time)

End of document history

Close window
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3 VENDOR COMMUNITY MANAGEMENT
(VCM)

The Vendor Community Management application provides web-based access to
the functions needed to manage bulletins in real-time, assuring updated bulletin or
broadcast communication between users.

3.1 GETTING TO VCM HOME PAGE
To access the Vendor Community Management (VCM) home page

1. On the portal’'s Toolbar, click on “Portal Applications”. It will then show the list of
applications.

2. Click “Vendor Community Management” on the applications list.

e - Baen mmvbw Laget
Durta by yhoce Banaguet .
T g e | bemee 2
v"lu Lt L T R e

alll -y Jﬂl
ALl w"'E'-

LI

1630 unread S8 unresd  Ounread 14580 unread 14580 unread 32 unread 28 unresd 37 urvesd

3. You are now on the VCM home page. By default, it will display the Dynamic Bulletin
System Page.

— — ;e = — —

@ Trade Portal oY)

Vendor Community Management n
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3.2 DYNAMIC BULLETIN SYSTEM (DBS)  DBS

The Dynamic Bulletin System module provides web-based access to all published
bulletins and other information/announcement from SM. It also facilitates the viewing and
accepting download rights to bulletins intended only for the vendor’s account.

This is also the home page of the Vendor Community Management application.

1. On the portal’'s Toolbar, you can either click the “Bulletins” button or the “Portal
Applications” button.
2. If you click the “Portal Applications” button, select the “Vendor Community
Management” from the drop-down list of applications.
L o e

| Trace

e o

R o vt e |

16340 unread 5928 unread 0 unread 14580 unread 14580 unread 32 unread 20 unread

37 unread

3. This will bring you to the DBS page.

- S— W B Sa—

&) Trade Partal Yy

Vendor Community Management
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e You may also click the DBS button on the Application List Section to refresh
or reload the page.

&) Trade Portal

et g Nentuy Seswene I8 JPIE2 T Las sl

Vendor Community Management
Dynamic Bulletin System (DB8S)
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3.2.2 DBS Home Page Sections

The following are the sections of the DBS Home Page:

° Bulletin Display
. Bulletin Search
. Search Results

B s e
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Vendor Community Management 9

Dynamic Bulletin System (DBS)
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The following are the sections of the Bulletin Display:

e Bulletin Header
e Bulletin Contents
e Attachments
e Agreement and Action Button
Pasutu JO1 M W0 [T 'wunm—ul&.—;uumu"
from Seped Shoppng Market, Inc. (55 [T Anschemm |
Bulletin Hoacer <=ty 140362 - EPORTAL 3OLUTIONS INC. ..ly Attachments
Subyect Test Sulletn -
Bulietin (..-.
Comtents
1 Nt rond wnd wmdet wAxxd 19e drlate bend Coummmnts of Dv Indbenia send £3 4110 hevants  Comtnes O ig’;'c;'mb::;o‘n

Viewing Bulletins

A. Every time you log in, and if there is a new bulletin that you have not yet read, all
functions of the portal are disabled until you confirm to have read the bulletin.

° Case 1. Ifthere is one new unread bulletin, click the “Continue” button, to enable all portal
functionalities.

Santord MANSONG Corporamen | BMC)

New WS fsores

Lovmmere Lieas are ramty bo
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. Case 2: If there is more than one new unread bulletin, the button will show the label
“Next”.

1. Click the Next Button to display the next new bulletin that has not been read.

2. After all the unread bulletins have been displayed; the label of the button becomes
“Continue”.

3. Click the “Continue” button to enable all portal functionalities.

30etrd Theradey AcuQent 3 9% a 1225 ™

Sanford Marketing Corporats

14355 - EPOROAL SOLUTIONS INC
New SMC Stwores

. Case 3: If there are more than five new unread bulletins, the button will show the label
“Next” until the 5th bulletin has been displayed.

1. After the 5th bulletin has been displayed, the label of the button becomes “Continue”.
2. Once clicked, this notification will be shown to the Vendor: “You have more unread
bulletins. The remaining unread bulletins will be displayed on the next login or you

may access them through the "Bulletin" toolbar.”

3. Click the “Ok” button to enable all portal functionalities.
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@ Trade Portal @

0L Lot Sy MESTLY PILIIES TR JAons e

Last bgiy Temvtey Sepentr 1€ NI AP0 ey oy
2B19uvead 1144 unreac Qunread 0 unread 76 unread

Tyvten Dow™ve BZ@IIN QN " St steve r 3
g !g E |
= ALES
0ervean 1 unresd Jenread O unmad Ounrend Gunresd 145 unread

@ Bulletins created before you registered to the SM Trade Portal will also be visible to you.

B. Only active bulletins will be visible on the DBS page.

In case you want to view the bulletins that you have already read, there are two
buttons you may click on the DBS page to display previous bulletins. Click the
corresponding button to view the bulletin.

—— e—— M)A P bpy — L

@ Trade Portal @
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Vendor Community Management
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Downloading Attachments

If a bulletin has an attachment/s you may download it by clicking on the “Attachment”
button.

Bulletin Display View

fletetm 01734567000 Posted | oatay Septendies 7, AN 7 8l 17

From Sanfora Marketing Cerporation (3MC)

To TARSE - TPORTAL SOLUTIONS INC

Subtject

Now SMC Stores

| nave read and urdesrmood the detais s3a comems of Mis balletn aed iis atachments  Continem

DBS Page View

1

Vendor Community Management
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You may search Bulletin using the following criteria:

a. Bulletin ID number
b. Bulletin Title
c. Published Date From/Published Date To

6 To get more accurate results, you may combine the criteria when you search.

a. To search for Bulletins using Bulletin ID Number
1. Key in the Bulletin ID number in the text box.
2. Click the Search button located at the bottom right.

3. After clicking the Search button, the results will be displayed.

Vendor Community Management

[— Srreptpe W (VN 1 Ava: ety

6 The maximum number of characters for the Bulletin ID number is 11. The text box accepts
numeric characters only.




b. To search for Bulletins using Bulletin Title
1. Key in the Bulletin Title (or part of it) in the text box.
2. Click the Search button located at the bottom right.

3. After clicking the Search button, the results will be displayed.

Vendor Community Management ,?
08S
SAUINS S0 €3 018 DNOH0ALY
Bt 10: 2120077000 Mastetn Sanetty
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¥ we. 19V
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am feugiat une

Diaty molotie suohHt Ipoam. 102 Monous 30w paceeat 1. EVam pebesissgue. melir & sbgumm™ corvaile. 0V WA Shavetra Mrem

@ The maximum number of characters for the Bulletin Title is 60. The text box accepts
alphanumeric and special characters.

c. To search for Bulletins using Published Bulletin Date

1. Manually key in the Published Date using the format ‘mm/dd/yyyy’ or you may also
select the dates using the calendar.

2. Click the Search button located at the right side.

3. After clicking the Search button, the table will display the results.
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The date ‘To’ indicated must be after the date ‘From’. Dates before the indicated “From”

date will not be accepted.
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4.1

Trade Portal

MY ACCOUNT

“My Account” facilitates the viewing and updating of all details about
your user account.

ACCESSING MY ACCOUNT

1. On the portal’'s toolbar, click the “My Account” button.

y
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2. You are now on “My Account” page.

I e e el

Y

819 unreed 11“ uneas 0 urvead 001 unread m nread o unmead o unread

7l|nrud

@ Trade Portal

W Prwt M Laad e EPOSTAL BOLUTXONE INC (Vends Uuer

LW 0OR Vaaiey Feoteter 18 200 6117w Lmxry
Tyntes Datn T SEO0012 W1 21 W Vi mmgmnr, Wl sy 1245
My Account
Feev e et | mamey bt b
- o~ ot P ——
P B SR8 L Nemne -
Pt narve e m—y—) aovrere Dow Tem g 1408 Pror Cuveme e
A e - e A "wn
Lt s R N e A
=3 Frevm
(™ AT Oy I
- R aasiai ] [y Tras e
e Ea@essm Vowt Line | Lot
Wotes S o
ot | Pt e o | my
Amare Jtesy ’—
Tagtend w  SREI01Z o b0 M e com—
L TETLTI M e e v— . e
[ Rl e
(TP

ke,




H) Trade Portal

4.2 PERSONAL ACCOUNT DETAILS

In the Personal Account Details Section, the personal information about the user is
listed.

e You may update your personal information by clicking on the corresponding box that
you want to edit:

1. Type in your changes.

2. Once done click the “Update” button.

My Account
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3. The page will display a confirmation message: “Your personal details were
successfully updated.” Click the “Back to My Account” to go back to the home
page.
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e To reset the personal account details to the last saved values, click the
“‘Restore” button.

My Account
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e To change your password:

1. Click on the “Change Password”.

My Account
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2. A pop-up window will appear. Enter and confirm password. Click the
“Save” button to save the changes. Otherwise, click “Cancel” button.

[7] frg.smtradeportal.com/account_changepw.php

Password change for Eportal I. Solutions

In order to change your account password, please enter your
current password, your new password, and confirm your new
password.

Click on the "Save" button to proceed.

Please note that you will have to login again after your
password has been changed!

Current Password f—
New Password

Confirm new Password pree

3. The page will display a confirmation message: “Your password was
successfully changed.” Click the “Login” button and you will be
automatically logged out of the portal.

[7] frg.smtradeportal.com/account_changepw.php

| Password change for Eportal 1. Solutions
Your password was successfully changed.
You have been logged out of the system.

Please login with your new password to continue using the
portal.
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5.2.1 Account Statistics

Account Statistics displays information like when the account was registered, your first
and last log-in details, and the number of logins you made.

You may also view your access logs and access rights by clicking on their
corresponding text links.

Viewing Your Access Log

1. Click “View Log”.

My Account
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2. After clicking it, a pop-up window will appear showing your logs.

User Actimity Log for Eportal L. Solutions
| Company EPORTAL SOLUTIONS C
Date/Time  Sat, 08 Sop 2012 15:36:20 <0800 'ﬂ;.‘:ﬂ}

Log date Description
09/07/2012 1954 Accessed User Actmty Log

09/07/2012 1948 Accessed My Account Section
09/07/2012 1948 Successhul Login

09/07/2012 19.43 Logged out

09/07/2012 1943 Changed Password

09/07/2012 1924 Accessed Password Change
09/07/2012 1923 Accessed Password Change
09/07/2012 1911 Accessed My Account Section
09/07/2012 19.09 Updated Personal Account Detasls

09/07/2012 1848 Accessed My Account Section
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@ You may also export your logs in PDF, CSV, and plain text format. To learn more about
exporting your logs in any of these file formats, go to “Viewing/Exporting Session Logs” Section.

Viewing Your Access Log

1. Click “View Access Right “.

My Account
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2. A pop-up window will appear showing your access rights.

NG
dande” 3

[71 frg.smtradeportal.com/sccount_accessiights.php

User access settings for Eportal I. Solutions (140353 -1)

PORTAL APPLICATIONS
Business Document / Message Management
Business Document / Message System
Portal Settings Management
| User Administration
Vendor Community Management
Dynamic Bulletin System
Vendor Management
Vendor Profiles

BUSINESS DOCUMENTS / MESSAGE SYSTEM ACCESS
Credit Advice (CA)
<. CSV Download
Excel Download
HTML Download
' PDF Download




4.3 COMPANY ACCOUNT DETAILS

The Company Account Details Section displays some information about the company
you belong to.

You may update your company information by clicking on the corresponding text
box that you want to edit.

1. Type in your changes.
2. Once done click the “Update” button.

My Account
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3. The page will prompt that “Your company account details were successfully
updated. Click the “Back to My Account” to go back to the home page.
Mo Dkt My Accnaan ol Apgrhoatins L
8 Trade Portal @
My Account | |
s v '.’a.:‘”m‘ AL
[ ]

To reset company account details to the last saved values, click the “Restore”
button.

My Account
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5 ABBREVIATIONS & GLOSSARY

ABBREVIATIONS

PDF — Portable Document Format

SMS - Short Message Service

CSV — Comma Separated Values

HTML — Hyper Markup Language

XML — Extensible Markup Language
BDMS — Business Documents/Message System
BDMM — Business Document/Message Management
VCM — Vendor Community Management
VM — Vendor Management

PO — Purchase Order

CPO — Consignor Purchase Order

GRN — Goods Receipt Notification

ICR — Invoice Confirmation Report

RTV — Announcement for Return to Vendor
RA — Remittance Advice

DMCM — Debit Memo/Credit Memo

CA — Credit Advice

SR — Service Receipt

RTVD — Return to Vendor Deduction

DSR - Daily Sales Report

DSRS - Daily Sales Report Summary

CLR — Consolidated Liquidation Report
EWT — Expanded Withholding Tax

DTR — Daily Time Record

UA — User Administration

DBS — Dynamic Bulletin System

GLOSSARY OF TERMS

A

Application software - Also known as an application or an app, is computer software
designed to help the user to perform specific tasks.

Bulletin- A brief public notice usually issued by an authoritative source; specifically: a brief
news item intended for immediate publication or broadcast
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C

Comma-separated values (csv) — A file format that stores tabular data (numbers and ) in
plain- form. It consists of any number of records, separated by line breaks of some kind;
each record consists of fields, separated by some other character or string, most
commonly a literal comma or tab.

Computer hardware - Refers to the physical parts or components of a computer such as
monitor, keyboard, hard disk, mouse, etc. Refers to objects that you may actually touch,
like disks, disk drives, display screens, keyboards, printers, boards, and chips.

Computer system - A system of interconnected computers that share a central storage
system and various peripheral devices such as a printers, smayners, or routers. Each
computer connected to the system may operate independently, but has the ability to
communicate with other external devices and computers.

Data archiving - The process of moving data that is no longer actively used to a separate
data storage device for long-term retention, for it consists of older data that is still
important and necessary for future reference, as well as data that must be retained for
regulatory compliance.

Downloading - To receive data to a local system from a remote system, or to initiate such
a data transfer. Examples of a remote system from which a download might be performed
include a web server, FTP server, email server, or other similar systems.

Dynamic - Marked by continuous and usually productive activity or change.

Electronic mail - Also known as email or e-mall, it is a method of exchanging digital
messages from an author to one or more recipients.

Email address - Identifies an email box to which email messages are delivered.

Exporting data - Transfer of electronic data out of a database or document in a format that
may be used by other programs

Extensible Markup Language - A markup language that defines a set of rules for encoding
documents in a format that is both human-readable and machine-readable.

F

File attachment - A file that has been attached to an email. It may be any file type, such as
a document, photograph, image, audio file or any other file that may be accepted by an
email program.




Trade Portal

Hyper markup language (html) - The main markup language for displaying web pages and
other information that may be displayed in a web browser.

Microsoft excel (.xIs) - A commercial spreadsheet application written and distributed by
Microsoft for Microsoft Windows and Mac OS X. It features calculation, graphing tools,
pivot tables, and a macro programming language called Visual Basic for Applications.

P

Plain text - The contents of an ordinary sequential file readable as ual material without
much processing, usually as opposed to formatted and to "binary files" in which some
portions must be interpreted as binary objects (encoded integers, real numbers, images,
etc.).

Portable Document Format (PDF) - A file format used to represent documents in a manner
independent of application software, hardware, and operating systems. It encapsulates a
complete description of a fixed-layout flat document, including the , fonts, graphics, and
other information needed to display it.

Portal application - A web-accessible, interactive tool on a secured website that delivers
both related and unrelated applications, services and s that should meet a customer's
needs.

S

Screen resolution - The term used to describe the number of dots, or pixels, used to
display an image.

Short Message Service(SMS) - A messaging service component of phone, web, or mobile
communication systems, using standardized communications protocols that allow the
exchange of short messages between fixed line or mobile phone devices.

T

Toolbar - A horizontal row or vertical column of select a ble image "buttons" in the
graphical user interface (GUI) for a computer, that give the user a constantly visible
reminder of and an easy way to select certain desktop or other application functions, such
as saving or printing a document or moving pages forwards or backwards within a Web
browser.
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U

Uploading - The sending of data from a local system to a remote system such as a server

or another client with the intent that the remote system should store a copy of the data
being transferred, or the initiation of such a process.

W

Web browser - A software application for retrieving, presenting, and traversing information
resources on the World Wide Web.

World Wide Web (www) - Commonly known as the Web. It is a system of interlinked hyper
documents accessed via the Internet.




